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Overview
This document provides you the steps to create and submit a Credit Memo.
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How to Submit a Credit Memo

Follow the steps below to create and submit a Credit Memo in iSupplier:

1. Click the menu icon to create a credit memo to compensate Metrolinx for lost,
stolen, or damaged products.

ORACLE EBusiness Suite fol .@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.com (@) o

Diagnostic Console

Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.
Announcement
Welcome to Oracle E-Business Siin If you were expecting to submit an invoice against a Regime 3 PO, please reach

out to your Metrolinx Business Partner.
You can personalize the choices available on

this page by selecting favorites using the Add
Favorites icon {with a star and plus sign).

Yor: Lo bk slect & spel G slart paie wien To submit a credit memo, click the menu icon.
yau log in to Oracle E-Business Suite. Choose

Settings (gear icon) from the top of the page,
and then choose Preferences. Select the
responsibility and Page you want, and apply
yaur changes. The next time you log in, you will
be taken to your preferred start page instead of
this home page

Vendor Training Documents - French 2
Vendor Tralning Documens - English . You may need to create a credit memo to compensate

System Outage Schedule " Metrolinx for lost, stolen, or damaged products.

Copyright () 1998, 2020, Oracle and/or Its affiliates. All rights reserved. About this Page  Privacy Statement

2. Click the MX iSupplier Portal Supplier PO Inv Admin option.

Note: The options displayed in the menu may be different depending on your
role and access levels.

Search Q I i A -E]- _‘, = Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM o (D
MX iSupplier Broker
i Diagnostic Consele
MX iSupplier Portal Supplier Inv Admin Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.
MX iSupplier Portal Supplier PO Inv Admin Q
L If you were expecting to submit an invoice against a Regime 3 PO, please reach
MX iSupplier Profile Administrator outto your M“rnlin' Business Partner.

Add Favorites:

Click the MX iSupplier Portal Supplier PO Inv Admin option.

The options displayed in the menu may be different

depending on your role and access levels.

v hd

pplier.metrolinksit.com:8029/08 HIMI/OA jsp?page =/oracle/apps/fnd/framewark/navigate/webui/OASimpleHomePGEhomePage = Y&OAPB=F WK_HOMEPAGE BRANDS transactionid=12241257 /3&aape=28&0as=tRZUNHBDZ3nw... Gkl
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3. Click the Home Page option.

Note: There are many similarities between submitting an invoice and submitting a
credit memo in iSupplier.

Search qi 2 a fos ‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) o

MX iSupplier Broker

gnostic Console

M Suppben Eowi Sipier v Atk Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.

MX iSupplier Portal Supplier PO Inv A
SUPPRCEenS SpRiRO A If you were expecting to submit an invoice against a Regime 3 PO, please reach

WX iSupplier Profile Administrator | Home Page out to your Metrolinx Business Partner.

Click the Home Page option.

isupplier metrolinksit.com:a029/0A_HIMI/RI jsp?function id=12378&resp id=51504&resp appl id=17/&security group id=08&lang coda=US&oas=raKEVzhl TAVI

xdi HWEL &params=genaltsHXzMuZbjzADIACULCBTImE j-7tblZ.

4. Click the Finance tab on the Supplier Home page.

Suppller Homs €

Search PO Num Go

g

aimer Mo

<, ¥ou agree to accept the folowing terms and conditions found at the link balow

Notifications  Click the Finance tab. Planning

Full List Orders

Subject

hange in Bank Account Delals for ACME Leatring Lid

« Purchasa History
Shipments

I_\, Orders At A Glance + Advance Shipment Noticas
Receipts
Full List
Description « Recaipls
T Equipment (Monior Print

tuins

- Delivery needed by 20 Feb
Tachnician visit charges

+ On-Time Performance
fnician visil o
R Invoices
E ent and
Payments
L' « Payments
\_. Shipments At A Glance
Full List -
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5. Click the Go button to submit a credit memo with reference to a PO on the Invoice
Actions page.

ORACLE isupplier Portal Logged InAs KATHERINE.smiTH@invaLDEmaLcon @ (D
Suppler Home  Orders  Shipments | Flnance
CreataInvolces | View Invoices  View Paymenls

Invoice Actions Create invoice  Wilha PO | Go
)

i
Search
Note thal the search is case insensilve

Supplier ACME Learning Ltd Purchase Order Number

Invoics Number Inveics Amount The Invoice Actions page displays. Click the Go button
Involcs Dats From |(22~/un-2023) & Involch Diatal To to submit a credit memo with reference to a PO.
Involce Status v Currancy
Go  Clear
Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update View Attachments

No search conducted

Copyriht (c) 1898, 2020, Oracle andfor its affiiates All rights reserved Privacy Stafemant

6. The Create Invoice: Purchase Orders page displays. On this page, you can search
for the PO for which you want to submit a credit memo.

Note:
e A credit memo can only be created against a PO-based invoice.

e The search retrieves all PO’s excluding Regime 3 Construction Act
contracts. If you were expecting to submit an invoice against Regime 3 PO,
please reach out to your Metrolinx Business Partner.
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Purchase Orders

Search

Note that the search is case insensitive

Purchase Ordar Number

Supplier Home Orders Shipments = Finance

Create Invoices View Invoices | View Payments

Create Invoice: Purchase Orders

Delails

The below search retrieves all PO's excluding Regime 3 Construction Act contracts.

If you were expecting to submit an invoice against a Regime 3 PO, please reach out to your
Metrolinx Business Partner.

@ TIP The below search retrieves PQ's excluding the R3 type ( R3 PO's are the ones with contract type as "Constuction act - Contractor” or "Construction Act - Designer/Gonsultant”)

Purchase Order Date [}
Buyer
Organization
Advances and Financing  Excluded v
Go  Clear
PO Number Line Shipment Ad or Fil ing Item D

Item Number Supplier Item Number Ordered Received Invoiced UOM Unit Price Curr Ship To Organization Packing Slip Way ~
»

2X= METROLINX

The Create Invoice: Purchase Orders page displays. Here,
you must search for the PO based on which you want to
submit a credit memo.

Note that a credit memo can only be created against a
PO-based invoice.

Also note that this search retrieves all PO's excluding
Regime 3 Construction Act contracts. If you were
expecting to submit an invoice against Regime 3 PO,
please reach out to your Metrolinx Business Partner.

7. Inthe Search section, you can search for the PO using one or multiple criteria

including:

Buyer

Purchase Order Number
Purchase Order Date

Organization
Advances and Financing

To learn more about how to search for and view PO details, please see the video
titled “View PO Details”.

