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View and Resubmit Rejected Non-PO Invoices

Version No: 1.0
Date: 25/7/2023

Overview
This document provides you steps for viewing and resubmitting rejected non-PQO invoices.
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How to View and Resubmit Rejected Non-PO
Invoices

In case your non-PO invoice is rejected, you will receive a notification via email,
clearly indicating the rejection reasons and asking you to rectify and resubmit the

invoice.

1

For Your Information: Invoice : Invoice6463 Is Rejected

0o o In case your Non-PO invoice has been rejected, you will
receive a notification, clearly indicating the rejection
reasons and asking you to rectify and resubmit the
invoice.

[\ Notification Detad hir

To KIM DERIK
Sent 07-Jul

5463 that was submitted through iSupplier on 07-JUL-2023 , we would like to inform you that the invoice will not be processed due to Incorrect quantity ordered for Wireless Laser Printer

our earliest convenlence.

rs outlined above and submit with the

all as this Is an automated account which does not accept Incoming messages.

Inx Business Partner for any Issues. Do

You can also receive this notification in iSupplier. Follow the steps below to view and
resubmit a rejected non-PO invoice in iSupplier:

1. Click the bell icon on the iSupplier home page to view the rejection notification.
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Copyright (c) 1998, 2020, Oracle andor its affiliates. All rights reserved.

ORACLE E-Business Suite

Announcement
Welcome to Oracle E-Business Suite!

You can persenalize the choices available on
this page by selacting favorites using the Add
Favorites icon (with a star and plus sign).

You can also select a specific start page when
you log in to Oracle E-Business Suite. Choose
Settings (gear icon) from the top of the page,
and then choose Preferences. Select the
responsibility and Page you want, and apply
your changes. The next time you log in, you will
be taken to your preferred start page instead of
this home page.

Vendar Training Documents - French
Vendor Training Documet English

System Outage Schedule

Please note, iSupplier is used to subr

If you were expecting to submit an it
out to your Metroli

Add Favorites

2= METROLINX

* $F \ Logged In As KIM.DERIKX@GLoBALKNowLEDGEcoM @ (D)

Diagnostic Console

-Regime 3 Construction Act invoices.

st a Regime 3 PO, please reach
‘rtner.

To view the same notification in iSupplier, click
the bell icon on the iSupplier home page.

About this Page  Privacy Statement

2. Select the relevant notification from the list and click the OK button.

isupplier.metrolinxsit.com:8029/0A_HTML/OA jsp?page=/oracle/apps/fnd

ORACLE E-Business Suite

Announcement
Welcome to Oracle E-Business Suite!

You can personalize the choices available on
this page by selecting favorites using the Add
Favorites icon (with a star and plus sign).

You can also select a specific start page when
you log in to Oracle E-Business Suite. Choose
Settings (gear icon) from the top of the page,
and then choose Preferences. Select the
responsibility and Page you want, and apply
your changes. The next ime you log in, you will
be taken to your preferred start page instead of
this home page

Vendor Training Documents - French
Vendor Training Documents - English

System Outage Schedule

My Worklist

Logged In As KIM.DERIKX@aLoBALkNowLEDGEcom @ (D)

Diagnostic Console

Invoice . InvoiceB463 Is
Rejected

Invoice : Invoica618 Is Rejectad

Invoice . Invoice3724 Is
Rejected

Invoica : Invoice285 Is Rejected

Invoice  Invoiceds01 Is

Rejected

Invoice : Invoice333 Is Rejected

Invoice - S2GK Is Rejected

Invoico : MM T6.9.08 Is
Rejected

T 06 AR

0240 AM

OK

07:21AM

OK

0518 AM

oK

04-Jul-2023

OK
03-Jul-2023

Go To Full Worklist

meP Page=YAOAPB=FWK_HOMEPAGE_BRAND&transactionid=1224125773&0apc=2Rw0as=tRZUFHBbZ3nw... il

ubmit non-Regime 3 Construction Act invoi
7 invoice against a Regime 3 PO, please reach

The list of notifications is displayed. Click
the relevant notification from the list.

