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Version No: 1.0
Date: 07/09/2023

Overview
This document provides you the steps to manage profile and account settings.
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Manage Profile and Account Settings

If you are an existing vendor, you are already registered in iSupplier and approved to

perform transactions in the system.

You, as a Profile Administrator, for your organization, would have received an email
like this, confirming your registration to iSupplier and asking you to log in with your

new credentials.

Follow the steps below to manage profile and account settings:

1. Click the Reset your password link to proceed.

For Your Information: Metrolinx Supplier Collaboration Network: Confirmation of Registration

erpdev02
Mo')/41/2022258 bM If you are an existing vendor, you are already registered in
KIM DENRIKX <kim derikx@globalknowledge. com> iSupplier and approved to perform transactions in the system.
™ Notification Detail.html
D) 748 ytes You, as a Profile Administrator, for your organization, would have
received an email like this, confirming your registration to iSupplier

and asking you to log in with your new credentials.
To KIM DERIKX

Sent  17-JAN-2022 19:34:40
D 2120035
You have been registered at Metrolinx for access to their supplier collaboration network. You can log in with the i i com

In order to generate/reset your password, please click the below link and follow the instructions. This link is only available for 480 minutes.
Contact Kevin, i il.com for information.

Please click on the below link to access the training docs.
https:// i i com/c pplier-ag _jer_content/content1/attachments_56676282_1664123043/file.res/iSupplierUserGuide.pdf

Password Url; Rmyw!,p[\imd % %
- Click the Reset your password link to proceed.

Reply Forward
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In this demonstration, the relevant fields are populated for you.
ORACLE A B 0

Reset Password
* Indicates required field

Please enter your username and passwords below. The password you enter below will be used to replace your old password.

* User Name  kim.derikx@globalknowneledge.com
* password

In this demonstration, the relevant fields
.~ are populated for you.

* Confirm Your Password

Confirm Password

Copyright (c) 1998, 2020, Oracle and/or its affliates. All rights reserved.

About this Page Privacy Statement

2. Click the Confirm Password button to reset your password.
ORACLE A & 0

Reset Password
» Indicates required field

Please enter your username and passwords below. The password you enter below will be used to replace your old password.

* User Name  kim.derikx@globalknowneledge com
¥ Password "

* confirm Your Password

Confirm Pas%m

Click the Confirm Password button to
reset your password.

Copyright (c) 1998, 2020, Oracle and/or its affliates. All rights reserved. About this Page ~ Privacy Statement
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3. A Confirmation pop-up box displays confirming that your password has been
reset. Click the OK button.

ORACLE (0 (7]

Reset Password
* Indicates required field

Please enter your username and passwords below. The password you enter below will be used to replace your old password.

* user Name
* password
(8 chiaracters or more)
* Confirm Your Password _ Confirmation

Confirm Password | The password has been reset; use the new password to login to the system.

A Confirmation pop-up box displays confirming that your
password has been reset. Click the OK button.

Copyright (c) 1998, 2020, Oracie andior its affiliates. All rights reserved. About this Page ~ Privacy Statement

4. The iSupplier log in page displays. Enter your username and password.

ORACLE’

User Name
_ The iSupplier log in page displays.

Password Enter your username and password.

En B3

Login Assistance

Reglster Here

Accessibility

Language

English v
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In this demonstration, the relevant fields are populated for you.

ORACLE’ -
r In this demonstration, the relevant fields
are populated for you.

User Name

kim_derikx@globalknowneledge.com

Password

.

En &3

Login Assistance

Register Here

Accessibility

None v

Language

English v

5. Click the Log In button.

ORACLE"

User Name

kim.derik«@globalknowneledge.com

Password

Click the Log In button. @

Login Assistance

Register Here

Accessibility

None o

Language

English N
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6. The iSupplier home page displays. Click the Menu icon.

OR’ACLE' E-Business Suite * o] ‘ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) (0}

Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.
Announcement
Welcome to Oracle E-Busine.. L If you were expecting to submit an invoice against a Regime 3 PO, please reach

out to your Metrolinx Business Partner.
You can personalize the choices availas.

this page by selecting favorites using the Ade. Add Favorites
Favorites icon (with a star and plus sign).

You can also select a specific start page when
you log in to Oracle E-Business Suite. Choose

The iSupplier home page displays.

Settings (gear icon) from the top of the page, Click the Menu icon

and then choose Preferences. Select the
responsibility and Page you want, and apply
your changes. The next time you log in, you will
be taken to your preferred start page instead of
this home page.

Vendor Training uments - French
Vendor Training Documents - English

System Outage Schedule

|
L

Copyright (c) 1998, 2020, Oracle and/or its affiiates. All rights reserved. About this Page  Privacy Statement

7. Click the MX iSupplier Profile Administrator option.

q‘ A a * o] ‘ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.cOM (@) (0)

MX iSupplier Broker

Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.

MX iSupplier Portal Supplier Inv Admin

MX iSupplier Portal Supplier PO Inv Admin
If you were expecting to submit an invoice against a Regime 3 PO, please reach

MX iSupplier Profile Administrator q out to your Metrolinx Business Partner.
N

Add Favorites

Click the MX iSupplier Profile Administrator option.

isupplier.metrolinksit com:8029/0A_HTML/OA jsp?OAFunc=~OASIMPLEHOMEPAGE# About this Page  Privacy Statement
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8. Click the Supplier Details option.

Search

MX iSupplier Broker

MX iSupplier Portal Supplier Inv Admin

MX iSupplier Portal Supplier PO Inv Admin

MX iSupplier Profile Administrator

Supplier Details

Invoices

Click the Supplier Details option.

Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.

If you were expecting to submit an invoice against a Regime 3 PO, please reach

2= METROLINX

* fo3 ‘ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) (0]

gnostic Console

out to your Metrolinx Business Partner.

The General tab in the Profile Management page is displayed by default. Here,
you can view the basic details and add attachments relevant to
your organization.

RACLE’ MX iSupplier Profile Adm

Supplier Administration

Profile Management

Genera
Company Profile
Organization

Address Book

Contact Directory
Business Ciassifications
Banking Details

Payment & Invoicing

Logged In As KIM.DERIKX@GLOBALKNowLEDGE.coM (1)
General
@ TIP Disclaimer Message: By registering in iSupplier, you agree to accept the following terms and conditions found at the fink below
T&C
Organization Name GLOBAL KNOWLEDGE NETWORK DUNS Number 94.131-9345
(CANADA) INC. Tax Registration Number 875127961RT0001
Supplier Number 008159 Taxpayer ID
Alley Country of Tax Reaistration
Parent Supplier Name BURLINGT
Parent Supplier Number 008067
Attachments The General tab in the Profile Management page is
displayed by default. Here, you can view the basic details
Seareh and add attachments relevant to your organization.
Note that the search is case insensitive
Title Go

» Show More Search Options

Add Attachment...
Seq -~ Title & Type -~ Description <. Category -  Last Updated By -~ Last Updated -~ Usage - Update Delete
10 2023-08-25 04:57: File 2023-08-18 17:20:. From Supplier  KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time é 4 j

Table Diagnostics
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9. To add an attachment, click the Add Attachment button.

‘ = ORACLE MXiSupplier Profile Administrator a * fo3 ) | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM
Supplier Administration
Profile Management
Zenetal General
Y TIP Disclalmer Message: By registering In ISupplier, you agree to accept the following terms and condltions found at the link below
Company Profile T&C
" Organization Name ~GLOBAL KNOWLEDGE NETWORK DUNS Number 94-131-8345
Orgarization (CANADA) INC. Tax Reglstration Number 875127961RT0001
P o Supplier Number 008159 Taxpayer ID
Allds, Country of Tax Reglstration
Contact Directory Parent Supplier Name BURLINGTON HYDRO INC
Parent Supplier Number 008067

Business Classifications

Attachments
Banking Detalis
Payment & Invoicing .