Purchase Orders

Search

Note that the search is case insensitive

Purchase Order Number

Buyer
Organization

Go

Purchase Order Date  (22-Jun-2023) g

Supplier Home Orders Shipments =~ Finance

Create Invoices View Invoices | View Payments

Create Invoice: Purchase Orders

The below search retrieves all PO's excluding Regime 3 Construction Act cont:

If you were expecting to submit an invoice against a Regime 3 PO, please rea
Metrolinx Business Partner.

@ TIP The below search retrieves PO's excluding the R3 type { R3 PO's are th

Advances and Financing  Excluded

Clear

Details

PO Number Line Shipment Advances or Financing Item Description ltem Number Supplier Item Number Ordered Received Invoiced UOM Unit Price Curr Ship To Organization Packing Slip Way ~
»

IManage Tax Review and Submit

Cancel Stepiof4 | Ne

In the Search section, you can search for the PO using
one or multiple criteria including:

* Purchase Order Number

* Purchase Order Date

* Buyer

* Organization

» Advances and Financing

Advanced Searc

To learn more about how to search for and view PO
details, please see the video titled “"View PO Details".
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8. Enter the PO number in the Purchase Order Number field.

= ORACLE isupplier Portal | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Home Orders Shipments = Finance

Create Invoices View Invoices | View Payments
[ ]
Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Purchase Orders Cancel Step 1af4 | Ne

The below search retrieves all PO's excluding Regime 3 Construction Act contracts.

If you were expecting to submit an invoice against a Regime 3 PO, please reach out to your
Metrolinx Business Partner.

Search Advanced Searc

@ TIP The below search retrieves PQ's excluding the R3 type ( R3 PO's are the ones with contract type as "Constuction act - Contractor” or "Construction Act - Designer/Gonsultant”)
Note that the search is case insensitive

Purchase Order Date  (22-u1-2023) (g In this demonstration, we will search using the PO number. Enter the
Buyer a PO number in the Purchase Order Number field.
Organization q

Advances and Financing Excluded

Go  Clear

PO Number Line Shipment Ad or Fi ing Item D iption Item Number Supplier ltem Number Ordered Received Invoiced UOM Unit Price Curr Ship To Organization Packing Slip Way ~
»

9. Click the Go button.

= ORACLE isupplier Portal Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM °

Supplier Home  Orders  Shipments = Finance

Create Invoices View Invoices | View Payments
Purchase Orders Delails Manage Tax Review and Submit

Create Invoice: Purchase Orders Cancel Step 1af4 | Ne

The below search retrieves all PO's excluding Regime 3 Construction Act contracts.

If you were expecting to submit an invoice against a Regime 3 PO, please reach out to your
Metrolinx Business Partner.

Search Advanced Searc

@ TIP The below search retrleves PQ's excluding the R3 type { R3 PO's are the ones with centract type as "Construction act - Contractor® or "Construstion Act - Designer/Consultant’)
Note that the search is case insensitive

Purchase Order Number (23322 Click the Go button.
Purchasa Crder Date (22-Jur|
Buyer Q
Organization qQ
Advances and Financing Excludsfl ~
Go_| Clear

PO Number Line Shipment Advaﬁces or Financing Item Description Item Number Supplier ltem Number Ordered Received Invoiced UOM Unit Price Curr Ship To Organization Packing Slip Way ~
»
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Note: In the Finance tab, you can view 100 POs in one page. To navigate to the
next page, you can select the page from the drop-down. You can also click the
Previous and Next button to navigate between pages. In this demonstration, we
will continue creating a credit memo for a PO with two-line items.

Note that in the Finance tab, you can view 100 POs in one
page. To navigate to the next page, you can select the
page from the drop-down. You can also click the Previous
and Next button to navigate between pages.
Organization

Advances ind Financhg. 15 Now, we will continue with our earlier example where we

are creating a credit memo for a PO with two line items.

lect tems:  Add to Invoice | =« F 1- 100 of 102 w| Next ¢

PO Number + Line - Shipment . Advances or Financing Item Description Item Number Supplier Item Number Ordered Received Invoiced UOM Unit Price Curr Pac
266649 1 1 (m] test item 30 0 30 EACH 45 CAD

2 (m] test item 30 0 0 EACH 45 CAD

3 (n] test item 30 0 0 EACH 6 CAD

! 0 el Click the drop-down menu to navigate to the relevant page.

5 a test item

8 o test item 30 o 0 CAD GO Transit

7 o 30 0 0 CAD p‘;‘ GO Transit

8 a st item ¥ 0 EACH 21 CAD GO Transit

9 (m] est iten 30 0 0 EACH 33 CAD . GO Transit

10.Select the line item(s) for which you want to create the credit memo. In this
demonstration, we will select all the line items in this PO.

Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Purchase Orders Cancel Stepiofd Ne

The below search retrieves all PO's excluding Regime 3 Construction Act contracts.

If you were expecting 1o submit an invoice against a Regime 3 PO, please reach out 1o your
Metrolink Business Parter.

Search Advanced Search
# TIP The below search retrieves PO's excluding the R3 type ( R3 PO's are the ones with contract type as “Construction act - Conlractor” of “Construction Act - Designer/Consultant
Note that the search is case insensitve

Purchase Order Number 233228

Next, select the line item(s) for which you want to create the credit
memo. In this demonstration, we will select all the line items in this PO.

Selsttitems:  Add to Invoice
IQ 20 Number ¥ Line .. Shipment .. Advances or Financing Item Description item Number Supplier item Number Ordered Received Invoiced UOM  Unit Price Curr .. Ship To Organization .. Packing Slip Waybill
™

15" LCD Monitors
1 1 a (Product T250 0 1 5 BOX 10

2083 60 Transi

4 RTON 50 AD 20 Bay rans
4 4 2 CARTON 5 AD ot GO Transit

rodu
P934.020)
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11.Click the Add to Invoice button.

2X= METROLINX

Purchase Orders

Create Invoice: Purchase Orders

Details

The below search retrieves all PO's excluding Regime 3 Construction Act contracts.

If you were expecting 1o submit an invoice against a Regime 3 PO, please reach out 1o your
Metrolink Business Partner.

Search

@ TIP The below search retrieves PO's excluding the R3 type

R3 PO's are the ones with contract type as “Construction act
Note that the search is case insansitive

Purchase Order Number 233228
Purchase Order Date (22-Jun-2023)
Buyer q
Organization a

Advances and Financing  Ex{

¢ Click the Add to Invoice button.