Note: The iSupplier notification will display the same text as the email you have
received.
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RACLE Workflow AN x 3B ‘@D Logged In As KIM.DERIKX@GLOB:

Worklist >
(@ Information
This notification does not require a response.
Invoice : Invoice6463 Is Rejected
To KIM DERIKX

Sent 07-Jul-2023 09:27:55

ID 2515698

B

Dear GLOBAL KNOWLEDGE NETWORK (CANADA) INC.,

With reference to Invoice number Involce6463 tha

We kindly ask you to rectify the errors outlined above and submit with the amended version at your eariiest convenlence.
Please reach out to your Metrolinx Busi

Thank You The iSupplier notification will display the same text as the email

you have received.
Return to Worklist
[0 Dis

ay next notification after my

In this example, the rejection reason is listed as “incorrect quantity
entered for Wireless Laser Printers”. If a Non-PO invoice is
rejected, you can correct the same invoice and resubmit it.

submitted through ISupplier on 07-JUL-2023 , we would like to inform you that the Involce will not be processed due te Incorrect quantity ordered for Wireless Laser Printer

OK

Dlagnostic Console
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3. Click the OK button to acknowledge the notification.

Note: Once you click the OK button, the notification will be marked as Closed.

= ORACLE Workflow a * fol ‘Gm Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.CoM (@) (0}

Worklist >
(i) Information
This notification does not require a response.
Invoice : Invoice6463 Is Rejected a«
To KIMDERIKX

Sent 07-Jul-2023 09:27:55
ID 2515698

Dear GLOBAL KNOWLEDGE NETWORK (CANADA) INC.,

Click the OK button to acknowledge the
notification.

With reference to Invoice number Involce6-

was submitted through ISupplier on 07-JUL-2023 , we would like to inform you that the Ir|

We kindly ask you to rectify the errors outlined above and submit with the amended version at your eariiest convenlence.

automa

Please reach out to your Metrolinx Business Partner for any Issues. Do not reply to this emall as this Is ount which does not accept Incoming messages.
Thank You

Diagnostic Console

Return to Worklist

[ Dispiay next notification after my response Note that once you click the OK button, the
notification will be marked as Closed.

4. The Worklist page displays. Click the menu icon to navigate to the existing non-
PO invoice.

RACLE Workflow a * ‘Gm Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@)

N “qtlon Detalls >

\ ‘st

The Worklist page displays. Click the menu icon to

navigate to the existing Non-PO invoice. Due - Fn Level . From - Type -

= ; AP Involce Approval
O Invoice 12-0ul-2023 AP Invoice Approval
) Invoice : Invoice862 's Rejected 12-Jul-2023 AP Invoice Approval
D) Invoice : Invoice681 Is Rejected 120012023 AP Invoice Approval
O Invoice : Test_26Jun01 Is Rejected 110012023 AP Invoice Approval
[ Involce : MM-T-626-05 Is Rejected 11-Jul-2023 AP Involce Approval
O Involce : InvolceNN14 Is Rejected 114412023 AP Involce Approval
) Invoice 11-Jul-2023 AP Invoice Approval
[ Invoice 11-Jul-2023 AP Invoice Ap|

) Invoice : Invoice1018 Is Rej 11-Jul-2023 AP Invoice Approval
Select Notifications: Open Reassign Close
GTP \

Table Diagnostics

0 v Next10 P

- Redirect or auto-respond to notifications.

