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One-Time Vendor Registration

Version No: 1.0
Date: 11/09/2023

Overview
This document provides you the steps to register a one-time vendor.

Page 1 of 32




One-Time Vendor Registration

2= METROLINX

One-Time Vendor Registration

As a one-time vendor for Metrolinx, you will receive an iSupplier registration invite
from Metrolinx.

Follow the steps below to register a new vendor:

1. Click the Oracle Applications system link to navigate to the iSupplier registration
section.

For Your Information: Invitation to register

erpdev02
Tue 8/24/2022 4:32 AM s As a one-time vendor for Metrolinx, you will receive

an iSupplier registration invite from Metrolinx.
To: janetj@invalidemail.com

To janetj@invalidemail.com
Sent 24-JU1-2023 04:30:44
D 2121988

Metrolinx has invited you to register as supplier at Orac@ Applications system.

Reply Forward

Click the Oracle Applications system link to
navigate to the iSupplier registration section.

2. The Prospective Supplier Registration: Current Status page displays. Click the
Respond button.

ORACLE isupplier Portal

Prospective Supplier Registration: Current Status n-quu,s
.
Thank you for registering with us. Here's the current status of your registration request i
Registration Details and Status " i 5 3
The Prospective Supplier Registration: Current Status
Gompany Name  Acms Services page displays. Click the Respond button.

Centact Infermation

Email janel@nvaldemail.com Phone Area Code

First Name Jenel Phone Number
LastName Jensen Phone Extension

Status History

Date Status Note
Initation Sent

07 MAR 20272
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3. The Prospective Supplier Registration page displays. Scroll down to view the

complete list of fields.
ORACLE iSupplier Portal

Baslc Information
Prospective Supplier Registration

*
Indicates requires field

c
Supplier Registration - How to Doc/FAQ
Metrolin - Privacy Policy
Blank label for instruction text

Company Detalls

* Gompany Name
Tax Country

Tax Registration Number
Taxpayer ID

DUNS Number
SIN

Contact Information

Company Detalls

@ TIP By reglstering In ISupplier, you agree to accept the following terms and conditlons found at the link below.
T&

Al least one tax id is required 1o be able lo complete Ihe regislration request

Acme Services

Wihere pravicied, the tax country will be used toj

Sucial Insurance Number (SIN) collection is eobomal lor ndependent conlraclors engaged by Melioling and is enly used for lax reporing purposes il you have slecled 1o have
Metrolini withhold and submi e 12 e

By using this porlal, you represent and warranl U will b your own and iue end accurate mlomiabion. Melrohng uses Lis nformaten for lax ieporting
P Wletroling is ror valid informition that may be provided by you Metrolink manages your persona! information in
accordance with our privacy policy

The Prospective Supplier Registration page displays.
Scroll down to view the complete list of fields.

PBCiose ﬁ}

Attachments

Step 10f 3 Next

Validate the information that Metrolinx has entered in the Company Details and
Contact Information sections. You can update the details, as needed.

Note that you have received the invitation email because Metrolinx has identified
you as a primary contact for your organization.

TRetranmn - P Fi

¥
Blank label for ins! n lext

Company Details

* Company Name
Tax Country

Tax Reglistration Number
Taxpayer ID

DUNS Number

SIN
Contact Information
Blank label for Instruction text
* Emall
First Name
* LastName

Phone Area Code
Phane Number
Phone Extension

At least one tax Id Is required to be able to complete the registration reguest.

Aume Services

Wihiere provided, the tax country wil be used Lo validate the formal o

with our privacy

anafi@invalidemai com
Junel
Jensen

thee Taax Regestration Number andior Taxpayer 10

Validate the information that Metrolinx has entered in
the Company Details and Contact Information
sections. You can update the details, as needed.

Note that you have received the invitation email
because Metrolinx has identified you as a primary

contact for your organization.

Step 10f3 | Next
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Enter the relevant details in the Tax Country field and in at least one of the

following fields, such as Tax Registration Number, Taxpaye

r ID or DUNS Number.

Also, enter the relevant Social Insurance Number (SIN) in the SIN field.

Please note that the Social Insurance Number (SIN) collection is not required for

Trade Vendors and is optional for independent contractors
This information is only used for tax reporting purposes.

engaged by Metrolinx.

e
Bans lhe fo0i

o T

Company Octails

Alkesslure lsy d e egares ke bz sblz e compbele e costmben eguzsl.

* Gompany Hame  memasendese
Tex Coulliry a
WhATh SR T8 LA CAIPY L R Lt 13 walinba T 80T o fhe Tae R raion BT e ancver Tosgave: I
Tun Rugislialicn Mumbs
Taxpayer 1D

CUMS Mumbar

=l
Sl vt Mol (S0 £ con e o ion: 1 ey nlen” o oo en
shwrraline vtk d 3% BT noome 1TveL A ezrsa

Jon s ol e canmd e cmnka v B ey

Fraw e
e Enter the relevant details in the Tax Country field and in at least one of the following
fields, such as Tax Registration Number, Taxpayer ID or DUNS Number.
Sani lsbe oorelaod
Also, enter the relevant Social Insurance Number (SIN) in the SIN field.
Please note that the Social Insurance Number (SIN) collection is not required for
Trade Vendors and is optional for independent contractors engaged by Metrolinx.
This information is only used for tax reporting purposes.
Slploi:  Nugl
In this demonstration, the relevant fields are populated for you.
Metrolinx - Priva ‘olicy o
Blank label for instruction text
Company Details
Al least one tax Id Is required to be able to complete the regisiration request.
* Company Name  Acme Services Scroll up.

Tax Country Canada

Where prowse
4020440810

Tax Registration Number
Taxpayer ID

DUNS Number
SIN

Contact Information

Blank label for Instruction tex

In this demonstration, the relevant fields are populated for you.

Phone Numper
Phone Extension

aly used for tax reporing purposes if you have slecled to have

iation. MeTaling use:
o by you. MUK Manioes your persong:

Step 10of3 | Next
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Basic Information

Prospective Supplier Registration

* Indicates 1guired fiekd

tr:
Blank label lor nslruction kx|

Company Details
Atleast ane tax id is required to be able tn complots the registration request
*
Company Name
Tax Country

Tax Registration Number
Taxpayer 10

DUNS Number

SIN
Contact Information
Blank label for instruction text
* Email
First Name

oot mome

£ iSupplier Portal

Company Delals Allechmenls

Stap 1 of 3

e

o 1o accept the following terms and conditions found at the link below

Click the Next button.