Confractor” or °C

Manage Tax

on Act - Designer/Consultant”)

Select ltems: | Add to Invoice

PO Number ¥ Line - Advances or g Item Item Number Supplier Item Number Ordered Received Invoiced UOM  Unit Price Curr
15" LCD Monitors

233228 1 1 (w} (Product T250. 10 10 5 BOX 10 CAD
00:
Wireless Laser

233228 2 1 (m] Printer (Product 4 4 2 CARTON 50 CAD
P934.020)

Review and Submit

Cance] Stepiofd4 Ne

Advanced Search

. Ship To Organization

20 Bay
Street

. Packing Slip Waybill

GO Transit

20 Bay
et GO Transit

12.Scroll down to view the line items added to the credit memo.

Purchase Orders

Create Invoice: Purchase Orders

Details

The below search retrieves all PO's excluding Regime 3 Construction Act contracts.

I you were expecting to submit an invoice against a Regime 3 PO, please reach out to your
Metrolinx Business Partner.

Search

@ TIP The below sea
Note that the sea

retrieves PO's excluding the R3 type (R
S Case insensitive

3 PO's are the ones with contract type as “Construction act - Contractor” or “Ci

Manage Tax

on Act - Designer/Consultant”)

Scroll down to view the line items
added to the credit memo.

Purchase Order Number ~ 233228
Purchase Order Date  (22-Jun-2023)  f
Buyer Q
Organization Q
Advances and Financing Excluded v
Go  Clear
Select tems:  Add o Invoice | ===
PO Number ¥ Line - Advances or g Item Item Number Supplier Item Number Ordered Received Invoiced UOM  Unit Price Curr
15" LCD Monitors.
233228 1 1 (m] (Praduct T250. 10 10 5 BOX 10 CAD
004)
Wireless Laser
233228 2 1 (=] Printer (Product 4 4 2 CARTON 50 CAD
P934.020)

Review and Submit

Cancel Stepiofd4 Ne

Advanced Search

Ship To Organization . Packing Slip Waybill

20 Bay
Street. GO Transit

™

20 Bay
Street GO Transit
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13.0Once you scroll down, you can see that the PO line items are added to the credit

memao.

Note:

e Since the credit memo is being created with reference to the PO, the PO
details corresponding to each PO line item will automatically flow into the
credit memo, when selected.

e The PO details include item descriptions, ordered quantities, unit of
measure (UOM), etc.

e Toremove a line item from the list, you can select the line item and click the
Remove from Invoice button. In this demonstration, we are not removing
any line item.

Search Advanced Search
# TIP The beiow searc
Nole that the sea

Purchase Order Number 233228
Purchase Order Date  (22-Jun-2023) [
Buyer

Organization 3 The PO line items are added to the credit memo.
Advances and Financing Excluded v

Go |l Clore Since the credit memo is being created with reference
Select ltems:  Add to Invoice to the PO, the PO details corresponding to each PO
ot S IR et o ""‘9”1"[ . . line item will automatically flow into the credit memo, "9 Waybil
5 LCD Monitors
23228 ! i o (Proait 250 when selected.
D04)
. Wireless Laser
= S| g it The PO details include item descriptions, ordered
Purchase Order Items Added to Invoice quantities, unit of measure (UOM): etc.
Select ltems: | Remove from Invoice
PO Number Line Shipment Item Description Item Number Sup

- e — To remove a line item from the list, you can select the
P834.020) line item and click the Remove from Invoice button. In

this demonstration, we are not removing any line item.

1 Next

Copyright (c) 1998, 2020, Oracle and/r its affiliates. All rights reserved

Privacy Statemol
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14.Click the Next button to continue.

2X= METROLINX

Search

¥ TP The b
hat the se

search refrieves PO's exclud

(R3 PO's are the ones with contract type as uction act - Contracto

nAct

@ insensitive
Purchase Order Number 233228

Purchase Order Date  (22-Jun-2023)

e
Buyer a
Organization q
Advances and Financing  Excluded v
Go  Ciear

Select ltems:  Add to Invoice

PO Number . Line

15° LCD Monitors
233228

1 1 (m] (Praduct T250 10 10 5 BOX
00:
Wireless Laser
233228 2 1 a Printer (Product 4 4 2 CAR
P034.020)
Purchase Order Items Added to Invoice
Select ltems:  Remove from Invoice
PO Number Line Shipment Item Description Item Number Supplier Iltem Number Ordered Received Invoiced UOM  Unit Pri
233228 11 157 LCD Monitors (Product T250-004) 10 10 5 BOX 10
1 Wireless Laser Printer (P 934.020) 4 4 ARTON 50

Copyright (c) 1998, 2020, Oracle and/or its affiliates. All rights

Designer/Consultant”

Shipment . Advances or Financing Item Description Item Number Supplier Item Number Ordered Received Invoiced UOM

Advanced Search

Unit Price Curr . Ship To Organization .. Packing Slip Waybill
20 Bay
10 CAD  gueo’ GO Transit
TON 50 cap 0B oo qangy

Street

Click the Next button to continue.

CAD 20 Bay Stee

ORACLE isupplier Portal

Supplier Home  Orders  Shipments | Finance
Creats Involces | View Invoices  View Payments
& The Create Invoice: Details page displays. Here, you
Purchase Orde Details must enter the details of the invoice.
Create Invoice: Details
* Indicates required field
Supplier Invoice
* Supplier ACME Laaming Ltd * Invoice Number
Tax Payer ID * Invoice Date  (22-Jun-2023) Y
*RemitTa  Home Base - Inveice Type Invoice ~
Address 567 Office St Toronto ON M5G 2K5 Currency  CAD
Remit To Bank Account Q Invoice Description N
Attachment
Customer
* Customer Tax Payer ID  SY511333 aQ
Customer Name GO Transil (' T)
Address 20 Bay Stieel Toronto M5 203 CA
Items
PO Number Line Shipment IHem Number Item Description Supplier ltem Number Ship To Avallable Quantity  Quantity Unit Price  UOM Amount
233228 1 15" LCD Monitors (Product 1250-004) 20Bay Seel 5 5 10 BOX 50

Logged In As KATHERINE. SMI THRINVALIDEMAIL.COM

(0]
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2X= METROLINX

16.Validate the details in the Remit To and Invoice Date fields. You can also update

these fields, as needed.