Diagnostic Console
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5. Click the MX iSupplier Portal Supplier Inv Admin option.

| = =a fol ‘QD Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) (0}

Search

MX iSupplier Broker
MX iSupplier Portal Suppler Inv Admin
-
MX iSupplier Portal Supplier PO Inv Admin = T NG ®
MX iSupplier Profile Administrator Sent v Due - Fn Level - From Type 2
AP Involce Approval
Click the MX iSupplier Portal Supplier Inv Admin option. AP Invoice Approval
AP Invoice Approval
12-Jul-2023 AP Invoice Approval
1-Jul-2023 AP Invoice Approval
11-Jul-2023 AP Involce Approval
11-Jul-2023 AP Involce Approval
11-Jul-2023 AP Invoice Approval
11-Jul-2023 AP Invoice Approval
11-Jul-2023 AP Invoice Approval
Previous 1-10 v Next10®
Diagnostic Console
v w

isupplier metrolinxsit.com:8029/0A_HTML/OA jsp?OAFunc=WF_WORKLISTA! ti-918149373&0apc-48ioas=MKevON2vjxvkrM8efFIkqg.

6. Click the Home Page option.

Search | A a fo} Em Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) (0}

MX iSupplier Broker

MX iSupplier Portal Supplier Inv Admin a A X
S v Ad Home Page
MX iSupplier Portal Supplier PO Inv A g . P e
»
MX iSupplier Profile Administrator Sent v Due - Fn Level = From 2. Type -
12-4u1-2023 AP Involce Approval

AP Invoice Approval

Click the Home Page option.

oval

AP Invoice Apj

T2-TI2023 AP Invoice Approval
11.Jul-2023 AP Invoice Approval
11-Jul-2023 AP Involce Approval
11-Jul-2023 AP Involce Approval
11-Jul-2023 AP Invoice Approval
11-Jul-2023 AP Invoice Approval
11-Jul-2023 AP Invoice Approval

Previous 1-10 v Next10 ®

Diagnostic Console

v v

isupplier.metrolinksit.com:8028/0A_HTML/RF jsp?function_id=12378&resp_id~515038uresp_appl_id=177&security_group_id-0&lang_code=US&oas-XTDxtAB7rzERGEO0HVpw. &params=gen

5HXZMuZbjzADSACULCETImFj-ztolZc
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7. The Supplier Home page displays. Navigate to the

resubmit the non-PO invoice.

ORACLE isupplier Portal

Suppller Home | Orders  Shipments  Finance

Search PO Number v Go

nd conc

@ TIP Disclaimer Me: pt the following ler

T&C

&: By registering in iSupplier, you agree

Finance tab.

Notifications
Full List

Date .
12-Jul-2023 14:47:41

Subject
Invoice : TEST-SHI-27JUN-2 Is Rejected
Invoice
Involce
Invoice

Invoice

Table Diagnostics

[ orders atA Glance

Full List
PO Number Description Order Date
2ND-2021-HRDV-729:VOR 2nd Stage - GK FY 2022-2023 - Initlating a 2nd stage for attached defined
scope of work for RQQ-2020-HRDV-500 (PO238

266664

isupplier metrolinksit. com:8028/0A_HTML/OA jsp?page=/oracle/apps/a)

The Supplier Home page displays. To update and
resubmit the Non-PO invoice, you must navigate to the

2= METROLINX

Finance tab to update and

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@)

Orders

- Agreements

« Purchase Orders

» Purchase History
Shipments

« Delivery Schedules
« Overdue Receipls
Receipts

+ Recelpts

- Returns

« On-Time Performance
Invoices

«» Involces
Payments

+ Payments

Click the Finance tab.