Acme Services

Canada
Vihere provided. the tax count

4020440810

ill be: used to validate the fermat of the Tas Registration Number and/or Taxpayer ID.

046454288
Sacial Insurance Number (SIN] collecion is op
Metrofin withhold and suomit incame &

for tax reparting
personal information in

Ry using this portal o
sl Metroli

present and warrant f o
2 th Metrolin manages you

is no nsible fo
privacy poliey hilp

janet @invalidemail com

Janat

Rasic. Information

Blan label for instruction text
Company Name
Tax Country
Tax Registration Humber
Taxpayer ID
DUNS Number
Alternate Supplier Name
Note to Buyer

Note to Supplier

Address Book

Alleas! ene enlry s required
Create
Address Name Address Details

Homa Base

Contact Directory

Atleast ana entry is required

Croats | | [} @

First Name Last Name . Phane
Janet Jensan

Prospective Supplier Registration: Additional Detalls

135 Primea Avanua Toronto M;

Company Detalls Atachmants

Save For Later Back Sicp2ofd  Mext

Acme Services

Canada
4020440812 . . . =
° The Prospective Supplier Registration:
Additional Details page displays.
~
Please review and updale any deliis entered, as well as enter any required helds incuding your barking delals 1
appropniate, you wil also be required fo attach your artices of incomerafian and proof of hanking details such as a void
cheque. You can access resources on iSupplier on the Metrolink iSupplier Resources page: metroline com/iSupplier
Purpose update Delste
Paymant V4 7]
Email Requires User Account Update Delate

janefi@invalidemail com
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Take a moment to read the Note to Supplier text which provides relevant
information regarding the iSupplier registration process.

Rasic Information Company Detalls Attachmants
Prospective Supplier Registration: Additional Detalls

Blank abel for instruction text

Save For Later | Back SicpZof3 | Next

Company Name  Acme Services

Tax Country Take a moment to read the Note to
Tax Registration Number

Supplier text, which provides relevant
Taxpayer ID - . N N .
DUNS Humber information regarding the iSupplier

Alternate Supplier Name registration process.
Note to Buyer

&

Note to Supplier Plense review and update any delai's enlered, as well as enler any required helds ncuding your banking delais 1
appropriale, you will also be required fo attach your arficles of incomorafian and anking details sich as a void
choque. You can access resources on iSupplier on the Metrolinx iSupplier Resources page: metrolin com/iSupplier

Address Book

Alleas! eng enlry s required

Create
Address Name Address Details Purpose Update Delets
Homa Base 135 Prima Avanua, Toronto MSC 2NS Canada Paymant 4 1]
Contact Directory

At laast ana antry is required

Croats | | [} @
First Name Last Name .. Phane Email Requiras User Account Update Delete
Janat Jensen janeti@invalidemail com 4

5. Enter any relevant messaging to Metrolinx in the Note to Buyer field.

Basic Information Company Detalls Attachmants
Prospective Supplier Registration: Additional Details

Blank |abel for instruction taxt

Savs ForLater Back Stoplofl Maxt

Company Name  Acme Services
Tax Country . B
i e Enter any relevant messages to Metrolinx in
Taxpeyer ID the Note to Buyer field.
DUNS Number
Alternate Supplier Name

Mote to Buyer [ The details for Acme Services arz entarcd in the relovant
seclions
A

Note to Supplier

articles of incomerafion and
the Metrolinx iSupplier Resourc

banking details such as a void

will also be raquired to attach y
i page: metroling com/iSupplicr

n iSupplicr
Address Book

Alleasl une enlry s requied.

Create
Address Name Address Details Purpose Update Delete
Homa Base 135 Prima Avenua, Toronto M5C ZN5 Canada Paymant P i\'
Contact Directory

At least ans entry is required

Creats | [7 (& o

First Name Last Name Phane Email Reguires User Account Update Delete
Janat Jensan ianeti@invalidemail com F 4
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In the Address Book section, you can add a new address as well as update the
address that Metrolinx has added for your organization.

Rasic Information

Blank |abel for instruction taxt

Tax Regi:

Alternate

Address Book

Al leas! one enlry s required.
Creats

Address Name Address Details

Homa Base
Contact Directory

At least ons entry is required

Create | [ ¢ o
First Name Last Name Phane
Janst Jensan

Prospective Supplier Registration: Additional Detalls

Company Name Acme Services

In the Address Book section, you can update the
address that Metrolinx has added for your organization.

chegue, You ¢an access resources on iSupplier on the Metrolinx iSupplier Resources page: metrolink com/iSupplicr

135 Prime Avenua, Toronto MG 2NS Canada

Email

janetiginvalidamail com

Company Detalls Attachmants

Save ForLater Back Stop2ord  Maxt

d

Purpose

Update Delete
Payment 4 I}
Requiras User Account Update Delate

6. To update the address added by Metrolinx, click the Update icon corresponding
to the address.

Rasic Information

Prospective Supplier Registration: Additional Detalls

Blank label for instruction text

Company Name

Tax Country

Tax Registration Humber
Taxpayer ID

DUNS Humber

Alternate Supplier Name
Note to Buyer

seclions

Address Book

Alleas! one enlry s required
Create

Address Name Address Details

Note to Supplier Please revie

me Services

The details for Acme Services are entered in the relovant

il also be requi
CCCSS MESOUrCes o

Email

Homa Base 135 Prima Avenua_ Toronto M5C ZN5 Canada
Contact Directory
At least anz antry is required
Creats | [7 (& s
First Name Last Name .- Phone
Janet Jensan

janetiginvalidemail com

update any delailgest

To update the address added by Metrolinx, click

Company Detalls Atachmants

Save For Later Back StopZofd  Mext

%

the Update icon corresponding to the address.

Purpose Uy date Delets
Payment a 7]
<
Raquiras User Account Update Delate
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The Update Address page displays. Here, you can validate the information that
Metrolinx has added as well as enter new information in the relevant fields.

ORACLE isupplier Portal Pcicsa

Update Address

* Indicates 3 el

Retun to 1
Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
City

County

State

Provines

Postal Code

Address Purpose
+

Purposa
No resulls lound

Copyright c) 18 , Oracle andfor ts affiliates. Al fights reserved

eclve Supplier Registaben. Addlional Deta s

Canada

Home Base

135 Frime Avenue

Torento

oN
M5C 2N3

Phone Area Code
Phona Numbar
Fax Area Code

Fax Number
Emall Addrass

O Purchasing Address
Paymenl Address
O RFQ Only Addrass

Remove

The Update Address page displays. Here, you can
validate the information that Metrolinx has added as
well as enter new information in the relevant fields.