To add an attachment, click the Add Attachment button.
rch Options

Add Attachmenf{l | +=«

Seq ~ Title -~ Type Description - Category Last Updated By - Last Updated - Usage <. Update Delete

10 2023-08-25 04:57:... Flle 2023-08-18 17:20:... From Suppller  KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time 7 B

Table Dlagnostics

10.The Add Attachment pop-up window displays. Enter the name of the attachment
in the Title field.

= ORACLE MXiSupplier Profile Administrator 4 In As KIM.DERIKX@GLOBALKNOWLEDGE.com (1)
Supplier Administration
Profile Management
Geneal General
@ TIP Discialmer Message: By registering in ISuppller, you agree to accept the following terms and conditions found at the link below
Company Proflle Tac
Organization Name GLOBAL KNOWLEDGE NETWORK DUNS Number 94-131-8345
Organization (CANADA) INC. Tax Registration Number 875127961RT0001
Supplier Number 008159
Address Book i A R
o Country of Tax Reglstration
Contact Drectory Parent Supplier Name BURLINGTON HYDRO INC
x
Business Classlfications add Atachment
Banking Detalis Attachirent Type
Title
paymenta lnvoicing. 293 Description The Add Attachment pop-up window displays. Enter
o 3 4 the name of the attachment in the Title field.
ote Category From Supplier
*File [ Choose File No file
>
Cancel  Add Another  Apply
Seq . Title - Type -~ Description - Category -~  Last Updated By - LastUpdated -~ Usage -~ Update Delete
10 2023-08-25 04:57: Fle 2023-08-18 17:20:... From Suppller KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time _/ ﬁ
Table Diagnostics
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11.Click the Choose File button and select the relevant file from your local folder.

‘ = ORACLE MXiSupplier Profile Administrator Logged In As KIM.DERIKX@GLOBALKNowLEDGE.com (1)
Supplier Administration
Profile Management
Grore General
@ TIP Discialmer Message: By registering in ISupplier, you agree to accept the following terms and conditions found at the link below
Company Profile T&C
Organization Name GLOBAL KNOWLEDGE NETWORK DUNS Number 94-131-6345
Srgantzstton (CANADA) INC, Tax Registration Number 875127961RT0001
Supplier Number 008159
Address Book ke Al JaxpayeriD
as Country of Tax Reglstration
Contact Directory Parent Supplier Name BURLINGTON HYDRO INC
. Add Attachment X
Business Classlfications
Banking Detalis AttachmentType
Title Attachment 1
Payment & Invoicing = Description
Y/
Note Category From Supplier
*File [ Chodf& File | No fie chosen
b " -
4 Click the Choose File button and select the relevant
Cancel Add Another  Appl .
file from your local folder.
T
Seq . Title -~ Type -~ Description - Category -~  Last Updated By - Last Updated -~  Usage -~ Update Delete
10 2023-08-25 04:57:... Flie 2023-08-18 17:20-... From Suppller  KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time 7 B
Table Diagnostics

Once selected, the name of the uploaded file is displayed in the File field and the
Description field is auto populated based on the file selected. You can update the
Description field, as needed.

‘ = ORACLE MXiSupplier Profile Administrator Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (')
Supplier Administration
Profile Management I
Once selected, the name of the uploaded file is
—— displayed in the File field and the Description field is
) auto-populated based on the file selected. You can K below
Company Profile . . o
2 U update the Description field, as needed.
DUNS Number 94-131-8345
Qiuantaion 2eglstration Number 875127961RT0001
Supplier Number 008159
Address Book i3 = LY
o Country of Tax Reglstration
Sy Parent Supplier Name BURLINGTON HYDRO INC
x
Business Classlfications Aadadachment
Banking Detalls Attachment Type ~ File v
Title Attachment 1
Payment & Invoicing Ses Description  2023-08-18 17:20:04 DOCUMENT.docx (Size :11383)
p.
Note Category From Supplier
*Flle [ Choose File DOCUMENT.docx
»
Cancel AddAnother  Apply
T

Seq . Title - Type -~ Description - Category -~  Last Updated By - LastUpdated -~ Usage -~ Update Delete

10 2023-08-25 04567:... Flle 2023.08-18 17:20:... From Suppller  KIM.DERIKX@GLOBALKNOWLEDGE.COM 25.Aug-2023 oneTme 2 @

Table Diagnostics
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12.Click the Apply button.

2= METROLINX

Supplier Administration

Profile Management

General

Company Profile
Organization
Address Book
Contact Directory
Business Classifications
Banking Detalis

Payment & Invoicing

‘ = ORACLE MX iSupplier Profile Administrator (1) * {3} ) Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM
General
@ TIP Discialmer Message: By registering in ISuppller, you agree to accept the fallowing terms and conditions found at the link below
T&C
Organization Name GLOBAL KNOWLEDGE NETWORK DUNS Number 94-131-9345
(CANADA) INC. Tax Registration Number 875127961RT0001
Supplier Number 008159 Taxpayer ID
e Country of Tax Reglstration
Parent Supplier Name BURLINGTON HYDRO INC
Add Attachment X
Aftachment Type ~ File v

Title Attachment 1

= Description  2023.08-18 17:20:04 DOCUMENT.docx (Size :11383)
4

Note Category From Supplier

*Elle [ Choose File  DOCUMENT.docx
4 o

Cancel | | Add Anothec | [ Ay ' Click the Apply button.
he

T
Seq . Title -~ Type -~ Description - Category -  Last Updated By - LastUpdated -~  Usage -~ Update Delete
10 2023-08-25 04:57: Fle 2023-08-18 17:20:... From Suppller KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time _/' a
Table Diagnostics

13.A Confirmation pop-up box displays confirming that the attachment has been

added successfully. Click the OK button to continue.

‘ = ORACLE MXiSupplier Profile Administrator

Supplier Administration

Profile Management

General

Company Profile
Organization
Address Book
Contact Directory
Business Classifications
Banking Detalis

Payment & Invoicing

A x # =

General
@ TIP Disclaimer Message: By registering in ISupplier, you agree to accept the foilowing terms and congltions found at the link below
T8C
Organization Name  GLOBAL KNOWLEDGE NETWORK DUNS Number 94.131-8345
(CANADA) INC, Tax Registration Number 875127961RT0001
Supplier Number 008159 Taxpayer ID
Allas Country of Tax Reglstration
Parent Supplier Name BURLINGTON HYDRO INC
Parent Suppller Number 008067
Attachm==*~
A Confirmation pop-up box displays confirming that the attachment
Search f .
has been added successfully. Click the OK button to continue.
Note] [
’ ment has been added succ
T
Seq . Title -~ Type <~ Description -« Category -~  Last Updated By - LastUpdated -~  Usage -~ Update Delete
10 Attachment 1 Flie 2023-08-18 17:20:... From Suppller KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time 7 7]
20 2023-08-25 0527:... File 2023-08-18 17:20:... From Supplier  KIM.DERIKX@GLOBALKNOWLEDGE.COM 26-Aug-2023 oneTme 2 @

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM Q)
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The newly attached file is now displayed in the list of attachments.