ORACLE isupplier Portal

Supplier Home = Orders Shipments | Final ce|
Search PO Number v Go
& TIP Disclaimer Message: By reqisleting.in «qu aaree lo acceot Ihe following lerms and conditions found at the link below
T&C
Click the Finance tab.
Notifications
Full List
Subject
Invoice : TEST-SHI-27JUN-2 Is Rejected 23 14:47:41
Invoice : Invoice8923 Is Rejected 08:17:10
Involce : Involce662 Is Rejected 023 05:37:15
Invoice : Invi 1 Is Rejected 23 02:33:16
Invoice : Test 26Jun01 Is Rejected 11-Jul-2023 10:32:39
Table Diagnostics
LL Orders At A Glance
Full List
PO Number Description Order Date
266666 2ND-2021-HRDV-729: 2nd Stage - GK FY 2022-2023 - Initlating a 2nd stage for attached defined
- scope of work for RQQ-2020-HRDV-500 (PO238
266664
isupplier metrolinksit.com:8029/0A_HTML/OA jsp?page ~/oracle/apps/aplinv. e

e o

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Orders

« Agreements

« Purchase Orders
» Purchase History
Shipments

« Delivery Schedules

« Overdue Re:
Receipts
+ Recelpts

- Returns

« On-Time Pe:
Invoices

+ Involces
Payments

. Pa
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9. The Invoice Actions page displays. Search for the rejected non-PO invoice using
one or multiple search criteria such as Invoice Number, Invoice Amount, Invoice

Status, etc.

Note: If you click

the Go button without populating any of the search criteria, then

all the relevant iSupplier invoices associated with your organization will be

displayed.

Suppller Home

Orders  Shipr

Create Involces View Invol
Invoice Actions
Search

Note that the search is case insensitive

(CANADA) INC.
Invoice Number
Invoice Date From
Invoice Status

(13-Jul-2023)

Go  Clear

Invoice Number Invoice Date
No search conducled

Table Diagnostics

Copyright (c) 1998, 2020, Oracie and/or s affiiates. All rights reserved.

10.Enter the invoice

= ORACLE isupplier Portal

Suppller Home ~ Orders

Create Involces View Involces View P:
Invoice Actions

Search

Note that the search is case insensilive

IADA) INC.

Invoice Date From  ({4-
Invoice Status

Go  Clear

Go #ice Date s

Invoice Number

No search conducted.

Table Diagnostics

Supplier GLOBAL KNOWLEDGE NETWORK

%o

Shipments ~ Finance

Supplier GLOBAL KNOWLEDGE NETWORK
(cAN c

Involce Number

The Invoice Actions page displays. Here, you can search for the rejected Non-PO invoice using
one or multiple search criteria such as Invoice Number, Invoice Amount, Invoice Status, etc.

Note that if you click the Go button without populating any of the search criteria, then all the
relevant iSupplier invoices associated with your organization will be displayed.

Purchase Order Number
Invoice Amount
Invoice Date To

Currency

Invoice Currency Code Invoice Amount Purchase Order ~ Status Withdraw Cancel Update View

Diagnostic Console

About this Page  Privacy Statement

number in the Invoice Number field.

A *x & ‘Gm Logged In As KIM.DERIKX@GLoBALKNowLEDGEcom @ (D
ayments
Create Invoice ~ WithaPO v | Go
Purchase Order Number
Invoice Amount
In this demonstration, we will search using the rejected invoice
number. Enter the invoice number in the Invoice Number field.
nvoice Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update View e C
Diagnostic Console
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11.Click the Go button.

ACLE isupplier Portal

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Home Orders  Shipments Finance
Create Involces | View Involces | View Payments
Invoice Actions Create Invoice ~ WithaPO v | Go
Search
Nole thal the search is case insensitive
Supplier GLOBAL KNOWLEDGE NETWORK Purchase Order Number
NADA) INC. Invoice Amount
Involce Number Involce Date To Y
Invoice Date From %o Currency
Invoice Status v
qu Clear
Invoice Number ice Date  Invoice Currency Code Invoice Amount Purchase Order ~ Status Withdraw Cancel Update View jection C
No search conducted
Table Diagnostics
Diagnostic Console
Click the Go button.
Gopyright () 1998, 2020, Oracle andor its affiliates. All rights reserved. About this Page ~ Privacy Statement

Note: The search result is displayed. The Non-PO invoice is in the Rejected status
and the rejection reason displays in the Rejection Comments field.