Privacy Statement

In this demonstration, we have added a phone number for this address in the

Phone Number field.

ORACLE isupplier Portal

P Ciosa

Update Address

*
Inidic d feld

Country
* Addrees Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
city

County

Stats

Province

Pastal Code

Address Purpose
+

Purpose
No resulls lound

), Oracle andor its affiliates All fights reserved

Relurn o Prosp upplier Regrstrabon. Addional Delails

Canada
Home Base

135 Prime Avenue

Taranta

oN
M5C 2N5

Phone Area Code
Phone Number [ 416555 7777 |

Fax Area Code

In this demonstration, we have added a phone number
for this address in the Phone Number field.

Remove

Privacy Statement
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7. Click the Return to Prospective Supplier Registration: Additional Details button to
go back.

ORACLE isupplier Portal

Update Address

* Indica

Reluin “ua;é{?\\;

* Address Name  Home Hase Phone Area Code
* Addrece Lina 1 135 Fime Avenue
Address Line 2
‘Address Line
Address Line
af Click the Return to Prospective Supplier Registration:

el

upglier Registrabon. Asdlonal Delails
Country  Canada b

Phona Numbar 416555 7777
Fax Area Code

our} Additional Details link. jress
Staf 55
Provinci— Bss

Postal Code  M5C 2N3

Address Purpose

+

Purposa Remova
No resulls lound

Copyright {c) racie andfor its affiiates All ights resarved

Privacy Statement

The Address Book is automatically updated and reflects the phone number you
have just added.

ORACLE isupplier Portal

Rasic Informafion Company Detalls Attachmants
Prospective Supplier Registration: Additional Detalls

Blank label for instruction text

SaveForLater  Back StcpZof3d  Next

Company Name  Acme Services
Tax Gountry

Tax Registration Number 4020440812
Taxpayer ID

DUNS Number

The Address Book is automatically updatedand |~
reflects the phone number you have just added. ~ prems sinasa voio

trolinx comiiSupplier

Address Book

Alleas! eng enlry s required

Create
Address Name Address Details Purpose Update Delets
Homa fiase 135 Prime Avanua Toronto M5C 2N Canada Payment ’ 7]
Contact Directory

At least ona entry is required

Create | | [§ & o
First Name Last Name . Phane Email Requiras User Account Update Delete

Janet Jersen janetiiinvaldemail com

Page 9 of 32



One-Time Vendor Registration 2= METROLINX

In the Contact Directory section, you can update your contact details.

Basic Information Company Detalls At
Prospective Supplier Registration: Additional Detalls

Blank label for instruction text

=

SaveForLater | Back StcpZofd  Next

Company Name  Acme Services
Tax Country Canzda
Tax Registration Number 4020440812
Taxpayer ID
DUNS Number
Alternate Supplier Name
Note to Buyer The details for ACME Holdings are entered in the relovant

seclions
~
Note to £ E E E 3 detanls. 11
such as a void
miiSupplicr
Address Book o .
In the Contact Directory section, you can
Alleastone enlry s requied. update your contact details.
Creats
Address Name Address Details 88 Update Delete
Home Base 135 Prima Avenua st 7 7]
Contact Directory
At laast ona entry is requirad
Creats | By ¢ «oe
First Name Last Name .. Phane Email Requires User Account Update Delete
Janst Jensan janetj@invalidemail com 4

8. To update your contact details, click the Update icon.

Dasic. Information Company Detalls Attachmants
Prospective Supplier Registration: Additional Detalls

Blank label for instruction text

Save For Later Back Sicp2ofd  Mext

Company Name  Acme Services
Tax Country  Cal
Tax Registration Humber 4020440812
Taxpayer ID
DUNS Number
Alternate Supplier Name

Note to Buyer The details for Acme Services are entered in the relovant
seclions
P
Note to Supplier Plense review and update any delai's entered, as well as enler any required elds inciuding your banking delais 1
appropriale, you will also be required fo attach your arficles of incomorafian and proof of banking details. such as a void
choque. You can access resources on iSupplier on the Metrolinx iSupplier Resources page: metrolin com/iSupplier

Address Book

Alleas! one enlry s required
Create
Agdress Name Address Details Purpose Update Delete
Homa Base 133 Prima Avanua Toronto MSC 2N5 Canada
To update your contact details, click the Update icon.
Contact Directory B Yy g P

Atleast ana entry is required
Croats | | [} @

First Name Last Name .. Phane Email Requiras User Account Lpdate Delete
Janat Jensen janeti@invalidemail com ?
W -
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The Update Contact page displays. Here, you can validate the information
populated by Metrolinx and update the fields, as needed.

ORACLE isupplier Portal

Update Contact

* Indicates requrred el

Contact Title v Phone Area Code
First Name  Janet Phone Number

Middie Name Phone Extension
* LastMame  Jensen Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department Fax Number
Contact Email  janctj@invalisemal. com
URL

Contact Purpose

+

Purpose Remove
No results found

Supplier User Account

O Craate User Account For The Contact

Addresses For the Contact

+ 5o
Address Name Address Detail

Apply

The Update Contact page displays. Here, you can
validate the information populated by Metrolinx
and update the fields, as needed.

Remove

In this demonstration, we have added a job title in the Job Title field.

Update Contact

* Indicales required fiekd

In this demonstration, we have added a
job title in the Job Title field.

Alternate Name Alternste Phone Number
Job Title [Finance Administrator Fax Area Code
Department Fax Number
Contact Email _janctj@invalidemail com
URL

Contact Purpose

+

Purpose Remove
N rasults found

Supplier User Account

O Create User Accolnt For The Gontact

Addresses For the Contact

+ K¢
Address Name Address Dotail

Cancel  Apply

Eemove
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9. Click the Apply button to save your updates.

Update Contact Cance| Auj%
s

* Indicates requi

Click the Apply button to save your updates.

Contact Title v Phone Area Code
FirstName Janet Phone Number
Middie Name Phone Extension
* LastName Jensen Alternate Phone Area Code
Alternate Hame Alternate Phone Number
Job Title  Finance Administrator Fax Area Code
Department Fax Number
Contact Email  janctj@invalidemail.com
URL

Contact Purpose

+

Purpose Remove
N results found

Supplier User Account
1 €raate User Account For The Confact

Addresses For the Contact

+ &
Address Name Address Datail Remove b

The Contact Directory is automatically updated and reflects the job title you have
just added.