Suppler Home  Orders s Finance

Creats Involces | View Invaices  View Payments
Purchase Crders

Create Invoice: Details

* Indicatos required field

PO Number Line Shipment Item Number Item Description
233228 1 |1

Validate the details in the Remit To and Invoice Date
fields. You can update these fields, as needed.

Supplier
* supplier ACME Learning Ltd
Tax Payer ID
* Remit To Home Base Q
Address 567 Office 51 Toronto ONM5C ZN5
Remit To Bank Account Q
Customer
* Customer Tax Payer ID  5Y511908
Customer Name GO Trarsil (T}
Address 20 Bay Stieel Taronlo MJ 2W3 CA
Items

15" LCD Momitors (Product 1250-004)

(U]

Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM

Review and Submit

Cancel Back Step?ofd  MNext

* Invoice Number
* Invoice Date  22-Jun-2023 %
invoce v

CAD

Invoice Type
Curreney
Invoice Description

Attachment ==

a

‘Supplier Item Number Ship To Avallable Quantity  Quantity UnitPrice  UOM Amount

20Bay Sueel 5 5 0

17.Enter the invoice number in the Invoice Number field.

Note: The invoice number entered here cannot be the same as any invoice
previously submitted - including the invoice you want to create a credit memo for.
You must use a different invoice number for every invoice or credit memo you
submit in iSupplier.

Suppler Home  Orders Shipments | Finance

Creata Invoices Wiew Invoices  Visw Paymenis
Purchase Orders
Create Invoice: Details

* ndicates required field

PO Number Line Shipment Item Number Item Description
233228 1

Supplier
* Supplier ACME Laarning Ltd
Tax Payer ID
*RemitTa  Home Base Q
Address 567 Ofice St Toronto ON M5G 2N5
Remit To Bank Account Q
Customer
* Customer Tax Payer ID V511388
Gustomer Name GO Transil (F T)
Address 20 Bay Stieel Toronto M5 203 CA
Items

15" LCD Monitors {Product 1260-004)

Detrils. Manage Tax Review end Submil

Cancel | Back Step?ofd  Next

Enter the invoice
number in the Invoice
Number field.

* Invoice Number  CM_978504

* Invoice Date  22-Jun-2023 %
Invoce

cAD

Invoice Type
Currency
Invoice Description

The invoice number entered here cannot be the same as
any invoice previously submitted - including the invoice
2 you want to create a credit memo for.
Note that you must use a different invoice number for

every invoice or credit memo you submit in iSupplier.
nount

20Bay Sueel 5 5 10 HOX 50
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18.Click the Invoice Type drop-down arrow.

= ORACLE iSupplier Portal Logged In As KATHERINE. SMITH@INvALIDEMAILCom (1)
Supplier Home  Orders  Shipments | Finance
Create Involces | View Invoices  View Fayments
L]
Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Details k StepZofd  Next
* Indicatos raquired fiold Click the Invoice Type drop-down arrow.
Supplier Invoice
* Supplier ACME Leaming Ltd * Invoice Number | doos
Tax Payer ID * Invoice Date 4 Y
*Remit Ta  Home Base Q Inveice Type Invoice q?ﬂ\
. s
Address 567 Office St Toronio ON M5G 2N5 Carancy - CAIV
Remit To Bank Account Q Involce Description
s
Attachment =
Customer
* Customer Tax Payer ID SYS11300 q
Customer Name GO Transil (' T)
Address 20 Bay Slieel Toronto M5J 233 CA
Items
PO Number Line Shipment Iem Number Item Description ‘Supplier Item Number $hip To Avallable Quantity  Quantity Unit Price  UOM Amount
235228 (L 15" LCD Monitors (Product 1250-004) 20 Bay Sieel 5 5 10 BOX 50

19.Select the Credit Memo option.

LE" iSupplier Portal Logyed In As KATHERINE. SMITH@INVALIDEMAIL COM Q}

Suppler Home  Orders  Shipments | Finance

Creats Involces | Wiew Invoices  View Paymenis

O L

Purchase C Details Manage Tax Review end Subrmit
Create Invoice: Details Cancel Back Step2ofd  Next
* Indicates required field
Supplier Invoice
* Supplier ACME Laaming Ltd * Invoice Number CM_078004
Tax Payer ID * Invoice Date  22.Jun-20 Y

*RemitTo Home Base Q Invoice Type _Invoice ~
Currency
Invoics Description

Address 567 Office St Toronto ON M5G 2N5 »

Remit To Bank Account Q
%
Attachment <
CiisiGias Select the Credit Memo option.
* Customer Tax Payer ID  SY511330 qQ
Customer Name GO Transil (F T}
Address 20 Bay Slieel Toronto MSJ 243 GA

Items
PO Number Line Shipment Item Number Item Description Supplier Item Number  Ship To Avallable Quantity  Quantity UnitPrice UCM  Amount
233228 1 1 15" LCD Monitors (Product 1290-004) 20 bay Sreel 9 L] 10 BOX 20
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20.Click the plus icon to add an attachment.

2= METROLINX

Note: In the Attachment section, you must upload any mandatory supporting
documentation such as credit notes, etc. Without the relevant documents, the
credit memo will be rejected, and you will need to resubmit the credit memo.

Suppler Home  Orders  Shipments | Finance
Creats Involces | View Invoices  View Paymenis
¢ L]
Purchase Orders Details n
: ) In the Attachment section, you must upload any
Create Invoice: Details o . .
. mandatory supporting documentation such as credit
Indicates raquired field
notes, etc.
Supplier
T o Note that without the relevant documents, the credit
Supplier ACME Laarning Lid ; ! . :
Tax Payer D memo will be rejected, and you will need to resubmit
*RemitTa Home Base Q the credit memo.
Address 567 Office St Toronto ON M5C 2N5
Remit To Bank Account a
%
Attach it
achmen ‘Qﬂ’\

Customer

. TG

Customer Tax Payer ID  SY511368 Q 3 .
it s a0 Thana ) To add an attachment, click the plus icon.
Address 20 Bay Stieel loronto MSJ 2W3 CA

Items
PO Number Line Shipment Item Number Item Description Supplier Item Number Ship To Avallable Quantity  Quantity Unit Price  UOM Amount
233228 1 1 15" LCD Monitors (Product 1290-004) 20 bay Sreel 9 5 10 BOX 20

21.Enter the name of the attachment in the Title field once the Add Attachment pop-

up window displays.