: (55)
ORACLE isupplier Portal f * 33 ) Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM
Supplier Home ~ Orders  Shipments ~ Finance
Create Involces | View Involces | View Payments
Invoice Actions Create Invoice ~ WithaPO v | Go
Search
Note thal the search i e insensilive
Supplier GLOBAL KNOWLEDGE NETWORK Purchase Order Number
(CANADA) INC. Invoice Amount
Involce Number  Involce6463 Involce Date To Y
Invoice Date From  (14-Ju-2023) % i
Invoice Status v
Go  Clear
Invoice Number . Invoice Date .. Invoice Currency Code . Invoice Amount <. Purchase Order Status Withdraw Cancel Update View jection C L
nvolce6463 01Jul2023  CAD 1,218.00 Rejected S @ '/ &8P 4 incorrect quantity ordered for Wireless Laser Printer
Table Diagnostics
The search result is displayed. The Non-PO Blagnostic Console
invoice is in the Rejected status.
The rejection reason displays in the
Rejection Comments field.
Copyright (c) 1 20, Oracle andior its affiliates.

About this Page ~ Privacy Stater
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12.Click the update icon to update the non-PO invoice and rectify the rejection
reason.

ORACLE isupplier Portal fol ‘EIB Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Home ~ Orders  Shipments  Finance

Create Involces View Involces | View Payments

Invoice Actions Create Invoice ~ WithaPO v | Go

Search

Nole thal the search is case insensilive
Supplier GLOBAL KNOWLEDGE NETWORK Purchase Order Number
(CANADA) INC.
Involce Number  Involce6463
Invoice Date From  (14-Jul-2023
Invoice Status v

Invoice Amount
Invoice Date To Y
Currency

Invoice Number . Invoice Date . Invoice Currency Code <. Invoice Amount <. Purchase Order Status Withdraw Cancel Update View Attachments Rejection Comments
nvolce6463 01-Juk2023  CAD 1,218.00 Rejected S T 8P 4 Incorrect quantity ordered for Wireless Laser Printer
Table Diagnostics G

Diagnostic Console

Click the update icon to update the Non-PO invoice and
rectify the rejection reason.

Copyright (c) 1998, 2020, Oracle andor s affiliates. All rights reserved. About this Page Privacy Statement

For this invoice, the rejection reason was "“incorrect quantity entered for Wireless
Laser Printers”. To rectify this, you need to scroll down and update the ltems
section accordingly.

ORACLE isupplier Portal 0]

ogged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Ly ey p— The Create Invoice: Details page displays. For this invoice,
the rejection reason was “incorrect quantity entered for
Wireless Laser Printers”. To rectify this, you need to scroll

° down and update the ltems section accordingly.

Create Involces View Involces | View Payments

Details Manage Tax

Create Invoice: Details Cancel Step 1073 Next

* Indicates required fleld

Supplier Invoice
* Supplier GLOBAL KNOWLEDGE NETWORK (CANADA) ING * Involce Number
Tax Payer ID * Invoice Date o
* Remit To POB15872 STNA Q * Currency CAD
Address Invoice Description Please approve the request
Remit To Bank Account  XXXXXX2680 Q 4
Attachment ﬂ +
Customer
Customer Tax Payer ID  SYS11988 Requester Email
Customer Name GO Transit (FT) Requester First Name ~ Sachin
Address Requester Last Name  Ghode
Items

Page 10 of 16
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Note: If an invoice has been rejected because of a missing or an incorrect
attachment, please see the "Submit a Non-PO Invoice" video to review the
demonstration on how to attach documents.