Rasic Information Company Detalls Attachmants

Prospective Supplier Registration: Additional Detalls SaveFor Later | Back Stcpzor3  Next

Blank label for instruction text

Company Name  Acme Services
Tax Country Canzda
Tax Registration Number 4020440812
Taxpayer ID
DUNS Humber
Alternate Supplier Name

Mote to Buyer The details for ACME Holdings
seclions

ntered in the relovant

%
Note to Supplier
E

and updale any velalls enlered, as wel as enler any required lields inciuging your banking delals. If
wil also be required to attach your artidles of incomeration and 7 hanking details such as a void
access resources on ISUPIeT on the Metrolinx ISupplier Resources page: metrolin com/isupplier

Address Book

Alleas| unie enlry i tequired.

Creats
Adunss Noms The Contact Directory is automatically updated e L Betete
Homa Base . b . Paymant 4 ]

et and reflects the job title you have just added. = : .
Contact Directory

At lsast ana entry is required

Create .

First Name Last Name .. Phane Email Reguiras User Account Update Delete
Janet Jersan janei@invaldamail com ’
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10.Scroll down to view more details.

Rasic Information Company Detalls Attachmants

Prospective Supplier Registration: Additional Detalls SaveFor Later | Back SicpZofd Mext

Blank label for instruction text
Company Name Acme Services

Tax Country

Tax Registration Number

Taxpayer ID

DUNS Number

Alternate Supplier Name

Hote to Buyer  The details for ACME Holdings are entered in the relovant
seclions
“
your barking delais. |
nking details such as a void
go: metrolinx comiiSupplier

Note to Supplier updale any delals enlered, as wel as enler any required lelds
al 50 be required to aftach your ickes of incomeoration an

cheque. You can access resources on iSupplier on the Metrolinx iSupplier Resources

Address Book

Alleas| ong enlry s lequiied

Create
Address Name Address Details Purpose Update Delete
Homa Rase 135 Prima Avanua, Toronto MSC 2NS Canada Paymant 7 1}

Contact Directory

At laast cna antry is required

Create . . .
] Scroll down to view more details.
First Name Last Name .. Phane Email
Janst Jensan Janetiginvalidamail com

In the Banking Details section, you need to add the banking details of your
organization for the EFT mode of payment.

Note: The banking details are mandatory to complete the registration. If you
prefer alternate modes of payment such as Wire transfer, Automated Clearing
House (ACH), or Cheque payment, refer to the "Payment Methods" user guide.

Number 4020330512

Taxpayer ID
DUNS Number
Alternate Supplier Name

Note to Buyer The details for Acme Services re entered in the relevant
seclions
4
Note to Supplier I'lease review and update any delais enlered, as well as enter any requied lields ncluging your banking delanls |
al te | also be required to attach yaur arficles of incorporation banking details_such as a void
can access resources on iSupplier on the Metrolinx iSuppiier Resources page: metrolink comyiSupplicr

Address Book

Al leas! one enlry 1s reguired.

Create In the Banking Details section, you need to add the banking details of your
Acdress Name organization for Electronic Fund Transfer (EFT) payment method. Peley
Homa Base W
Contact Directory Note that the banking details are mandatory to complete the registration. If

P you prefer alternate payment methods, such as Wire transfer, Automated

\ laast 2na antry s required 5 .. "

Creats | ven Clearing House (ACH) or Cheque payment, refer to the "Payment Methods
First Name Last Nam user guide_ 1ata Delets
Janet Jensan >
Banking Details

Al laast ana entry is raquirad

Create
Bank Account Number Currency Bank Account Name Bank Name Bank Number Branch Name Branch Number Update Remove

No resulls lound,

Save ForLater Back Swp2of3 Next
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11.Click the Create button.
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Tax WOmGer  T0Z0340812
Taxpayer ID
DUNS Number
Alternate Supplier Name

seclions

Note to Supplier Plese 1

Address Book

Al least ilry 15 required

Create
Address Name Address Details
Homa Base 425 Prima Avanua, Tarontn M3 2N5 Canada
Contact Directory

Al least ana entry is required

Banking Detail¢
Click the Create button.

At loast one entrus
reate

Bank Account Numbar

No resulls found

Currency Bank Account Name

s affilates. All rights reserved

Create <«
First Nama Last Name Phone Email
Janet Jensan

Note to Buyer The details for Acme Services 210 enterad in the reievant

i updale any delais enlered, s el as enler any required elds nciuding your banking delais i
il als0 be required 1o AT ya t
ccess rosources on iSupplier on the Metrolinx iSupplier Resou

janetiinvaldamail com

Bank Name

i

arficles of incorparation and

of banking details such s 2 vaid
iage. metroline comiiSupplier

Purpose Update Delats
Payment ’ B
Raquires User Account Update Delets
Bank Number Branch Name Branch Number Update Remove

Save For Later Back Stcp20of3  Next

The Create Bank Account page displays. Select a new/existing bank and branch. If
the bank/branch you want to add is not mentioned in the list of existing
banks/branches, you can select the New Bank/New Branch option and add the

bank/branch.

Create Bank Account

* Indicates requirad fisld

Bank

@ MNow Bank
O Fisting Bank
Bank Name
Bank Number
Tax Payer ID

P Show Bank Delails

Bank Account

Note to Buyer

" Country Canada
Accaunt is us:
Account definition

The Create Bank Account page displays. Select a new/existing bank and branch. If the bank/branch
you want to add is not mentioned in the list of existing banks/branches, you can select the New
Bank/New Branch option and add the bank/branch.

Cancel | Apply
rign payments
luds bank and branch infarmation
Branch
® New B
O Fxistin
Branch Name
Branch Number
BIC
Branch Type ABA v
P Show Branch Details
Iploaded.
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In this demonstration, we have selected the Existing Bank and Existing

Branch options.

ORACLE isupplier Portal

Create Bank Account

* Indicales rquied field

Bank

(O New Bank
@ Existng Bank
Bank Name
Bank Number
Tax Payer ID
P Show Bank Delails

Bank Account

Cor

cle andlon its allibales. All nghts reserved.

* country Canada ~
Account is used for loreign payments
ccount defintion must includs bank and brench Informata
Branch
O New Branch
@ Exstng Branch
Q Branch Name
Branch Numbar
BIC

Branch Type
P Show Branch Details

In this demonstration, we have selected the Existing Bank and Existing Branch options.

Next, enter the basic details in the Bank Name and Branch Name fields.

i

Next, enter the basic details in the Bank Name and Branch Name fields.

B.Ciose

Cancsl  Apply

ADA v

Prvacy Statement

In this demonstration, the relevant fields are populated for you.

Note: When you select the Existing Bank and Existing Branch radio buttons, the
Bank Number and Branch Number fields are auto populated based on the
options selected in the Bank Name and Branch Name fields.