Supplier Home  Orders  Shipments | Finance
Craate Involces View Invoices  View Paymenls
L]
Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Details Cancel  Back Step7of4 | Next
* Indicates required field
Supplier Invoice
* Supplier ACME Laaming Ltd * Invoice Number  Ch_073004
Tax Payer ID
* : s
b e - The Add Attachment pop-up window displays.
Address 567 Office St Toronto ON M3C 2NS g & .
ST = Enter the name of the attachment in the Title field.
Attachment ==

Customer Add Attachment X

. Attachment Type  File ~

Customer Tax Payer ID SY511383 Q Title
Customer Name GO Transil (FT} Description
Address 20 Bay Shieel Toronlo MSJ 23 CA P
Categon om Supphes
Items : *
File. Choosa File | No fle chasen

PO Number Line Shipment Item Number Item Description Supplier Cancel  Add Ancther  Apply Unit Price  UOM Amount
233228 11 15" LCD Monilors (Product 1240-008) 510 BOX 50
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22.Click the Choose File button and select the relevant file from your local folder.

Supplier Home  Orders  Shipments | Finance
Creatsinvolces | View Invoices  View Fayments
O L]
Purchase Ordsrs Details
Create Invoice: Details
* |ndicates raquired ficld
Supplier
* Supplier ACME Laarning Ltd
Tax Payer ID
*RemitTo Home Base a
Addresa 567 Office St Toronto ON M3G 2N5
Remit To Bank Account q
Customer
* Customer Tax Payer ID  SY511383 q
Customer Name GO Transil ('T)
Address 20 Bay Stieel Toronto M5J 233 CA
Items
PO Number Line Shipment Item Number Item Description
233228 1 1 15" LCD Monilors (Product 1250-004)

Manage Tax Review ang Submit
Cancel | Back Step 2 ofd | Next
Invoice
* Invoice Number  CM_078904
* Involce Date  22-Jun-2023 %
Invoice Type  Credit Memo v
Curreney CAD

Invoice Description

Click the Choose File button and select the relevant
file from your local folder.

Deccription
“
Category From Lafphe
*File  Choose qtf | Na fila chasen
g™
Supplier Cancel | AddAncther  Apply Unit Price  UOM Amount

5 10 BOX 50

Note: Once selected, the name of the uploaded file is displayed in the File field
and the Description field is auto populated based on the file selected. You can
also update the Description field,

Supplier Home  Orders  Shipments | Finance
Creatsinvolces | View Invoices  View Fayments
O L]
Purchase Ordsrs Details
Create Invoice: Details
* |ndicates raquired ficld
Supplier
* Supplier ACME Laarning Ltd
Tax Payer ID
*RemitTo Home Base a
Addresa 567 Office St Toronto ON M3G 2N5
Remit To Bank Account q
Customer
* Customer Tax Payer ID  SY511383 q
Customer Name GO Transil ('T)
Address 20 Bay Stieel Toronto M5J 233 CA
Items
PO Number Line Shipment Item Number Item Description
233228 1 1 15" LCD Monilors (Product 1250-004)

as needed.

Manage Tax Review Bnd Submit

Cance]l Back Siep2ofd  Next

Once selected, the name of the uploaded file is
displayed in the File field and the Description field is
auto-populated based on the file selected. You can
update the Description field, as needed.

Attachment =
Add Attachment x
Attachment Type  File v
Titls  Cradt lemo POF
Description 01-21 0538 05 Gredit Mema POF docx
~
Category f rom Supplie:
“File  Ghonsa Fila | Cradit Memo PDF dock
Supplier Cancel | AddAncther  Apply Unit Price  UOM Amount
5 10 BOX 50
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Submit a Credit Memo

23.Click the Apply button.

RACLE iSupplier Portal

Supplier Home  Orders  Shipments | Finance
Creatsinvolces | View Invoices  View Fayments
O L]
Purchase Ordsrs Details
Create Invoice: Details
* |ndicates raquired ficld
Supplier
* Supplier ACME Laarning Ltd
Tax Payer ID
*RemitTo Home Base a
Addresa 567 Office St Toronto ON M3G 2N5
Remit To Bank Account q
Customer
* Customer Tax Payer ID  SY511383 q
Customer Name GO Transil ('T)
Address 20 Bay Stieel Toronto M5J 233 CA
Items
PO Number Line Shipment Item Number Item Description
233228 1 1 15" LCD Monilors (Product 1250-004)

2= METROLINX

Review Bnd Submit

Manage Tax
Cancel | Back Step 2 ofd | Next
Invoice
* Invoice Number  CM_078904
* Involce Date  22-Jun-2023 %
Invoice Type  Credit Memo v
Curreney CAD
Invoice Description
“
Attachment =
Add Attachment x

Attachment Type  File v

Titls  Credt Memo POF
Description 3633 0121 0536 05 Credit Click the Apply button.
214263
Category rom Supple
*File Ghoosa File | Credit Mama PDF docx
Sl Cancel | Add Anather ly UnitPrice UCM  Amount
S s 10 BOX 50

24.The Confirmation pop-up box displays. Click the OK button to continue.

ORACLE isupplier Portal

Supplier Home  Orders  Shipments | Finance
Creats Involces | View Invoices  View Paymenis
(]
Purchase Orders Details
Create Invoice: Details
* Indicates required field
Supplier
* Supplier ACME Laarning Ltd
Tax Payer ID
*RemitTo Home Base a
Address 567 Ofice St Toronto ON M5 2N5
Remit To Bank Account q
Customer
* Customer Tax Payer ID | SY511383 q
Customer Name GO Transil (F T}
Address 20 Bay Stieel Toronto M5J 233 CA
Items
PO Number Line Shipment IHem Number Item Description
235226 1 15" LCD Monitors {Product 1250-004)

Manage Tax Review end Submit

Cance] ' Back =fep?ofd | Next

Invoice

* Invoice Number CM_078004

A Confirmation pop-up box displays. Click
the OK button to continue.

: o+

& Confirmation

Attachment Credit Memo PDF has been added successfully but not
commitled, | would be committed when you commit the rest of the current
n
,FLE)
i
Supplier ltem Number Ship To Avallable Quantity  Quantity Unit Price  UOM Amount
20 Buy Sueel 5 5 10 BOX 50
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Submit a Credit Memo

25.Scroll down to add additional details.