2= METROLINX

Create Involces View Involces

°
Details
Create Invoice: Details

* Indicates required fleld

Suppller Home ~ Orders  Shipments ~ Finance

Manage Tax

Supplier a Non-PO Invoice" video to review the demonstration on
; how to attach documents.
Supplier GLOBAL KNOWLEDGE NETWORK (CANADA
Tax Payer ID
*Remit To POB15872 STNA Q * currency CAD
Address Invoice Description Please approve the request
Remit To Bank Account  XXXXXX2680 Q %
Attachment ﬂ +
Customer
Customer Tax Payer ID SYS11988 Requester Email
Customer Name GO Transit (FT) Requester First Name  Sachin
Address Requester Last Name  C
Items

In this demonstration, we do not need to update any
attachments.

However, if an invoice has been rejected because of a
missing or an incorrect attachment, please see the "Submit

13.Scroll down to view more details.

Orders  Shipments ~ Finance

Supplier Home

Create Involces View Involces

( ]
Details
Create Invoice: Details

* Indicates required fleld

View Payments

Manage Tax

Supplier Invoice
* Supplier GLOBAL KNOWLEDGE NETWORK (CANADA) ING * Involce Number  Invoice5463
Tax Payer ID * Invoice Date  01-Jul-2023 %
* Remit To POB15872 STNA Q * Currency CAD
Address Invoice Description Please approve the request
Remit To Bank Account  XXXXXX2680 Q 4
AR
Customer Scroll down to view more details.
Customer Tax Payer ID  SYS11988 Requester Email
Customer Name GO Transit (FT) Requester First Name ~ Sachin
Address Requester Last Name ~Ghode
Items

Review and Submit

Cancel Step 10of3  Next
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14.In the Quantity to Invoice column, you must update the quantity of the wireless

laser printers.

15.Update the required quantity field.

1218

Create Invoice: Details
% Indicates required fleld
Supplier Invoice
* Supplier GLOBAL KNOWLEDGE NETWORK (CANADA) INC.
Tax Payer ID
* Remit To  POB15872 STNA Q
Address
Remit To Bank Account  XXXXXX2680
Customer
In the Quantity to Invoice column, you must
update the quantity of the wireless laser printers.
Items
+
Description Quantity to Invoice Unit Price * Amount
Wireless Laser Printer 7 174
Table Diagnostics

* Involce Number
* Invoice Date

* currency

Invoice Description

Requester Email
Requester First Name
Requester Last Name

Tax Rate Code

AP-GST

CAD Q
Please approve the request

Cancel Step 10f3  Next

Attachment ﬂ +

Sachin

Ghode

Remove Duplicate
Diagnostic Console

Cance] Step10f3 Next

Create Invoice: Details
* Indicates required field
Supplier
* Supplier
Tax Payer ID
* Remit To
Address
Remit To Bank Account
Customer
Items
+
Description
Wireless Laser Printer
Table Dlagnostics

Quantity to Invoice

GLOBAL KNOWLEDGE NETWORK (CANADA) INC.

POB15872 STNA 3
PO BOX 15872 STATION A Lockbox #15872 TORONTO ON M5W 1C1
XXXXXX2680 Q

In this demonstration, the relevant field is
populated for you.

Unit Price * Amount

Invoice

* Involce Number
* Invoice Date

b Currency

Invoice Description

Requester Email
Requester First Name
Requester Last Name

Tax Rate Code
AP-GST

Cancel Step 10of3  Next

CAD

Please approve the request

Attachment w +

Sachin
Ghode

Remove

8

Duplicate

Diagnostic Console

Cancel Step 1of3  Next
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16.Click the Next button to continue.

2= METROLINX

+  Click the Next button to continue.