ORACLE isupplier Portal

Create Bank Account

* Inuicates requrred el

Bank

O New Dank
@ Exisling Bank
Bank Name  Bank of Montreal
Bank Number
Tax Payer ID
P Show Bank Details

*country Canada ~
Accous
Account definl

k and brench Informatian

Branch

O Mew Branch
@ Exisling Branch

Branch Number
BIC
Branch Type

b Show Branch Datails

Branch Name  Main Branch Q

Pcinse

cancsl  Apply

In this demonstration, the relevant fields are populated for you.

Note that when you select the Existing Bank and Existing Branch radio buttons, the Bank Number and Branch
Number fields are auto-populated based on the options selected in the Bank Name and Branch Name fields.

Waiting for isupplier metrolinsit.com.
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2X= METROLINX

11.Enter the relevant details in the Account Number, Account Name and Currency

fields.

* Indicates required field
* Country Canada v
Account Is used for forelgn payments
Bank Branch
O New Bank

@ Existing Bank
Bank Name

O New Branch

@® Existing Branch
Bank of Montrea Q Branch Name
Bank Number Branch Number
Tax Payer ID BIC
P Show Bank Details Branch Type

B Show Branch Details
Bank Account

Account Number
Check Digits
IBAN

P Show Account Detalls

Currency o

@ TIP “Please upload Attachment. Attachment is mandatory™
Comments

Note to Buyer

Account definition must include bank and branch information

Main Branch Q

Enter the relevant details in the Account Number,
Account Name and Currency fields.

In this demonstration, the relevant fields are populated for you.

Create Bank Account
* Indicates required field

b Country Canada v
Account Is used for forelgn payments

Bank Name  Bank of Montreal Q Branch Name

Bank Number Bransh Kimhar
Tax Payer ID

P Show Bank Details

populated for you.
Bank Account

Account Number 010698454678 Account Name ACME Holdings
Check Digits Currency Canadian Dollar v
IBAN

P Show Account Detalls

@ TIP “Please upload Attachment. Attachment is mandatory™

Comments

Note to Buyer

Arcount definftion must incliude hank and branch information
Bank Branch

(> New Bank C New Branch

@ Existing Bank @ Existing Branch

In this demonstration, the relevant fields are

Cancel Apply

Maln Branch

+

Attachments
[J | confirm that the attachments have been uploaded.
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Once you add a new bank account, you must attach the relevant supporting
documents such as void cheques, etc.

Note that Metrolinx requires the supporting documents to be uploaded in order
to review the newly added bank account.

12.Click the Plus icon to upload the relevant document for the banking details.

ORACLE isupplier Portal PBClose o)
Create Bank Account cancel  Apply
* Indicates required field

Once you add a new bank account, you must attach the relevant
supporting documents such as void cheques, etc.
Bank Note that Metrolinx requires the supporting documents to be
ST uploaded in order to review the newly added bank account.
(L New Bank
@ Existing Bank 1 SRy Dl
Bank Name Bank of Montrea Q Branch Name Main Branch
Bank Number Branch Number
Tax Payer ID BIC
P Show Bank Details Branch Type
P Show Branch Details
Bank Account
Account Number 010698454678 Account Name ACME Holdings Attachments ¢
Ghack Digits Currency  Canadian Dollar i (] | confirm that the attachments have been uploaded,
IBAN
P Show Account Detalls
# TIP “Please upload Attachment. Attachment is mandatory™ CIICk the Plus iconto Up|0§d the re_leva o
document for the banking details.
Comments
Note to Buyer

13.The Add Attachment pop-up window displays. Click the Choose File button to

upload the bank document.
ORACLE isupplier Portal

P Ciose fol
Create Bank Account Cancel  Apply
* Indicates required field
* Country | Canada v
Account s Used for forelgn payments
Account definitian must inchude hank and branch information

Bank Branch

& Hew Bk O New Branh)

® Existing Bank Add Attachment X

Bank Name  Bank of Monts aQ
Bank Number 001 Attachment Type _m
Tax Payer ID Title
Description
P Show Bank Delails o
Category From Supplier
*pi Ch il chosen
BankAGconnt File [ vmmﬁ“\\é Mo flle chose:
Cancel  Add Another  Apply
Account Number 01067
Check Digits . .
et Click the Choose File button to upload [J 1 confirm that the attachments have been upioaded.
P Show Account Detalls the bank document.
@ TIP "Please upload 1E A 5 '
Comments
Note to Buyer
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2= METROLINX

In this demonstration, the relevant document is selected for you.

Create Bank Account

* Indicates required field

Bank

(O New Bank
@ Existing Bank

Bank Number 001

Tax Payer ID
p Show Bank Details

Bank Account
Account Number
Chack Digits

IBAN
P Show Account Detalls

@ TIP "Please upload Attachmer
Comments

Note to Buyer

Bank Name  Bznk of Monts

0106098454678

Cancel Apply

* Country | Canada v
Account s used for forelgn paymeants
Account definition must include bank and branch information

Branch
O_New Branch
Add Attachment X
Q
Attachment Type  Flle M
Title ancelled Cheque.d
Description celled Cheque.dacx (Size
%
Category  From Suppier
*File | Choose File | Gancelled Cheque.docx
Cancel  Add Another  Apply

attachments have been uploaded.

In this demonstration, the relevant document is selected for you.

14.Click the Apply button.

Create Bank Account

* Indicates required field

P Show Account Detalls

Bank Branch
(O New Bank O _New Branch
@ Exisling Bank Add Attachment x
Bank Name  Bank of Mont Q
Bank Number 001 Attachment Type  Flle M
Tax Payer ID Title ancelled Cheque d
b Show Bank Details Description celled Cheque.docx (Size
8
Category From Supplier
BankAtconnt *File | Choose File | Gancelled Cheque.docx
Cancel  Add Another (f;y
Account Number 010608454578 ¢ +
B i o e et
Check Digits urrency  Canadian Dollar v [ 1 confirm that the attachments have been uploaded.
IBAN

Cancel

Apply

* Country | Canada v
Account Is used for forelgn payments
Account definition must include bank and branch information

Click the Apply button.

@ TIP "Please upload

Comments

Note to Buyer

it Al tis Y
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15.The Confirmation box displays. Click the OK button to proceed.