= ORACLE MX iSupplier Profile Administrator N * fo3 ..@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Administration

Profile Management

Genetal General
@ TIP Disclalmer Message: By registering In ISupplir, you agree to accept the fallowing terms and conditions found at the link below
Company Proflle G
Organization Name GLOBAL KNOWLEDGE NETWORK DUNS Number 94-131-8345
Organization (GANADAP NG Tax Registration Number 875127961RT0001
o Supplier Nurlkl):sr 008159 Taxpayer ID

Country of Tax Reglstration
Parent Supplier Name BURLINGTON HYDRO INC

Parent Supplier Number 008067

Contact Directory

Business Classlfications
Attachments

Banking Detalis

Payment& imoicng  Search -\ The newly attached file is now displayed in
. ) the list of attachments.
Note that the search is case insensitive

Title Go

} Show More Search Options

Add Attachment... | «=«
Seq . Title - Type - Description -~ Category - Last Updated By - Last Updated -~  Usage . Update Delete
10 Attachment 1 Flle 2023-08-18 17:20: From Suppller  KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time V4 a

20050507 2023-08-18 17:20:... From Supplier ~KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time 7 U

isuppliermetrolinksit.com:8029/0A HIMI/OA jsp?page=/oracle/apps/pas/s..

14.Click the Organization section.

= ORACLE MX iSupplier Profile Administrator ) * fo3 ‘.@ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Administration

Profile Management

General General
@ TIP Disclalmer Message: By registering Iin ISupplier, you agree to accept the following terms and condltions found at the link below
Company Proflle T8
r 3 £ . » 9GE NETWORK DUNS Number 94-131-8345
Organiation Click the Organization section.  [°
L % 3 Tax Registration Number 875127961RT0001
Adcress Book P Taxpayer ID
a3, Country of Tax Reglstration
Contact Directory Parent Supplier Name BURLINGTON HYDRO INC

Parent Supplier Number 008067

Business Classlfications
Attachments

Banking Detalis

Payment & Invoicing Search

Note that the search is case insensitive
Title Go
P Show More Search Options

‘Add Attachment... | wee
Seq . Title - Type . Description - Category -~  Last Updated By - Last Updated -=  Usage . Update Delete
10 Attachment 1 Fle 2023-08-18 17:20:... From Suppller ~ KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time 2 ﬁ

P o s = 2023-08-18 17:20:... From Supplier ~ KIM.DERIKX@GLOBALKNOWLEDGE.COM 25-Aug-2023 One-Time 2 g

isuppliermetrolinksit.com:8029/0A HIMI/OA jsp?page=/oracle/
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The Organization page displays. Here, you can validate the information that
Metrolinx has added about your organization.

ORACLE’ MX iSupplier Profile Administrato

{ \ The Organization page displays. Here, you can validate the information I
Supplier Administration “..” that Metrolinx has added about your organization.

Profile Management

General | Organization Cancel Save
D-U-N-S Number 94-131-9345 Chlef Executive Name
Company Proflie Legal Structure Q Chief Executiva Title
Organization Principal Name
Year Established Principal Title
Address Book SIN  XXXXX6848 Incorporation Year

SIN s a confidential field. Kindly enter valid 9 gigts numoer Control Year

Contact Directory Mission Statement

Business Classifications

Banking Detalis

Total Employees ©
Payment & Invoicing
| Organization Total Corporate Total
Organization Total Type v Corporate Total Type v
Tax and Financial Information ©
Taxpayer ID Analysis Year
Tax Registration Num  875127861RT0001 Currency Preference Q
VAT Number.

Annual Revenue
Fiscal Year End v

() Federal Agency

Potential Revenue

For next fiscal year

You can also add more information, if necessary, and click the Save button to save
the changes.

= ORACLE MX iSupplier Profile Administrator fo] .‘@ Logged In As KIM.DERIKX@GLOBALKNowLEDGE.com (1)

Supplier Administration

Profile Management

General Organization cancel [save |
D-U-N-S Number 94-131-9345 Chief Executive Name
Company Proflie Legal Structure Q Chief Executive Title
Organization Principal Name
Year Established Principal Title
Address Book SIN  XXXXX8848 Incorporation Year

SIN is a confidential field. Kindly enter valid 9 gigts numboer. Control Year
Contact Directory

Business Classifications

By DS s} You can also add more information, if necessary, and

Total Employe # click the Save button to save the changes. )
Payment & Invoicing
orgai
Organizatit
Tax and Financial Information ©
Taxpayer ID Analysis Year
Tax Registration Num  875127861RT0001 Currency Preference Q
VAT Number.

Annual Revenue
Fiscal Year End ~v

(0 Federal Agency

Potential Revenue

For next fiscal year
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15.Click the Address Book section.

= ORACLE MX iSupplier Profile Administrator fo3 .‘@ Logged In As KIM.DERIKX@GLOBALKNOwLEDGE.com (1)

Supplier Administration

Profile Management

General Organization Cancel Save
D-U-N-S Number  94-131-9345 Chlef Executive Name
Sorfipay rofe Legal Structure Q Chief Executive Title
| Organization Principal Name
r Principal Title
Addrtasgionk Click the Address Book section. Incorporation Year
er

Control Year

Contact Directory Mission Statement

Business Classifications

Banking Detalis

Total Employees ()
Payment & Invoicing
Organization Total Corporate Total

Organization Total Type v Corporate Total Type v

Tax and Financial Information o
Taxpayer ID Analysis Year
Tax Registration Num  875127861RT0001 Currency Preference Q
VAT Numoer

v Annual Revenue
Fiscal Year End X Potential Revenue
C) Federal Agency

For next fiscal year

The Address Book page displays. Here, you can view, update, and add new
addresses (also known as “sites”) related to your organization.

= ORACLE MX iSupplier Profile Administrator I
—_— =, The Address Book page displays. Here, you can view,
Supplier Administration . 1 | update, and add new addresses (also known as “sites”)
Profile Management related to your organization.

Address Book

General

Creats wee
Company Profile reate] |

Address Name & Address Details Country - Status - Update Remove
Organization 150 YORK ST
150YORKSTREET SUITE 110 Canada Current 7 B
Address Book TORONTQ, ON M5H3S5
2 Bloor SLE .
2 Bloor S E 31t Canada Current V4 7]

Contact Directory Table Diagnostics

r
Toronlo, ON MW 1A8
30 EGLINTON AVE W

Business Ciassifications a5 o) INTON AVE W SUITE 201 Canada Current 7 @
TORONTO, ON M5J 1E6
Banking Detalis PO BOX 15872
5 & STATION A A ~
815872 S Sana Surre 4
Payment & Invoicing POB15AT2 STNA Lockbox #15872 s e ¢ u

TORONTO, ON MSW 1C1
Diagnostic Console

Copyright (c) 1998, 2020, Oracle and/or its affiliates. All rights reserved. About this Page Privacy Statement
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16.To update an existing address, click the Update icon corresponding to that
address.

ORACLE MX iSupplier Profile Administrator o] ‘@ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) (O]

Supplier Administration

Profile Management

Address Book

Genera

Company Proflle Create | «e»

Address Name 4 Address Details Country - Status . Update Remove
Organization 150 YORK ST
150YORKSTREET s Canada Current V4 B
Adiress Baok TORONTO, ON M5H3S5
e 2 Bloor SILE 31st floar Canada Current V4 @
Contact Directory Toronto, ON M&W 1A8 Table Diagnostics
B Classificat 30 EGLINTON AVE W
usiness Classifications 39 EGLINTON AVE W SUITE 201 Canada Cument V4 ||
TORONTO, ON M5J 1E6
Banking Detalis PO BOX 15872
5 5 & STATION A . ~
IB15872 S Can: Curre 2 ]
Payment & Invoicing EORABICINA Lockbox #15872 Lo e | (1 | @
TORONTO, ON M5W 1C1 i

Diagnostic Console
To update an existing address, click

the Update icon corresponding to
that address.