Attachment ﬂ +

Create Invoice: Details
* Indlcates required field
Supplier Invoice
* Supplier GLOBAL KNOWLEDGE NETWORK (CANADA) INC.
Tax Payer ID
* Remit To POB15872 STNA . * Currency  GAD
Address PO BOX 15872 STATION A Lockbox #15672 TORONTO ON M5W 1C1 Invoice Description
Remit To Bank Account  XXXXXX2680 Q
Customer
Customer Tax Payer ID SYS119i Requester Email
Custies Nane: 66 Requester First Name ~ Sachin
Address Requester Last Name ~ Ghode
Items
&
Description Quantity to Invoice Unit Price * Amount Tax Rate Code
Wireless Laser Printer 10 174 740 AP-GST
Table Dlagnostics

Please approve the request

Cancel Step10f3 Nqid -
e

Remove

j

Duplicate

Diagnostic Console

Cance] Step 10f3 | Next

17.The Create Invoice: Manage Tax page displays. Review the tax details based on
the updates made to the invoice.

Orders Finance

Suppller Home

Shipments

Create Involces View Involces | View Payments

®) ([ ]
Details Manage Tax
Create Invoice: Manage Tax

Supplier

GLOBAL KNOWLEDGE

* supplier WORK (CANADA) INC
Tax Payer ID

POB15872 STNA

PO BOX 15872 STATION A Lockbox #15872 TORONTO ON
M5W 1C1

XXXXXX2680

* Remit To
Address

Remit To Bank Account
Customer
5Y511988

GO Transit (FT)
20 Bay Street Toronto M5J 2W3 CA

* Customer Tax Payer ID
Customer Name
Address

Summary Tax Lines

Calculate

Summary Tax Line Number Tax Regime Code Tax

The Create Invoice: Manage

you must review the tax details based on the updates

made to the invoice.

Cancel

Invoice

* .
Invoice Number

*
Invoice Date

*
Currency

Invoice Description

Requester Emall
Requester First Name Sachin
Requester Last Name Ghode

Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Please approve the request

Attachment w

Tax page displays. Here,

Save Back Step2of3 Next Submit

Page 13 of 16
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18.Scroll down to view more details.

= ORACLE isupplier Portal ‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) o

Supplier Home Orders Shipments  Finance

Create Involces | View Invoices | View Payments
® ()
Details Manage Tax Review and Submit
Create Invoice: Manage Tax Cancel Save Back Step20of3 Next Submit
Supplier Invoice
* supplier GLOBAL KNOWLEDGE NETWORK (CANADA) INC * Invoice Number Invoice6463
Tax Payer ID * Invoice Date  01-Jul-2023
* Remit To POB15872 STNA * Currency CAD
Address PO BOX 15872 STATION A Lockbox #15872 TORONTO ON Invoice Description Please approve the request
MSW 1C1

Remit To Bank Account  XXXXXX2680 Attachment ﬂ
Customer

* Customer Tax Payer D SYS11868 Scroll down to view more details.
Customer Name GO Transit (FT) R

Address 20 Bay Street Toronto M5J 2W3 CA Requester Last Name Ghode
Summary Tax Lines

Calculate
Summary Tax Line Number Tax Regime Code Tax  Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status

19.Click the Next button to continue.

Remit 10 Bank ACCOUNT  RXXXXXZG50 s = -
Customer
* Customer Tax Payer ID  SYS11988 Requester Email
Customer Name GO Transit (FT) Requester First Name Sachin
Address 20 Bay Siree! Toronto M5J 2W3 CA Requester Last Name Ghode

Summary Tax Lines

Calculate
Summary Tax Line Number Tax Regime Code Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status
1 CA-HST AP-GST AP-GST AP-GST AP-GST 5 82.86 Active

Table Diagnostics

Items

Description Quantity to Invoice Unit Price Amount

Wireless Laser Printer 10 174 1,740.00
Table Dlagnostics

Invoice Request Summary

Click the Next button to continue.
2.00
82.86

Recalculate Total Total (CAL. 1,740.00

Di._  stic Console

Relurn to Inveices Cancel Save Back Step2ol3 N% Submit
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20.The Create Invoice: Review and Submit page displays. Review the tax details
based on the updates made to the invoice.