Create Bank Account

* Indicates required field
* Country Canada v
Account Is Used for foreign payments

Bank Branch
(O New Bank (O New Branch
@ Existing Bank @ Existing Branch
Bank Name  Bank of Montreal Q Branch Name
Bank Number 001 Branch Number
Tax Payer ID BIC
p Show Bank Details Branch Type
P Show Branch Details
Bank Account
Account Number 010668454678 AccountName ACME Holdings
Chack Digits. Currency Canadian Dollar v
IBAN
P Show Account Detalls
@ TIP "Please upload A tis v

Comments

Note to Buyer

Account definition must include hank and branch informaticn

Cancel

Apply

Main Branch
00022

The Confirmation box displays. Click the
OK button to proceed.

Attachments J

Attachment 2023-06-28 06: has been added successfully b
committed; it would be committed when you commit the rest of tfi
fransaction.

ent

16.Select the checkbox to confirm that the

Create Bank Account

* Indicates required field
* Country Canada v

Account Is used for forelgn payments
Account definitian must include hark and hranch infor

Bank Branch

o]
@ Existing Branch

Branch Name

(O New Bank New Branch

@ Existing Bank

Bank Name Bank of Montreal Q
Bank Number Branch Number
Tax Payer ID BIC
Branch Type,

P Show Bank Details
P Show Branch Details

Bank Account

AccountName ACME Holdings
Currency Canadian Dollar ~

Account Number 010688454678
Check Digits
IBAN

P Show Account Detalls

@ TIP "Please upload Attachment. Attachment is mandatory™

Comments

attachments have been uploaded.

Cancel Apply

mation

Main Branch

Select the checkbox to confirm that the
attachments have been uploaded.

Attachments /88

q¢ | confirm that the attachments have been uploaded.
g™

Note to Buyer
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17.Enter any notes to Metrolinx in the Note to Buyer field, if necessary.

* Indicates required fieid

¥ Country Canada v
Account s

Bank

() New Bank
@® Existing Bank
Bank Name Bank of Montreal Q
Bank Number
Tax Payer ID

P Show Bank

Bank Account

Account Number 010698454678 Account Name
Check Digits Currency
IBAN

P Show Account Detalls

@ TIP “Please upload Attachment. Attachment is mandatory™

Comments

Note to Buyer

Account definitian must include

used for foreign payments

Branch

) New Branch
@ Existing Branch
Branch Name
Branch Number
BIC
Branch Type

v Branch

ACME HoldIngs
Ganadian Dollar v

This bank account is to be linked to both cur Home Base and Trade Building addresses

and branch infon

Main Branch

atiachments  SED 4

| confirm that the attachments have been uploaded.

Enter any notes to Metrolinx in the
Note to Buyer field, if necessary.

18.Scroll Up.

* Indicates required fieid

* Country Canada v
Account s

Bank

(O New Bank
@ Existing Bank
Bank Name Bank of Montreal Q
Bank Number
Tax Payer ID

P Show Bank

Bank Account

Account Number 010698454678 Account Name
Check Digits Curmency
IBAN

P Show Account Detalls

#TIP “Please upload Attachment. Attachment is mandatory™

Comments

Note to Buyer

Account definitian must include

used for foreign payments

Branch

) New Branch
@® Existing Branch
Branch Name
Branch Number
BiC
Branch Type

ACME Holdings
Ganadian Dollar v

This bank account is to be linked to both cur Home Base and Trade Building addresses

and branch information

Scroll Up

Main Branch Q

Jr—— L

| confirm that the attachments have been uploaded.

Page 20 of 32



One-Time Vendor Registration 2= METROLINX

As part of the process of adding a new bank account, please ensure that you enter
a note to the buyer specifying to which address(es) the banking information
should be applied.

Note that every time your banking details are updated or created, it will go
through two levels of approval at Metrolinx. At the first level, the banking details
are verified manually and approved, and you will receive a notification that the
banking detail change is in process. At the second level, Metrolinx will deposit a
nominal amount into your bank account to verify the account. On successful
receipt of payment, Metrolinx will send an email to you to inform you about the
approval of bank details.

19.Click the Apply button.

ORACLE isupplier Portal
Create Bank Account cancel | Apply
* Indicates required field
* Country Canada v
Account Is used for foreign payments .
cunt definitn us: incude bank and branch omatr Click the Apply button.
Bank Branch
) New Bank () New Branch
i@ Existing Bank @ Existing Sranch
Bank Name Bank of Montreal Q Branch Name Main Branch
Bank Number Branch Number
Tax Payer ID BIC
P Show Bank Details Branch Type
P Show Branch Details
Bank Account
0106984541 CM
Account Humber |0106681545 78] Account Name  AGME Holdings Amrnmems ﬂ +
Check Digits Currency | Canadian Dollar v b [ 1 confirm that the attachments have been uploaded.
IBAN
b Show Account Detallz
@ TIP "Please upload Attachment. Attachment is mandatory™
Comments
Nate to Buyer  This bank account is o be linked to both our Home Ease and Trada Building addresses
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20.The Prospective Supplier Registration: Additional Details page displays again.
Scroll down to view the Banking Details section.

Basic Informafion Company Detalls Attachmants
Prospective Supplier Registration: Additional Details SaveForLater | Back StopZofd  Next
Blank Iabel for instruction text
Company Name  Acme Services
Tax Country G
Tax Registration Number 4020440812
Taxpayer ID
DUNS Number

Alternate Supplier Name

Note to Buyer The details for ACME Heldings are enered in the relevant
seclions

4

Ing your Danking delas. Il
n;nmrw cetals such as 2 vaid

s [evisiy and updale any Yelals entered, as well as enler any required hields
also be mqmmd to attac h 'mrw:n ncomerafian ar\d P

Note to Supplier

Address Book

Alleas! ane enlry  required.

Creats
Address Name Address Details Purpose Update Delete
Homa Base 135 Prima Avanus. Toronta MG 2N Canada Paymant y B
Contact Directos . . . . .

4 The Prospective Supplier Registration: Additional
Atleast ons eniry & required Details page displays again. Scroll down to view the
Create . + . n
; Banking Details section.

First Name Last Name . Phane Email Vate

Janet Jensan janetifinvalidemail com r,

Note: The banking details added are saved in the Banking Details section.

Taxpayer ID
DUNS Number
Altarnats Supplier Name

Mote to Buyer The dztails for ACMF Holdings are entared in the relevant
sections

“

tered, as wel as enfer any required fie
ch your erlides of incorporalon and p

nciuding your banking detai's. If
o of banking delals. such as a void

Note to Supplier  review and update any details

Address Book

At least one entry is required.
Create
Address Name Address Details Purpose Update Delete

Home Base 135 Fume Avenue. Toronlo M5 2N5 Canada Payment 7 o
Contact Directory

Alleas!
Create |«

Eirst oo et Note that the banking details added are saved
e o in the Banking Details section.

nlry s required

‘count Update Delete

Banking Details

Alleas| ong enlry s lequiied

Create
Bank Account Number ‘Currency Bank Account Name Bank Name Bank Number Branch Name Branch Number Update Remove
010696454676 Canadian Dolla Arme Sevices Bank of Monlreal Main Branch 2 rs W

Save ForLater Back Slep2ol3 Next
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21.Click the Next button.