Copyright () 1998, 2020, Oracie and/or its affiliates. Al rights reserved About this Page  Privacy Statement

The Update Address page displays. Here, you can update the fields, as needed.

ORACLE' MX iSupplier Profile Admi * ol ) | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.com (1)
_Supplie tion: Profile Manag: dress Book >
Update Address Cancel Save
- Indicates required field
GLOBAL KNOWLEDGE NETWORK Suppller Number 008159
Supplier Name  (CANADA) INC
Country Canada v Phone Area Code
* Address Name  POB15872 STNA Phone Number
* Address Line1 PO BOX 15872 Fax Area Code
Address Line2  STATION A Fax Number
Address Line 3 Lockbox #15872 Email Address  ARrequests.nam@invalidemail.com
Address Line 4
City TORONTO ] Purchasing Address
County Payment Address
state (] RFQ Only Address

Province ON
Postal Code  M5W 1C1

Address Purpose

+
Purpose Remove F The Update Address page displays. Here, you can
e update the fields, as needed
Table Dlagnostics P s, 3
Note
Note -
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17.Scroll down to view more details.

= ORACLE MX iSupplier Profile Administrator

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM Q)

Supplier Administration: Profile Management: Address Baok >
Update Address Cancel Save

* Indicates required field

Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
city

County

State

Province

Postal Code

+

Purpose
No results found.

Note

Note

Table Dlagnostics

Supplier Name

Canada
POB15872 STNA
PO BOX 15872
STATION A
Lockbox #15872

TORONTO

ON
MW 1C

Address Purpose

GLOBAL KNOWLEDGE NETWCRK
(CANADA) INC.

Supplier Number 008158

Phone Area Code
Phone Number
Fax Area Code
Fax Number
Email Address  ARrequests.nam@invalidemail.com

[] Purchasing Address
Payment Address
[[] RFQ Only Address

Remove

Scroll down to view more details.

You can add the purpose of this address as well as any additional notes related to
the address in the Address Purpose and Note sections.

Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
City

County

State

Province

Postal Code

Supplier Name
Canada

POB15872 STNA

PO BOX 15872
STATION A

Lockbox #15872

TORONTO

ON
MSW 1C

(CANADA) INC.

Phone Area Code
Phone Number

You can add the purpose of this address as well as any
additional notes related to the address in the
Address Purpose and Note sections.

Address Purpose

Purpose Remove
No results found.
Table Dlagnostics
Note
Note
%
neude any additoral detais about the address such as the lype of addiess. Thes well be visivle 1o olher buyers wilhin your srganization s viell 25 o the supplier. Also, include brief netes 1o buyer abuul the change when chianging address

Aformation

Diagnostic Console

Cancel Save

| Copyright (c) 1998, 2020, Oracle andior its affiliates. Al rights reserved About this Page  Privacy Statement |8
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Selecting the purpose of your address is not a mandatory requirement. You may
choose to add a purpose if you wish to provide more details about an address or

to make a distinction between multiple addresses for the benefit of your
organization's contacts and Metrolinx employees.

Supplier Name (CANADA) INC.

Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4

Canada v
POB15872 STNA

PO BOX 15872

STATION A

Lockbox #15872

Phone Area Code
Phone Number
Fax Area Code

Fax Number

Email Address  ARrequests.nam@invalidemail.com

City TORONTO (] Purchasing Address
County Payment Address
State

(] RFQ Only Address
Province ON
Postal Code M5W 1C1
Address Purpose

Selecting the purpose of your address is not a

+ mandatory requirement. You may choose to add a
Bifposs Remuve purpose if you wish to provide more details about
No results found. Soopa .
o an address or to make a distinction between
Table Dlagnostics N .
multiple addresses for the benefit of your
Note organization's contacts and Metrolinx employees.
Note
%
formaton
Diagnostic Console
Cancel = Save

18.To add the purpose of the address, click the Plus icon in the Address Purpose
section.

Supplier Name (CANADA) INC
Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4

Canada v
POB15872 STNA

PO BOX 15872

STATION A

Lockbox #15872

Phone Area Code
Phone Number
Fax Area Code

Fax Number

Email Address  ARrequests.nam@invalidemail.com

City TORONTO (] Purchasing Address
County Payment Address
State (] RFQ Only Address
Province ON
Postal Code M5W 1C1

Address Purpose

To add the purpose of the address, click the Plus icon in the Address Purpose section.
Plspose
No results found.

Table Dlagnostics

Note
Note
changing address

Diagnostic Console

Cancel Save

| Copyright (c) 1998, 2020, Oracle and/or its affiliates. All rights reserved.

About this Page Privacy Statement
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Manage Profile and Account Settings

19.The Purpose drop-down menu displays. Click the drop-down

of options.

2= METROLINX

arrow to view the list

Supplier Name  (CANADA) INC

Canada v
POB15872 STNA

PO BOX 15872

STATION A

Lockbox #15872

Country
* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
City

County

State

Province

Postal Code

TORONTO

ON
MSW 1C1

Address Purpose

+

Purpose

(e r— |
Table Diagnostics

Ramnva

Note

Note

%

addilonal details about the address such as e ype of addsess. Thes will be visible

20.The list of options is displayed.

e 10 other buyers within your orga

Phone Area Code
Phone Number
Fax Area Code

Fax Number
Email Address

nzalion as i

ARrequests.nam@invalidemail.com

(] Purchasing Address
Payment Address
(] RFQ Only Address

The Purpose drop-down menu displays. Click the drop-
down arrow to view the list of options.

Scroll down to view the complete

as lo e supplier. Also, inchude biief noles to buyer about the change when

fanging address
Diagnostic Console
Cance] Save

Supplier Name  (CANADA) INC

Address Book Address
Administered By

Bllls of lading
Collateral Mail To
Authorizations

Claims
Bill To
Business
Birthplace

‘Customer Region

arge Planning

gibility

Exchange 8iling

it Card Billing

Credit Memos

Drawee

Deliver To

Distribution Center !

Remove

Acknowledgments v @

Table Diagnostics

Note

Note

additoral detal

such as the lype of address. Thes

albun your organzabion as v

Phone Area Code
Phone Number
Fax Area Code

Fax Number
Email Address

The list of options is displayed. Scroll
down to view the complete list.

ARrequests.nam@invalidemail.com

(0] Purchasing Address
Payment Address
[J] RFQ Only Address

as o e supplier. Aiso, include biief ne

buyer aboul the change when

Diagnostic Console

Cancel

Save
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Manage Profile and Account Settings

21.Select the appropriate option from the list. In th
selected the Address Book Address option.

2= METROLINX

is demonstration, we have

Supplier Name  (CANADA) INC

Country
* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
city

County

State

Province

Postal Code

Canada
POB15872 STNA
PO BOX 15872
STATION A
Lockbox #15872

Phone Area Code
Phone Number
Fax Area Code

Fax Number
Email Address

TORONTO

ON
MSW 1C

Address Purpose

+
Purpose Remove
| (AdGress Boox Address | ]

Table Diagnostics

Note

Note

we have selected the Address Book Address option.

Ty SIS
tion

T T S e T e TS Ty O e TS ST B VT

T DUy eTS WS g

22 .Enter relevant notes in the Note field.