Supplier Home  Orders  Shipments | Finance
Creats Involces | View Invoices  View Fayments
L]
Purchase Ordsrs Details Manage Tax Review sng Submit
Create Invoice: Details Cance] Back StepZofd  Next
* ndicates required ficld
Supplier Invoice
* Supplier ACME Laaring Ltd * Invoice Number CM_078004
Tax Payer ID * Invoice Date  22-Ju 3 %
* Remit To Home Base Q Invoice Type Credit Memo
Address 567 Office St Toronio ON M5G 2N5 Carancy, - CAD
Remit To Bank Account Q Invoice Description
s
Attachment ﬂ +
Customer
* Customer Tax Payer ID | SYSH3I0 a Scroll down to add
Customer Name GO Transil (FT) additional details.
Address 20 Bay Stieel Toronto M5J 203 CA
Items
PO Number Line Shipment Iem Number Item Description ‘Supplier Item Number $hip To Avallable Quantity  Quantity Unit Price  UOM Amount "
h
233228 1 15" LCD Monitors (Product 124 20 Bay Streel 5 5 10 BOX 50

2X= METROLINX

26.In the Items section, update the Quantity

column in negative to reflect the

quantity of the lost, stolen, or damaged product(s).

Create Invoices WView Invoices View Paymenls
~ s
Purch; Details Manage Tax and Submit
Create Invoice: Detalls Cancel | Back SlepZol4 | Next
* Indicates raquired field
Supplier Invoice
* Supplier ACME Leaming Lid * Invoice Number  CM_870004
Tax Payer ID * Invoice Date  22-Jun-2023 %
*RemitTo  Home Baso Invoice Type  Cradit Mamo
Address 567 Office 5t Toronto ON M5C 2NS
Remit To Bank Account Q
In the Items section, update the Quantity column to reflect
the quantity of the lost, stolen, or damaged product(s).

Customer

T o !\Iote. that you r!ee'ci to enter a negative quantity so that the

Customer Name GO Transit FT) invoiced quantity is reduced.
Address 20 Bay Street Toronto M3J 2W3 CA

Items
PO Number Line Shipment Item Number Item Description ‘Supplier ltam Number Ship To Available Quantity Quantity Unit Price  UOM Amount
233228 1 1 15" LCD Monitors (Preduct T250-004) 20BayStreet 5 5 10 BOX 50
233228 2 1 Wireless Laser Printer (Product P934-020] 20 Bay Sl 2 2 50 CARTCN 100
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Submit a Credit Memo == METROLINX

In this demonstration, we have entered -2 and -1 in the first- and second-line items
respectively. This means we have reduced the invoiced quantity (originally, 5
boxes and 2 cartons) to compensate Metrolinx for the lost, stolen, or damaged
products.

Create Invoices | View

@ ®
Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Detalls Cancel | Back SlepZof4 | Next
* Indicates required field
Supplier Invoice

* Supplier  ACME Learning Lid * Invoice Number  CIM_070904

Tax Payer ID ®Involce Date 22Jun-2023 %
* Remit To Home Base Q Invoice Type Gredit Mama v

Address 567 Offica St Toronto ON MSC 2NE

Remit To Bank Account Q 3 . .
In this demonstration, we have entered -2 and -1 in the
first and second line items respectively.
Customer
This means we have reduced the invoiced quantity
LA L b 2 (originally, 5 boxes and 2 cartons) to compensate
Customer Name GO Transit (FT) .
Address 20 Bay Street Toronto M5 243 GA Metrolinx for the lost, stolen, or damaged products.
Items
PO Number Line Shipment Item Number Item Description Supplier ltam Number Ship To Available Quantity Quantity Unit Price  UOM
233228 1 1 15" LCD Monitors (Product T250- 20 Bay Stre 5 -2 10 BOX
233228 2 1 Wireless Laser Printer (Prod 20Bay Sreel 2 -1 50 CARTON -

27.0nce you have updated the Quantity columns, click the Next button to continue.

Create Invoices | View Invices  View Paymenls
' ®
Purchas Details Manage Tax Submit
Create Invoice: Detalls Cancel | Back Step ol 4| Next
* Indicates raquired field s
Supplier Invoi
* suppher ACHE Loaming Lid Once you have updated the Quantity
Tax Payer ID column, click the Next button to continue.
*RemitTo Home Base a
Address 567 Ofico St Toronta ON MSC 2NS Currency  CAD
Remit To Bank Account Q Invoice Description
7
Attachment ﬂ +
Customer
* Customer Tax Payer ID  SYS11388 q
Customer Name GO Transit (FT)
Address 20 Bay Street Toronto M5J 2W3 CA
Items
PO Number Line Shipment Hem Number Item Description Supplier Item Number  Ship To Available Quantity  Quantity UnitPrice UOM  Amount
233228 1 15" LCD Monitors (Product T250-004) 20Bay Sweet 5 2 1w BOX -20
233228 2 Wireless Laser Proler (Product P834020) 20 Bay Sl 2 - 50 CARTON 50
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Submit a Credit Memo

2X= METROLINX

28.Review the tax details related to the credit memo once the Create Invoice:

Manage Tax page displays.

Supplier Home  Orders Finance

CraataInvolces | View Invoices  Viw Paymens

Purchase Orders

Create Invoice: Manage Tax
Supplier

* supplier ACME Learning Lid

Tax Payer ID
* Remit To Home Base
Address 567 Offico St Toronto ON MSC 2N5
Remit To Bank Account  XXXX5746

Customer

* Customer Tax Payer|D SYS11888
Customer Name GO Transit (FT)
Address 20 Bay Stre:

Summary Tax Lines

Calculate
‘Summary Tax Line Number Tax Regime Code Tax  Tax Status Code

1 CAHST APHST ARHST

Items

Toronto MSJ 2W3 CA

@B
A K% I B | Loged inAs KATHERINE SMITH@INVALIDEMAILCOM (@)

The Create Invoice: Manage Tax page displays. Here, you
must review the tax details related to the credit memo.

Invaice

* Inveice Number CM_870804
* Invoice Date 22-Jun-2023
Invoice Type Cradit Memo

* Currency  CAD

Invoice Description

attachmant S

Requester Email
Requester First Name
Requester Last Name

Tax Jurisdiction Code Tax Rate Code Tax Rate Line Status

Q  APHST APHST Q13 Actve

29.Scroll down to view Summary Tax Lines section.