2X= METROLINX

Taxpayer ID

DUNS Number
Altarnats Supplier Name
Note to Buyer

Note to Supplier

Address Book

Atleast ane entry 's required
Create
Address Name Address Details

Home Base 135 Prime Averiue

Contact Directory

Alleas| ns enlry s requied
Create

First Name Last Name Phone

Janel Jensen

Banking Details

Al leasl ene enlry 15 required.
Create

Bank Account Number ‘Currency

Canadan Dolla

wronto M5 2N5 Canada

Bank Account Name

Acme Services

The datails for ACME Holding
sections

pd

Pleass review and update any detai's entered, as well as enter any required fields including your banking defails. if
eppropriele, you wil also be required lo allach your erbicles of ncorporalion and proof of banking elals. such s a void
chaque You can access resources on iSuppliar on the Meltrolinx iSupplier Resourees page” mefraling cam/iSupplier

Purpose

Paymen:

Email Requires User Account

nel@invalidemal com

Bank Name Bank Number Branch Name

Bank of Monlreal Main Branch

Delete

Update Delete

Click the Next button.

Save ForLater Back Slep2ol3 Na%)
-
o
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The Attachments page displays. Here, you can upload the relevant mandatory

2X= METROLINX

supporting documentation for your organization, such as void cheques, articles of

incorporation, etc.

ORACLE isupplier Portal

Basic Information Company Details Attachments.
Submit Back Siop3o0fd

Attachments

Add Attachment
Seq Title Type Description Category Last Updated By Last Updated Usage Update Delete

No results found

The Attachments page displays. Here, you can upload the relevant
mandatory supporting documentation for your organization, such
as void cheques, articles of incorporation, etc.

cle and/or its affiliates. All rigl

22.To add an attachment, click the Add Attachment button.

ORACLE isupplier Portal

Basic Information Company Detals Attachments.
Submit Back Siop3ofd

Attachments

Add Attachment
ke
seq

No results g

Title Type Description Category Last Updated By Last Updated Usage Update Delete

To add an attachment, click the Add Attachment button.

Oracle and/or its affiliates. All rights ved. Privacy Statement
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2= METROLINX

23.The Add Attachment pop-up window displays. Enter the name of the attachment

in the Title field.
ORACLE isupplier Portal

Basic Infarmation
Attachments

Add

Add Attachment
No

) |
Attachment Type _ File -

Titte [ Void Cheque |

Description

Category [ 1om Suppler v

*Fite | Gnoose File | No file chosen

Cancel  Add Another  Apply l

dfor its affiliates. All ights reserved

The Add Attachment pop-up window displays. Enter

Attachments
Submit Back Stp3of3

Company Details

Category Last Updated By Last Updated Usage Update Delete

the name of the attachment in the Title field.

24.Click the Choose File button and select the relevant file from your local folder.

ORACLE isupplier Portal

Basic Information

Attachments
Add
Add Attachment X
No
Attachment Type ~ File -
Title | Void Choque:
Description
“
Category | rom Suppler v
"File | Ghoose File | Mo fike chosen

Cancel  Add Another  Apply

[ ]
Attachments
Submit Back Stp3of3

Company Details

Category Last Updated By Last Updated Usage Update Delete

Click the Choose File button and select the relevant
file from your local folder.
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Once selected, the name of the uploaded file is displayed in the File field. The
Description field is auto populated based on the file selected. You can update the
Description field, if required.

ORACLE isupplier Portal

Basic Information Company Defails Attachments

Submit Back Staplofl

Attachments
Add Attachment
Add Attachment x Category Last Updatad By Last Updated Usage Update Delata
Nov
Attachment Type ~ Fila -
Title  Whid Checua
Description | 2023.01.21 05:35.05 Void Gheque docx (Siz2 Once selected, the name of the uploaded file is
214253) & - . . - . . o .
e T displayed in the File field. The Description field is auto-
*File_ Coosa Fils | void Cheque doc populated based on the file selected. You can update

i the Description field, if required.

25.Click the Add Another button to select another file to attach.

ORACLE isupplier Portal

Basic Information Company Defails Attachmants
Submit  Back Step3ofd
Attachments

Add Attachment

Add Attachment x Category Last Updatad By Last Updated Usage Update Dalata
No
Attachment Type ~ Fila -
Tiia  Void Chegue
Description | 2023.01-21 05:36:05 Void Chegue docx (Size
214283) &
Category From Suppiier »

*Fite | Choose Fils | Void Chequs dor

Cancel | Add Ar\eﬂ\qfl Apply

Click the Add Another button to select another file to attach.

affiiatas All ights

Privacy Statement
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26.You can now add another file using the Add Attachment pop-up window. Note

that for the file you just added, a confirmation message displays confirming that
the attachment has been added successfully.

ORACLE isupplier Portal

Rasic Information Company Datails

Attachments.

Submit | Back Stepdofd
Attachments

Add Attachment | ==+

dAlachment,

Seq| Add Attachment X | Category - Last Updated By -~ Last Updated - Usage - Update Delete
10 F 1
4 Conflrmation
Sitachment Void Cheque has been sddad succasshill But nol cammited: 1 would You can now add another file using the Add Attachment
be committed when you commit the rest of the current transaction. . . .
e pop-up window. Note that for the file you just added, a
achment Type  Fla . . . .
o —— confirmation message displays confirming that the

Description

attachment has been added successfully.

Category  From Supplicr v

*File | Choose Fils | Mo fie chosen

Cancel  Add Ancther  Apply

27.Enter the name of the attachment in the Title field.

ORACLE isupplier Portal

Rasic Information Company Datails Attachments

Submit  Back Stendafd
Attachments

Add Attachment_ | ==+

d Attachment |
Seq Add Attachment x Category - Last Updated By .. Last Updated .. Usage - Updats Delete
10 From Suanlier GUEST 07 Mar 2022 One Time 7 m
 Confirmation
Attachmant Void Chaqua has baen added succassfully but not committad; it wauld
be committed Wwnen you commit the rest of the current transaction,
Attachment Type = Fils v
Trin [ Anides of moarporaton ] Enter the name of the
Description . . .
g 7 attachment in the Title field.
Category ~ From Supplicr w
*File | Choose File | No fia chosen
Cancel  Add Ancther  Apply

Copynght (c) 19¢ Oracle andlor its alliales. All nghts

Privacy Stalement

Page 27 of 32
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28.Click the Choose File button and select the relevant file from your local folder.