Select the appropriate option from the list. In this demonstration,

ARrequests.nam@invalidemail.com

() Purchasing Address
Payment Address
[JJ RFQ Only Address

TEWTRCSOEDTN. Aiso, include biief noles to buyer abuut the change when changing address

Diagnostic Console

Cancel Save

Supplier Name  (CANADA) INC

Country Canada v Phone Area Code

* Address Name  POB15672 STNA Phone Number

* Address Line 1 PO BOX 15872 Fax Area Code
Address Line2 STATION A

Fax Number
Address Line 3

Address Line 4
city

County

State

Province
Postal Code

Lockbox #15872 Email Address

TORONTO

ON
MsW

Address Purpose

+
Purpose Remove
Address Book Address v
Table Dlagnostics Enter relevant notes in the Note field.
Note
Note [T
T Y 8d0tonal delails Gboul INC andress such as he lype of addicss. Ths 0 other buyers wilhin you organization as v

tion

ell & {0 the supplier. Also, include brief notes lo buyer about the change when changing 2

ARrequests.nam@invalidemail.com

() Purchasing Address
Payment Address
[JJ RFQ Only Address

Diagnostic Console

Cancel Save
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Manage Profile and Account Settings

2= METROLINX

In the Note field, you can include any additional details about the address. You
can also include notes to Metrolinx about the change when changing address

information.

What you enter in this field will be visible to other contacts within your
organization as well as to Metrolinx.

Supplier Name (CANADA) INC.
Canada v
POB15872 STNA
PO BOX 15872
STATION A
Lockbox #15872

Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
city

County

State

Province

Postal Code

TORONTO

ON
MW

Address Purpose

+
Purpose
Adcress Book Address v

Table Diagnostics

Note

Note [Address purpose changed lo "Address Book Address' . J

UG aity adolona) delails 2bout NG audress such % e
nformation

Be wisiic 1O OUier BUYETs WIHIN yOUr Oganizalion s well o5

Phone Area Code
Phone Number
Fax Area Code

Fax Number

Email Address  ARrequests.nam@invalidemail.com

() Purchasing Address
Payment Address
(] RFQ Only Address

In the Note field, you can include any additional details
about the address. You can also include notes to Metrolinx
about the change when changing address information.

What you enter in this field will be visible to other contacts
within your organization as well as to Metrolinx.

IHEUGE BT 10 (o

16 e SUpplier. A'SO, Luyer aboul e change whien cia

Diagnostic Console

Cancel

Save

23.Click the Save button to save your updates.

Supplier Name  (CANADA) INC
Canada v
POB15872 STNA
PO BOX 15872
STATION A

Lockbox #15872

Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
city

County

State

Province

TORONTO

ON

Postal Code M5W 1C1

Address Purpose
+

Purpose
Address Book Address v

Table Diagnostics

Note

Note Address purpose changed to "Address Book Address”

nclude any additonal detaiks about the address such as U
armation

type of addsess. Thes will be visib

Phone Area Code
Phone Number
Fax Area Code

Fax Number

Email Address  ARrequests.nam@invalidemail.com

(7] Purchasing Address
Payment Address
(] RFQ Only Address

Remove

Click the Save button to save your updates.

0 other buyers within your argan.zalion as vick

Diagnostic ¢.

Cancel | S&‘E}

iole
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Manage Profile and Account Settings

2= METROLINX

A message displays indicating that the details related to your address have been
modified. Note that the status of the address changes to Change Pending as the
updates are yet to be approved by Metrolinx.

= ORACLE MXiSupplier Profile Administrator

Supplier Administration

Profile Management

General

Company Profile
Organization
Address Book
Contact Directory
Business Ciassifications
Banking Details

Payment & Invoicing

.4 Confirmation
Details for your POB15872 STNA address have been modified.
Address Book
Create | «»+

Address Nai . . . R .
A message displays indicating that the details related to your

address have been modified. Note that the status of the address
changes to Change Pending as the updates are yet to be approved
by Metrolinx.

150YORKSTF

2 Bloor St. E

30 EGLINTON
TORONTO, ON M5J 1E6
PO BOX 15872

STATION A

Lockbox #15872
TORONTO, ON M5W 1C1

POB15872 STNA Canada Change Pending

/ﬁ\ * Q ‘ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM o Q)

Table Diagnostics

Diagnostic Console

| Copyright (c) 1998, 2020, Oracle and/or its affiliates. Al rights reserved About this Page  Privacy Statement

24.To create a new address for your organization, click the Create button.

Supplier Administration

Profile Management

General

Company Profile
Organization
Address Book
Contact Directory
Business Classifications
Banking Details

Payment & Invoicing

= ORACLE MXiSupplier Profile Administrator )

_& Confirmation
Details for your POB15872 STNA address have been modified.
Address Bool
Crpate | FFee
gee]:

Address Name &

To create a new address for your organization, click the Create button.

Address Details Status - Remove

150 YORK ST

SUITE 110

TORONTO, ON M5H3S5
2 Bloor St. E

31st floor

Toronto, ON M4W 1A8
30 EGLINTON AVE W
SUITE 201

TORONTO, ON M5J 1E6
PO BOX 15872
STATION A

Lockbox #15872
TORONTO, ON M5W 1C1

Country - Update

Canada Current 4 I

150YORKSTREET

2Bloor St.E Canada Current 7 m

30 EGLINTON AVE W Canada Current

POB15872 STNA Canada Change Pending

* ‘@\ Logged In As KIM.DERIKx@aLoBALKNowLEDGEcom @ (D)

Table Diagnostics

Diagnostic Console

| Copyright (c) 1998, 2020, Oracle andor its affiliates. All rights reserved About this Page _ Privacy Statement
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Manage Profile and Account Settings 2= METROLINX

The Create Address page displays. Enter the relevant details in the following
fields, such as Address Name, Address Line 1, City, Province, and Postal Code.

‘ = ORACLE MX iSupplier Profile Administrator

The Create Address page displays. Enter the relevant details
Suppller Administration: Proflle Management: Address Book > in the following fields, such as Address Name, Address Line 1,
Create Address City, Province, and Postal Code.

GLOBAL KNOWLEDGE NETWORK GUPMIS RGNS UUU Uy
Supplier Name (CANADA) INC.
Country _Canada A Phone Area Code
* Address Name Phone Number
* Address Line 1 Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address
Address Line 4
City () Purchasing Address
County (J Payment Acdress
State ([ RFQ Only Address
Province

Postal Code

Address Purpose

o+

Purpose Remove
No results found.

Table Diagnostics

Note

Note

In this demonstration, the relevant fields are populated for you.

‘ = ORACLE MXiSupplier Profile Administrator . -

In this demonstration, the relevant fields are

Supplier Administration: Profile Management: Address Book >

Create Address populated for you.

* Indicates required field

GLOBAL KNOWLEDGE NETWORK GUPRIST UnTINE UU Uy
Supplier Name (CANADA) INC.

Country Canada v Phone Area Code
* Address Name TRADE BUILDING Phone Number
* Address Line1 506 PACIFIC STREET Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address

Address Line 4

city () Purchasing Address
County (J Payment Acdress
State VANCOUVER ([ RFQ Only Address
Province ON
Postal Code

Address Purpose

+

Purpose Remove
No results found.

Table Diagnostics

Note

Note ~
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Manage Profile and Account Settings 2= METROLINX

25.Select the Purchasing Address check box.

= ORACLE MXiSupplier Profile Administrator Logged In As KIM.DERIKX@GLOBALKNowLEDGE.com (1)

Supplier Administration: Profile Management: Address Book >
Create Address Cancel  Save

* Indicates required field

GLOBAL KNOWLEDGE NETWORK Supplier Number 008159
Supplier Name  (CANADA) ING.
Country Canada v Phone Area Code
* Address Name  TRADE BUILDING Phone Number
* Address Line 1 506 PACIFIC STREET Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address
Address Line 4 =
city Ql'l Purchasing Addr
County L_” Payni'\qt Acdress
State VANCOUVER
Province | ON Select the Purchasing Address check box.
Postal Code

Address Purpose

+
Purpose Remove
No resulls found.