RACLE iSupplier Portal

Suppller Home ~ Orders ~ Shipments

Create Involces View Involces | Vi

Details

Invoice: Invoice6463

Supplier
* supplier
Tax Payer ID
* Remit To
Address
Remit To Bank Account
Customer
Items

* Customer Tax Payer ID
Customer Name

Finance

Manage Tax

GLOBAL KNOWLEDGE

ETWORK (CANADA) INC.

POB15872 STNA

PO BOX 15872 STATION A Lockbox #15872 TORONTO ON
M5W 1C1

XXXXXX2680

SYS11988
GO Translt (FT)

Address 20 Bay Street Toronto M5J 2W3 CA

The Create Invoice: Review and Submit page displays.

Here, you must review all the information before
resubmitting the Non-PO invoice.

Invoice

* Involce Number
* Involce Date

* currency

Involce Description

Review and Submit

Printable Page

Involce6463

01-Jul-2023

CAD

Please approve the request

attachment  SED

Requester Emall
Requester First Name Sachin

Requester Last Name

Ghode

Create Another

21.Scroll down to view more details.

Suppller Home  Orders  Shipments

Create Involces View Invoices

Details

Invoice: Invoice6463

Supplier
¥ Supplier
Tax Payer ID
* Remit To
Address
Remit To Bank Account
Customer
Items

* Customer Tax Payer ID
Customer Name

Finance

View Payments

Manage Tax

GLOBAL KNOWLEDGE NETWORK (CANADA) INC

POB15872 STNA

PO BOX 15872 STATION A Lockbox #15872 TORONTO ON

M5W 1C1
XXXXXX2680

SYS11988
GO Transit (FT)

Address 20 Bay Street Toronto M5J 2W3 CA

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Invoice

*
Invold

*
Iny

Review and Submit

Printable Page

Scroll down to view more details.

* Currency CAD
Invoice Description Please approve the request

Attachment m

Requester Email
Requester First Name Sachin

Requester Last Name

Ghode

Create Another
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View and Resubmit Rejected Non-PO Invoices 2= METROLINX

22 .Click the Submit button to resubmit the non-PO invoice.

REemt 10 Bank ACCOUNT  XXXXXXZ050 S =
Customer
* Customer Tax Payer ID  SYS11988 Requester Email
Customer Name GO Transil (FT) Requester First Name Sachin
Address 20 Bay Streel Toronto M5J 2V Requester Last Name
Summary Tax Lines
Calculate
Summary Tax Line Number Tax Regime Code Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status
1 CA-HST AP-GST AP-GST AP-GST AP-GST 5 82.86 Active
Table Diagnostics
Items
Description Quantity to Invoice Unit Price Amount
Wireless Laser Printer 10 174 1,740.00
Table Dlagnostics
Invoice Request Summary
Items 1,682.00
Tax 82.86
Click the Submit button to resubmit the Non-PO invoice.  |ca0) 1.740.00
Diagnostic Console
Relurn to Invoices Cancel Save Back Step20f3 Next Subizig

A message displays, confirming that the non-PO invoice has been submitted to
Metrolinx.

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Suppller Home ~ Orders  Shipments ~ Finance

Create Involces View Involces

Details Manage Tax

Review and Submit

- Confirmation
Invoice Invoice6463 was submitted to our Accounts Payable department on 14-Jul-2023. The confirmation number for this invoice is the inveice number. You can query its status by using Search by navigating to the Home
page.

Invoice: Invoice6463 Printable Page  Create Another

Supplier
* Suppller G : A message displays, confirming that the Non-PO invoice
Tax Payer D has been submitted to Metrolinx.
*RemitTo P!
Address P 'ove the request
M
Remit To Bank Account  XXXXXX2680 atachment - S
Customer
* Customer Tax Payer ID  SYS11988 Requester Emall
Customer Name GO Transit (FT) Requester First Name Sachin
Address 20 Bay Street Toronto M5J 2W3 CA Requester Last Name Ghode
Items

Page 16 of 16