ORACLE isupplier Portal Peciose

Basic Information Company Datails Attachments

Submit | Back Stepdofd

Attachments

Add Attachment_ | ==+

Seq Add Attachment x Last Updated By Last Updated . Usage -~ Update Delete
10 GUEST 07-Mar 2022 One Time
4 Confirmation 7 g
Aftachmant Vioid Chaqua has baen addad suctessfully but not committad; t wauld
be committed when you commit the rest of the current ransaction
Attachment Type ~ Fila -
Title [Amiclas of Incorporad on
Deseription
Category |_From Supplicr Click the Choose File button and select
b e :
Fie [Cooseqie Jiofiect - the relevant file from your local folder.
Canc
)

29.0nce selected, the name of the uploaded file is displayed in the File field. The
Description field is auto-populated based on the file selected. You can update the
Description field, if required.

ORACLE isupplier Portal

Rasic Information Company Datails Attachments
Submit Back Step Jofd

Attachments

Add Attachment_ | ==+

:":“ Add Atochment X t Once selected, the name of the uploaded file is " D'i';'
% Conflrmation displayed in the File field. The Description field is auto-

Attachmant Void Chequs hias baen addad succassfully but not commitiad; it weuld populated based on the file selected. You can update

be commitied when You commit e rest of the current transaction. Lo N N h
the Description field, if required.
Attachment Type ~ Fila -

Titl Atticlas of Incorporation

Description ' 3023-01-21 05:36:05 Articles of Incorporation dacx
(Size 214263) “

Category _From Suppicr
*File  Cnosa File | Aricies of | poration docx

Cancel  Add Another  Apply

Copynght (c) 18 ), Oreacle anclon ils allimles. All nghls reserved Privacy Slalement
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30.Click the Apply button.

Attachments
Submit | Back Stepdofd

Basic Information Company Datails

Attachments

Add Attachment_ | ==+

Seq Add Attachment x Category - Last Updated By .. Last Updated .. Usage - Update Delate
1 From Supplier GUFST 07 Mar 2021 One Time 7 ]
u Confirmation
Attachmant Void Ghaqus has been a cassfully but not committad; 1 wauld

be commitied when you commit the rest of the current transaction

Attachment Type ~ Fils -
Titla  Aniclas of Incarporation
Descripfion | oq2: 1 05:35:05 Articles of Incorporation docx
[} 214263)

Category  From Supplier ~

*File  Cnooss File | Articles of | poration dacx

Cancsl | Add Anothar I@ppw
by

Click the Apply button.

31.A Confirmation pop-up box displays confirming that the attachment has been
added successfully. Click the OK button to continue.

ORACLE isupplier Portal

@ L]
Basic Information Company Details Attachmants
Submit | Back Stepioid
Attachments
Add Attachment | «=+
4 Confirmation x Cateqorv .. Last Updated Bv .. Last Undated . Usage . Update Dalate

20 05 One Tima ? ﬁ

Attachmant Arficlas of Incor has hean added succassfully but not . . . . . &
1o | Eomaticd. s o ottt when yos commi e st or e et ol A ‘Confirmation pop-up box displays confirming e b a

lransacton

that the attachment has been added successfully.
Y Click the OK button to continue.
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The newly attached files are now displayed in the list of attachments.

[ ]
Basic Information Company Defails Attachmants
Submit  Back Sfepdofd
Attachments
Add Attachment | | ==
Seq Title Type - Description - Category - Last Updated By Last Updated -~ Usage - Update Delate
o Avticles of Incorporato Fie 2023.01.21 05 3605 Articlas of  From Supplar GUFST 07 Mar 3023 Gne Time 2 @
10 Void Chegue Fia 2023.01.21 053605 Void Che  From Supplar GUFST 07 Mar 3023 Gne Time V4 @

The newly attached files are now displayed
in the list of attachments.

32.Click the Submit button.

Basic Information Company Details Attachments
Supmit | Back Stepdoid
Attachments
Click the Submit button.
Add Attachment | ==«

Seq. Tt Type - Description - Gategory - Last Updated By - Last Updated - Usage = Update  Delete
20 Articles of Incorporabo Filz 2023.01.71 05 3605 Aticlas of  From Suppliar GUEST 07 Mar 2023 One Tima 4 D

10 Void Cheque Filz 2023.01-21 05 3605 Void Cha From Supplar GUEST 07 Mar 2023 One Tima 7 D
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A message displays confirming that your organization’s profile has been
submitted for approval.

ORACLE igupplier Portal

& Confirmation

Thank you for registering your company. Your registration has been submitted for approval and you will be notified of your registration status via emall in due course.

A message displays confirming that your organization’s
profile has been submitted for approval.

Once your organization’s profile is submitted, you will receive an email from
Metrolinx with a link to track the progress of your registration.

33.Click the Prospective Supplier Registration Status Page link.

For Your Information: Metrolinx Supplier Collaboration Network: Registration Submitted

° erpdev02
Tue /2412022 4 32 A ’ Once your organization'’s profile is submitted, you will
Yoz s lamon el Qinvaldsmad com receive an email from Metrolinx with a link to track the

progress of your registration.
To Lisa Larson

Sent 24-JUL-2023 04:30:44
D 2121988

Your registration details have been submitted. Use this URL to track progress on this request.

Prospective Sugg\le%_,keg\slranun Status Page
-

H
Click the Prospective Supplier Registration Status Page link.

Page 31 of 32



One-Time Vendor Registration 2= METROLINX

The Prospective Supplier Registration: Current Status page displays. Note that
the registration is currently in the Pending Approval status.

You will receive notifications via email once your profile and banking information
have been approved in the system. Note that your invoice will only be processed

once your profile and banking information have been approved.
ORACLE iSupplier Portal

Prospective Supplier Registration: Current Status
Thank you for registering with us. Here's the current status of your registration request.

Registration Details and Status

Company Name  Acme Servicos Status  Pending Approval
Contact Information
Email janel@mvaiema.com Phone Area Code
FirstName Jenel Phone Number
LastName Jensen Phane Extension

Status History

The Prospective Supplier Registration: Current Status page displays. Note that the registration is
currently in the Pending Approval status.

You will receive notifications via email when your profile and banking information have been
approved in the system. Note that your inveoice will only be processed once your profile and
banking information have been approved.
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