Table Diagnostics

Note

Note >

26.Select the Payment Address check box.

= ORACLE MXiSupplier Profile Administrator fo3 ‘@n Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Administration: Profile Management: Address Book >
Create Address Cancel ~Save

* Indicates required field

GLOBAL KNOWLEDGE NETWORK Supplier Number 008159
Supplier Name (CANADA) INC.
Country Canada v Phone Area Code
* Address Name  TRADE BUILDING Phone Number
* Address Line1 506 PACIFIC STREET Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address
Address Line 4
city urchasing Addr
County | H’jﬁ\?awcnz Address
State VANCOUVER [T RFQ Oy Address

Province ON

Postal Code Select the Payment Address check box.
Address Purpose

+
Purpose Remove

No resulls found.

Table Diagnostics

Note

Note ~
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Manage Profile and Account Settings 2= METROLINX

Selecting the Purchasing Address option ensures that Metrolinx can create POs

for this address. Selecting the Payment Address option ensures that the address
can be used for payment purposes as a billing address. Note that you can select
either or both the options, as needed.

= ORACLE MXiSupplier Profile Administrator A XX & ‘Gm | Logged In As KIM.DERIKX@GLOBALKNowLEDGE.com (1)

Supplier Administration: Profile Management: Address Book >
Create Address

Cancel Save

* Indicates required field

GLOBAL KNOWLEDGE NETWORK Supplier Number 008159
Supplier Name  (CANADA) INC.

Country Canada v Phone Area Code
* Address Name TRADE BUILDING Phone Number
* Address Line1 506 PACIFIC STREET Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address

Address Line 4

city Purchasing Address
County Payment Address
State VANCOUVER [ RFQ Only Address
Province ON
Postal Code

fddresebrpose Selecting the Purchasing Address option ensures that

Metrolinx can create POs for this address. Selecting the

+ 2
R = Payment Address option ensures that the address can be
No results found. used for payment purposes as a billing address. Note that
Table Diagnostics you can select either or both the options, as needed.
Note

Note -
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Manage Profile and Account Settings 2= METROLINX

You can add the purpose of this address in the Address Purpose section.

= ORACLE MXiSupplier Profile Administrator - * fol ‘@ Logged In As KIM.DERIKX@GLOBALKNowLEDGE.com (1)

Supplier Administration: Profile Management: Address Book >
Create Address Cancel Save

* Indicates required field

GLOBAL KNOWLEDGE NETWORK Supplier Number 008159
Supplier Name  (CANADA) INC.
Country Canada v Phone Area Code
* Address Name TRADE BUILDING Phone Number
* Address Line 1 506 PACIFIC STREET Eaaie oo

Address Line 2
Address Line 3

Ackges “'(':‘; You can add the purpose of this address in

County _+ the Address Purpose section.
State VANCOUVER
Province ON
Postal Code

Address Purpose
+

Purpose Remove
No resulls found.

Table Diagnostics

“Note

Note -

Scroll down to view more details.

ORACLE’ MX iSupplier Profile Administrator = Logged In As KIM.DERIKX@GLOBALKNowLEDGE.com (1)

Supplier Administration: Profile Management: Address Book >
Create Address Cancel | Save

* Indicates required field

GLOBAL KNOWLEDGE NETWORK Supplier Number 008158
Supplier Name (CANADA) INC.

Country Canada v Phone Area Code
* Address Name  TRADE BUILDING Phone Number
* Address Line1 506 PACIFIC STREET Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address

Address Line 4

city Purchasing Address
County Payment Acdress
State VANCOUVER [ RFQ Only Address
Province ON
Postal Code

Address Purpose

+ Scroll down to view more details.
Purpose Remove
Business v :!
Table Diagnostics
Note
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Manage Profile and Account Settings

2= METROLINX

Country Canada v
* Address Name  TRADE BUILDING
* Address Line1 506 PAGIFIC STREET
Address Line 2
Address Line 3
Address Line 4
city
County
State VANCOUVER
Province ON
Postal Code

Address Purpose

+
Purpose
Business v

Table Dlagnostics

Note

Note

%

iy additonal detaiks atoul the addres

s such as the lype of address. Thes wil be visile

You can add any additional notes related to the address in the Note section.

Remoy

=
w

Phone Area Code
Phone Number
Fax Area Code

Fax Number
Email Address

Purchasing Address
Payment Aadress
() RFQ Only Address

You can add any additional notes related to the address
in the Note section.

s0, include briel notes 10 buyer aboat the change when chian

Diagnostic Console

Cancel Save

In this demonstration, the relevant fields are populated for you.

Country Canada v
*Addless Name TRADE BUILDING
* Address Line 1 506 PACIFIC STREET
Address Line 2
Address Line 3
Address Line 4
city
County
State VANCOUVER

nformation

Province |ON populated for you.
Postal Code
Address Purpose
&
Purpose Remove
Business v ]
Table Dlagnostics
Note
Note Anew address has been added for Purchasing and Payment address.
4
any additonal details aboul the address such as the lype of addiess. Thes vall be visivle 10 olher buyers wilhin your organization as viel 25 1o the supplier, Also, include biief noles lo buyer abeal the change when changing address

Phone Area Code
Phone Number
Fax Area Code

Fax Number

St Addraoe

In this demonstration, the relevant fields are

Diagnostic Console

Cancel = Save
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Manage Profile and Account Settings

27.Click the Save link.

Country

* Address Name
* Address Line 1
Address Line 2
Address Line 3
Address Line 4
city

County

State

Province

Postal Code

+
Purpose
Business

Table Dlagnostics

Note

Canada
TRADE BUILDING
506 PACIFIC STREET

VANCOUVER
ON

Address Purpose

ny additona

detals about the add

v Phone Area Code
Phone Number

Fax Area Code

Fax Number

Email Address

Purchasing Address
Payment Address
(] RFQ Only Address

Remove

I}

Note A new address has been added for Purchasing and Payment address.

ess such s the type of addiess. This will be visible (o olher buyers walhin your organization as vie

Click the Save button.

b chance wheo chanaie addiess

2= METROLINX

stic Console

ek S‘E\

A message displays, confirming that the address has been added to your Address
Book. Metrolinx will receive a notification to review the new address. Once the

new address is approved, you can use it as a payment and/or purchasing address,
as per your selection.

ORACLE" MX iSupplier Profile Administrator

a
(]

* Q ‘m’\ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM e Q)

Profile Management

Genera
Company Proflle
Organization

Address Book

Contact Directory

Banking Detalis

Supplier Administration

Payment & Involcing

" Confirmation

TRADE BUILDING has been added to your Address Book.

Address Book

Create | «++
Adc

150"

Business Classifications

2Bl
30E
POB15872 STNA

| TRADE BUILDING

A message displays, confirming that the address has been added to
your Address Book. Metrolinx will receive a notification to review the
new address. Once the new address is approved, you can use it as a
payment and/or purchasing address, as per your selection.

TORONTO, ON M5J 1E6

PO BOX 15872
STATION A

Lockbox #15872 Canada Change Pending
TORONTO, ON M5W 1C1
08 PACIFIC STREET
: REE Canada New

Table Diagnostics

Diagnostic Console
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2= METROLINX

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Administration

Profile Management

General _ Confirmation

TRADE BUILDING has been added to your Address Book
Address Book

Company Profile

Organization

| Address Book Addrace Nataile Country - Status - Update Remove
. . . Current > o
| Click the Contact Directory section. Canada ‘ @
B Classificat;
G T 31st floor Canada Gurment 4 7|
Toronto, ON MAW 1A8 - e ”
Banking Detal's 30 EGLINTON AVE W e Diagnostics
30 EGLINTON AVE W SUITE 201 Canada Current 4 @
Payment & Invoicing TORONTO, ON M5J 1E6 3
PO BOX 15872
= STATIONA . . .
POB15872 STNA Lockbox #15872 Canada Change Pencing p 7
TORONTO, ON M5W 1C1
506 PACIFIC STREET N
TRADE BUILDING VANCOUVER Canada New & @

Diagnostic Console

The Contact Directory: Active Contacts page displays. Here, you can view,
update, and add the details of contacts linked to your organization.