* supplier ACME Learning Lid
Tax Payer ID
* Remit To  Home Base
Address 567 Offica St Toranto ON MSC 2N5
Remit To Bank Account  X)XX5746

Customer

* Customer Tax Payer D 5¥S1
Customer Name GO Transit (FT)

Address 20 Bay Sir
Summary Tax Lines
Calculate
‘Summary Tax Line Number Tax Regime Code Tax  Tax Status Code

1 CAHST APHST APHST
Items

PO Number Line. smpmsm tam Dngcr\plmn

233220 1 1 15" LCD Monitars (Praduct T250-004)
235228 2 1 55 Laser Printer (Product P§24-020)

Invoice Summary

* Invoice Number  CM_9783%04
* Involce Date 22-Jun-2023
Invalce Type  Cradit Mema
* Currency CAD
Invoice Description

Attachment A

Requester Email
Requester First Name

Toronto M5J 23 CA

Scroll down to view more details.

Tax Jurisdiction Code Tax Rate Code Tax Rate Line Status

Q  APHST APHST Q|13 Active
Supplier Item Number Ship To Available Qty Quantity To Invoice uom Unit Price
20 Bay Stre S 2 ROX 10
20 Bay Sir 2 -1 CARTON 50
Items
Tax

Recalculate Total Total (CAD)

Amount
2000
-50.00

7000
910

-79.10
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Submit a Credit Memo

2X= METROLINX

30.In the Summary Tax Lines section, review the tax information and click the Next

button to continue.

*Remit To Home Base
Addregs 567 Offica St Toronto ON MSC N5
Remit To Bank Account XXXX5746

Customer

the tax information.

Summary Tax Lines

Calculate
‘Summary Tax Line Number Tax Regime Code Tax  Tax Status Code
1 CA-HST APHST APHST Q  APHST
Items
PO Number Line Shipment Item Description Supplier Item Number
233228 1 1 15" LCD Monifors (Product T:
233228 2 i Wireless Leser Printer (Product F

Invoice Summary

In the Summary Tax Lines section, review

Tax Jurisdiction Code Tax Rate Code

Invalce Typs  Cradit Mama
* Currency  CAD
Invoice Description

Attachment

Requester Email
Requester First Name
Requester Last Name

Tax Rate Line Status

APHST Q 13 Active
Ship To Available Qty Quantity To Invoice ucm Unit Price Amount
20BayStreat & 2 ROX 10 2000
20 Bay Streel 2 50 00
Click the Next button to continue.

70 00

810

Recalculate Total | Total (CAD) 79.40

Submit

Cance| Save Back Slep3old ([ll:y
e

Privacy Statement

31.The Create Invoice: Review and Submit page displays. Review all the information
entered in the credit memo before submitting it.

iSupplier Portal
Supplier Home  Orders  Shipments | Finance
Creats Involces | View Invoices  View Fayments
C )
urcnase Orders Detals
Create Invoice: Review and Submit
Supplier
* supplier ACME Learning Ltd
Tax Payer ID
* Remit To Home Base
Address 567 Offica St Toronto ON MSC INS.
Remit To Bank Account  XXXX5745
Customer
* Customer Tax Payer 1D SYS11588
Customer Name G Transit (FT)
Addrass 20 Bay Streat Torontn M5J ZW3 CA
Items
PO Number Line Shipment Item Description Supplier Item Number
233228 1 1
233220 3 1
Summary Tax Lines

KATHERINE. SMITH@INVALIDEMAIL.COM

The Create Invoice: Review and Submit page displays.
Here, you must review all the information entered in the
credit memo before submitting it.

Invoice

CM_878004
22-Jun-2023
Cradit Memo
cAD

* Invoice Number
* Invoice Date
Invaice Type

* Currency

Invoice Description

Attachment  SED

Requester Email
Requester First Name
Requester Last Name

Ship Te Available Gty Quantity To Invoice Uom Unit Price Amount
20BayStrect 5 2 BOX 10 2000
20BayStrast 2 1 CARTON 50 5000
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Submit a Credit Memo

32.Scroll down to submit the credit memo.

2X= METROLINX

Logged In As KATHERINE. SMITH@INVALIDEMAIL.COM

Suppler Home  Orders Shipmenls | Flnancs
Creats Involces | View Invoices  View Payments
O P
urchase Orders. Delalls Manage Tax Review and Submit
Create Invoice: Review and Submit Cancel Save Back Siep4of4  Submit
Supplier Invoice
* Supplier E Learning Lid * Invoice Number CM_678904
Tax Payer ID * Invoice Date  22-Jun-2023
* Remit To Home Base Invoice Type Cradit Memo
Address 567 Offica St Toronto ON MSC NS * Curreney CAD
Remit To Bank Account  XXXX5745 Invoice Description
Attachment  SED
Customer
* Customer Tax Payer 1D SYS11868 Scroll down to view more details.
Customer Name 530 Transit (FT)
Address 20 Bay Straat Toranto M5 23 CA Requester Last Name
Items
PO Number Line Shipment Item Description Supplier Item Number Ship Te Available Gty Quantity To Inv: Uom Unit Price Amount CF
233228 1 1 15" LCD Monitors (Product T250-004) 20 Bay Str 5 2 10 2000 N
233220 2 1 Wirgless | asar Printer (Product FO34 020) 20 Bay Str 2 1 50 5000
Summary Tax Lines i
33.Click the Submit button
* Supplier ACME Learning Lid * Involce Number  CM_078004 2]
Tax Payer ID * |nvoice Date  22-Jun-2023
*Remit To  1lome Base Invoice Type  Cred!| Memo
Address 567 Offce St Toronlo ON MSC 2N5 * Currency  CAD
Remit To Bank Account  XXXX5745 Invoice Description
atachment S8
Customer
* Customer Tax Payer ID 5¥5118668 Requester Email
Customer Name GO Transit (FT Requester First Name
Address 20 Bay Street Toronlo M5J 2W3 CA Requester Last Name
Items
PO Number Line Shipment Item Description Supplier Item Number Available Qty Quantity To Invoice uom Unit Price Amount
23322 1 1 15" LCD Monitors (Product T250-004) 5 2 BOX 10 2000
233226 2 1 Wireless Laser Printer {Product PS34-020) 2 4 CARTON 50 5000
Summary Tax Lines
Tax Regime Code Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount
CAHST APHST APHST APHST APHST
Invoice Summary Click the Submit button.
Items bo
Tax o
Total (CAD) o
Cancel Save |Back Slepduld | Submit
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Submit a Credit Memo

A message displays, confirming that the credit memo has been submitted to
Metrolinx.