= ORACLE MXiSupplier Profile Administrator E
Supplier Administration - The Contact Directory: Active Contacts page
ProtlMaigTRat displays. Here, you can view, update, and add the
Suppller Administration: Proflle Management: Contact Directory > details of contacts linked to your organization.
General Contact Directory : Active Contacts
Company Profile Create | +eo Previous 1-15 v Next15 b
Organization First Name . Last Name . Supplier Name & Phone Number .. Email .. Status . User Account Addresses Update
= GLOBAL KNOWLEDGE S = ;
T DONNA LONG NETWORK (CANADA) INC. Current 3 é
3 = GLOBAL KNOWLEDGE Acoany g ’
e GeyINB w008 NEAWORE ARG 90Acp@yopmall.com Current v ] D
— GLOBAL KNOWLEDGE ) L | - o
E———— ANDY FRANCISCY NETWORK (SANADA) ING,  410-6404703 Andy.Franciscy@invalidemail.com  Current ] g
U al
) GLOBAL KNOWLEDGE T o Per [— 5 N
-_% RHONDA PERRIN NETWORK (CANADA) INC. 905-3662056 Rhenda.Perrin@invalidemail.com Current 3 &
anking Detal's
u GLOBAL KNOWLEDGE o e i o — N
KELLY BRADFORD NETWORK CARRGATING, Kelly bradford@invalidemall.com  Current ] -
Payment & Invoicing GLOBAL KNOWLEDGE -
ek Thaw NETWORK (CANADA) INC. Current ] g
: GLOBAL KNOWLEDGE S . —— I— N
Kim Derikx NETWORK (GANADA) NG, | 905-766-2354 kimderikx@invalicemall.com Current v 4
i GLOBAL KNOWLEDGE 101 W e C n =] 4
LESLIE COTTEN NETWORK (CANADA) INC. 919-388-1064 leslie cotten@invalidemall.com Current ) P
. GLOBAL KNOWLEDGE ; T— — = >
Syed Rahman B NETWORK (CANADAYINE. SyedRahman.B@invalicemall.com  Current v ] i
G S GLOBAL KNOWLEDGE e T PO ’
Generic Email NETWORK (CANADA) INC. GKInvoit NAM@invalidemail.com Current v é
KIM DERIKX (ISuppller User Account) ﬁ;ﬁi‘i@;xj‘,‘fztigﬁﬁh‘r Kim.derlkx@Invalldemall.com Current ” ] p
e T GLOBAL KNOWLEDGE s S i i — . -
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Manage Profile and Account Settings 2= METROLINX

The check mark against some of the contacts indicates that Metrolinx has created
an iSupplier user account for them. Note that a missing check mark in the User
Account column against a contact indicates that the contact does not have an
iSupplier user account.

= ORACLE MX iSupplier Profile Administrator % E
The check mark against some of the contacts indicates that Metrolinx
Supplier Administration 5 : 0
\ has created an iSupplier user account for them. Note that a missing
RronMarspeent ../ check mark in the User Account column against a contact indicates
Supplier Administration: Profie Management. that the contact does not have an iSupplier user account.
o Contact Directory : Active Cor
Company Profle S | v brevibie o165 NGTiE b
Organization First Name .. Last Name . Supplier Name a Phone Number .. Email .. Status ser Acbbun(‘Addresses Update
; i GLOBAL KNOWLEDGE - = ;
T DONNA LONG NETWORK (CANADA) INC. Current = 4
K 01 GLOBAL KNOWLEDGE A i . ~ >
A Gsy1INB 1008 NETWORK (CANADA) INC. 80Acp@yopmall.com Current v | p
2 " . ANDY FRANCISCY :\IEIE?"E(%LRI;T\{%\II;‘&ES/(\S)E\NC 416-6404703 Andy.Franciscy@invalidemail.com  Current __;Jl 4
usiness Classlfications P
o RHONDA  PERRIN e OANADSYiNG,  905-3862056 Rhonda.Perrin@invaliderail.com  Current 2
anking Detalis 1
. GLOBAL KNOWLEDGE . - a@Inv: . o —
KELLY BRADFORD NETWORK (CANADA) INC. kelly bradford@Invalidemall.com Current | v y
Fhyment 8. Inialeing GLOBAL KNOWLEDGE "
Mark Thaw NETWORK (CANADA) INC. Curent é
Kim Derikx ﬁ'é?‘iléLR':(r\(?‘Y\‘kng)E\Nc 905-766-2394 kim.derikx@invalicemail.com Current v é 4
LESLIE COTTEN a';??;;;'ﬁ"oz;ﬁig;ﬁm 9193881064 leslle cotten@invalidemal.com Current ] p
) 2 GLOBAL KNOWLEDGE i e 2 >
Syed Rahman B NETWORK (CANADA) INC. SyedRahman.B@invalicemail.com  Current v
Generic Emai o & GKinvoices NAM@nvaiidemail.com Current v 2
KiM DERIKX (ISuppller User Account) ﬁ;:ﬁ?};‘;&"ﬁ?iﬁigfﬁ,\‘r Kim.derlkx@Invalicemall.com Current g ] p
i i GLOBAL KNOWLEDGE __ rincn cane e b | = : -

29.Click the Update icon corresponding to the contact for whom you want to set up a
user account.

= ORACLE MX iSupplier Profile Administrator o Logged In As KIM.DERIKX@GLOBALKNOwLEDGE.com (1)

Supplier Administration
Profile Management

Suppller Administration: Profile Management: Contact Directory >

General Contact Directory : Active Contacts
Company Profile Create | se« Previous 1-15 v Next15 b
Organization First Name . Last Name - Supplier Name a Phone Number .. Email . Status . User Account Addresses Update
DONNA Lot GLOBAL KNOWLEDGE = = (1, ]
Address Book b
T GsyINB 1008 Click the Update icon corresponding to the contact for whom i [
ANDY FRANCISCY you want to set up a user account. ] 2
Business Classlfications
RHONDA PERRIN ,GE_‘I',‘;‘O‘RK {EAN‘;B/-‘:)_\NC 905-3662056 Rhonda Permin@invalidemail.com Current é 4

Banking Detalis
o GLOBAL KNOWLEDGE -
adford@Inv: all.c Curren! 4
NETWORK (CANADA) INC. kelly bradford@Invalidemall.com urrent | p

Payment & Invoicing GLOBAL KNOWLEDGE

KELLY BRADFORD

e Thaw NETWORK (CANADA) INC. St 2 ‘
GLOBAL KNOWLEDGE [—— B P— = >
Kim Derikx NETWORK (GANADAN NG, | 905-766-2394 kim.derikx@invalicemail.com Current v E] g
- GLOBAL KNOWLEDGE -0 " 25 o = = B
LESLIE COTTEN NETWORK (CANADA) INC. 919-388-1064 leslie cotten@invalidemall.com Current | P
"
Syeq Rahman B GLOBAL KNOWI ENGE SyedRahman. B@invalicemal.com  Current . »

NETWORK (CANADA) INC.
s = GLOBAL KNOWLEDGE ~Kinvoices NAM@invalidemnail.com |Ci ql
Generic Email NETWORK (CANADA) INC. GKinvoices NAM@invalidemail.com Current v
GLOBAL KNOWLEDGE

NETWORK (CANADA) INC.

o i GLOBAL KNOWLEDGE 74 & i R = —_ . -

KIM DERIKX (ISuppller User Account) Kim.derlkx@Invalidemall.com Current v E] 7
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30.The Update Contact page displays. Select the Create User Account for this
Contact check box.