2X= METROLINX

A" x .m | Logged InAs KATHERINE. sMiTH@INVALIDEMAILCoM @ (D)

Suppler Home  Orders Finance
CreatsInvolces | View Invaices  Viaw Payments
O O O
urchase Orders Details Manage Tax Review and Submit

% Confirmation
Credit memo CM_978904 was submilled (o our Accounts Payeble depariment on 21-Feb-2022. The confirmalion number for this credit memo is the invoice number. You can query its slatus by using Search by navigating lo the Home pags

Supplier

A message displays, confirming that the credit * imvoice Number  CM_670602
el Bratted M li * Invoice Date  22-Jun-2023
memo has been submitted to Metrolinx. I CraiiemD
* Currency CAD
Invoice Description

Attachment D

Invoice: CM_978904 Printable Page  Create Another

Customer
* Customer Tax Payer ID SY511568 Requester Emall
Customer Name GO Transit (1) Requester First Name
Address 20 Bay Stiesl lofonlo MoJ 2W3 CA Requester Last Name
Items
PO Number Line Shipment Item Description Supplier Item Number Ship To Avallable Qty Quantity To Involce Unit Price Amount
233226 1 1 15" LCD Monitors (Product T: 20Bay Strect 5 2 10 2000

iSupplier Portal

Supplier Home  Orders  Shipments | Finance
Creats Involces | View Invo@@ps | View Fayments
O C O
Delals Wanage Tax Review and Submit
Y To view the status of the credit
: . A A -Feb-2022. The confirmaton number for this credit memo is the invoice number. You can query its satus by using Search by navigating to the Home page
memo, click the View Invoices link. ey =g S -
In’ Printable Pags  Create Another
Supplier Invoice
* Supplier ACME Learning Lid * Invoice Number CM_078902
Tax Payer ID * Invoice Date  22-Jun-2023
*Remit To Home Base Invoice Type Cradit Memo
Address 567 Offica St Toronto ON MSC 2N5. * currency  CAD
Remit To Bank Account  XXXX5745 Invoice Description
Atachment  SAD
Customer
* Customer Tax Payer 1D 5YS11888 Requester Email
Customer Name GO Transil (FT) Requester First Name
Address 20 Bay Streel Toronlo M9.) 2W3 CA Requester Last Name
Items
PO Number  Line Shipment Item Description Supplier Item Number Ship To Avallable Qty  Quantity To Involce Unit Price Amount
233228 1 1 15" LCD Monitors (Product T250- 20BayStrect 5 2 10 2000
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Submit a Credit Memo

2X= METROLINX

35.The View Invoices page displays. You can search for the credit memo in the

Simple Search section using one or multiple criteria including Invoice Number,
PO Number, Invoice Status, Payment Status, etc.

Note: If you click the Go button without populating any of the search criteria, then

all the relevant iSupplier invoices and credit memos associated with your
organization will be displayed.

= ORACLE isupplier Portal

Supplier Home  Orders  Shipments | Finance

Creats Invoices View Invoices Vsl Payments
View Invoices

Simple Search

Invoice Number Payment Status ~
PO Number Invoice Ameunt From To
(example - 1234 Amount Due From To
Release Number

Invoice Date From
(sxample - 12342

&
B

Due Date F/ (22-Jun-2023)
Payment Number e o

& &

e To
Go  Clear

Invoice Invoice Date Type Currency Amount Due Status OnHold PO Number Receipt  Payment Status Payment
No search conducted

The View Invoices page displays. In the Simple Search section, you can search for the credit memo using
one or multiple criteria including Invoice Number, PO Number, Invoice Status, Payment Status, etc.

Note that if you click the Go button without populating any of the search criteria, then all the relevant
iSupplier invoices and credit memos associated with your organization will be displayed.

Logged InAs KATHERINE.smiTH@InvaLDEmaiLcon @ (D)

Export

Advanced Search

Copyright (c) 1698, 2020, Oracla andler its affiiates. All rights raservad

Privacy Statamant

36.Enter the invoice number in the Invoice Number field.

ORACLE isupplier Portal

Create Invoices View Involces
View Invoices

Simple Search

PO Number
Release Number

Payment Number
Go | Clear

No search canducted

20, Oracle andfor s afiiiates. All rights reserved

Suppler Home  Orders Shipments | Finance

view Payments

Invoice Number [Cl1_673004

Invoice Invoice Date Type Currency Amount Due Status  On Hold FO Number

Logged In AS KATHERINE.SMITH@INVALIDEMAIL.COM ° L')

Export
Advanced Search
In this demonstration, we will search using the

invoice number. Enter the invoice number in the
Invoice Number field.

Recelpt  Payment Status Payment

Privacy Statemant
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Submit a Credit Memo

2X= METROLINX

37.Click the Go button to view the search results.

ORACLE iSupplier Portal

Supplier Home  Orders  Shipments | Finance

Create Invoices  View Involces  View Fayments

View Invoices

Simple Search

Invoice Number
PO Number

CM_§78004

Release Number
(sxampla - 12342
Payment Number

Invaice Status ~
Clear

Invoice
No search conducted

Invoice Date Type Currency

Click the Go button.

Oracle andlor its affiliates All rights raserved

Amount

Payment Status
Invoice Amount From
Amount Due From

Invoice Date From

Due Date From (

Due Status  On Hold

Logged InAs KATHERINE.smiTH@InvaLDEmaiLcon @ (D)

Export

Advanced Search

& &

PO Number Receipt  Payment Status Payment

Privacy Statamant

The search result displays the basic details such as Invoice Date, Type, PO
Number, Payment Status, etc.

ORACLE isupplier Portal

Suppler Home

Shipments | Finance

Creta Invaices View Invalces Vigw Paymenis

View Invoices

Simple Search

Invoice Number ~ CIW_573004
PO Number

Release Number

Payment Number

Invaice Status ~
Go  Clear
Involce Involce Date ¥ Type Currency
CM_373904 22-Jun-2023 Credit Memo CAD

ndler its affiliates. All rights rasarved

Amount

-79.10

Payment Statu
Invoice Amount Froi
Amount Due Frol
Invoice Date Frol
Due Date Froi

Due Status
-79.10 In-Frocess

On Hold

Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM ° L')

Export
ed Search
The search result is displayed. Here, you can
view the basic details such as Invoice Date, Type,
PO Number, Payment Status, etc.
PO Number Receipt Payment Status Paymem Scheduled Fﬂyﬂ"E“B Attachments
233228 Mot Paid

Privacy Stafemant
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