ORACLE’ MX iSupplier Profile Administrator fo3 J ) Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.cOM (@) (0]
Supplier Administration: Profile Management: Contact Directory > Contact Directory : Active Contacts >
Update Contact Cancel Apply
* Indicates required field
Contact Title v Phone Area Code
FirstName DONNA Phone Number
Middle Name Phone Extension
* Last Name LONG Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department Fax Number

* Email Address  donna@invalicmail.com
url

Inactive Date  (25-Aug-2023 19:45:00) fe
Contact Purpose

+

Purpose
No results found.
Table Diagnostics

The Update Contact page displays. Select the Create User
Account for this Contact check box.
User Account

Create User Account for this Contact (.
s

Diagnostic Console

On selecting the check box, the Supplier Name and Username fields are
displayed. By default, the email address populates in the Username field.

Note: This username is not editable. You must contact Metrolinx if you want to
change the defaulted username.

ORACLE MX iSupplier Profile Administrator ¥ ,‘@ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) 0}
Supplier Administration: Profile Management: Conlact Directory > Contact Directory : Active Contacts >
Update Contact

Cancel Apply
* Indicates required field

On selecting the check box, the Supplier Name and Username fields are
displayed. By default, the email address populates in the Username field.
Note that this username is not editable. You must contact Metrolinx if you

want to change the defaulted username.

o

Contact Purpose

+
Purpose Delete
No results found.
Table Diagnostics To enter the relevant information in the
User Account Supplier Name field, click the Search icon.

Create User Account for this Contact
N Supplier Name (P
W

*
Username

User Notifications
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2= METROLINX

31.The Search and Select: Supplier Name pop-up box displays. Click the Go button
to display the list of suppliers.

‘ = ORACLE MXiSupplier Profile Administrator f * fo3 ‘Q Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) (0]

Supplier Administration: Profile Management: Contact Directory > Contact Directory : Active Contacls >

Update Contact

* Indicates required field

Cancel Apply

Contact Title v Phone Area Code

Search and Select: Supplier Name

Search
To find your item, select a filter item in the pulidown list and enter a value in the text field, then select the *Go” button

:m: Y L5upplec tae v e The Search and Select: Supplier Name pop-
esults up box displays. Click the Go button to
display the list of suppliers.

Contact Purpose Select Quick Select * Supplier Name
ch

nducled
+ About this Page
Purpose Cance] Select
No results found.
Table Diagnostics

User Account

Create User Account for this Contact
ol Supplier Name Q

* Username  donna@invalidmail.com

User Notifications

32.The name of your organization automatically displays. Click the radio button
corresponding to the supplier name.

‘ = ORACLE MXiSupplier Profile Administrator N * fod -‘@

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM o Q)

Supplier Administration: Profile Management: Contact Directory > Contact Directory : Active Contacts >

Update Contact

Cancel Apply
* Indicates required field
Contact Title v Phone Area Code
Fiest DONNA
Search and Select: Supplier Name x
Search
To find your item, select a filler item in the pulldown list and enler a value in the tex! field, then select the "Go” button.
Search By Suppller Name v Go H £45:00) [
Results
Contact Purpose Select Quick Select * Supplier Name
) 3 GLOBAL KNOWLEDGE NETWORK (CANADA) INC.
s
+ Aboufthis Page
Purpose Cancel Select
No results found.
Table Diagnostic —

The name of your organization automatically displays. Click the radio

i Account button corresponding to the supplier name.

TS USERCCTI TOT IS GUTEC
* supplier Name Q
* Username  donna@invalidmail.com
User Notifications

Page 30 of 60



Manage Profile and Account Settings

2= METROLINX

33.Click the Select button.

= ORACLE MXiSupplier Profile Administrator

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM o Q) -

Supplier Administration: Profile Management: Contact Directory > Contact Directory : Active Contacts >

Update Contact

Cancel Apply
* Indicates required field
Contact Title v Phone Area Code
DANNA
Search and Select: Supplier Name x
Search
To find your item, select a filter item in the pulldown list and enler a value in the tex! field, then select the *Go” button.
Search By Supplier Name v Go 45:00)
Results
Contact Purpose Select Quick Select * Supplier Name
@ 4 GLOBAL KNOWLEDGE NETWORK (CANADA) INC.
+ About this Page
Purpose Cancel Selentlﬁ\
No results found. »
Table Diagnostics —

User Account .
Click the Select button.
Create User Account for this Contact
A Supplier Name Q
* Username donna@invalidmail.com

User Notifications

34.The name of the supplier is populated in the Supplier Name field.

‘ = ORACLE MXiSupplier Profile Administrator A Kk i B | Logged inAsKIMDERIKX@GLOBALKNOWLEDGE.COM
Supplier Administration: Profile Management: Contact Directory > Contact Directory : Active Contacts >
Update Contact

Cancel Apply
* Indicates required field

Contact Title v Phone Area Code
First Name DONNA Phone Number
Middle Name

Phone Extension

* LastName LONG Alternate Phone Area Code

Alternate Name
Job Title
Department

Alternate Phone Number
Fax Area Code

Fax Number
* Email Address  donna@invalicmail.com
url

Inactive Date

Contact Purpose

+ e .
e The name of the supplier is populated in the

No resuits found. Supplier Name field.
Table Diagnostics

User Account

Create User Account for this Contact
* Supplier Name  GLOBAL KNOWLEDGE NE Q
£ Username

User Notifications
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2= METROLINX

You can also edit the Inactive Date field, as needed. If a contact from your
organization needs to be deactivated from iSupplier, you can use this field to

enter the date after which the contact will be unable to log in using their iSupplier
credentials.

= ORACLE MX iSupplier Profile Administrator " * fo3 ‘.@ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) (0}

Supplier Administration: Profile Management: Conlact Directory > Contact Directory : Active Contacts >
Update Contact Cancel  Apply
* Indicates required field

Contact Title v Phone Area Code
First Name DONNA Phone Number
Middle Name Phone Extension
*Last Name LONG Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department Fax Number

* Email Address  donna@invaliomail.com

Inactive Date 7Y
url
Gontast Purpose You can also edit the Inactive Date field, as needed. If a contact from your
+ - | organization needs to be deactivated from iSupplier, you can use this field
Purpose ./ to enter the date after which the contact will be unable to log in using

No results found their iSupplier credentials.
Table Diagnostics

User Account

Create User Account for this Contact
- Supplier Name GLOBAL KNOWLEDGE NE Q
* username

User Notifications

35.Scroll down to view more details.

= ORACLE MX iSupplier Profile Administrator " * fo3 ‘@ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) (0}

Supplier Administration: Profile Management: Conlact Directory > Contact Directory : Activ
Update Contact

* Indicates required field

Contacts >

Cancel Apply

Contact Title v
First Name DONNA
Middle Name
* LastName LONG
Alternate Name

Phone Area Code

Phone Number

Phone Extension

Alternate Phone Area Code
Alternate Phone Number

Job Title Fax Area Code
Department Fax Number
* Email Address  donna@invaligmail.com Inactive Date fo
url
Contact Purpose " .
Scroll down to view more details.
+
Purpose Delete

No results found.
Table Diagnostics

User Account

Create User Account for this Contact
* Supplier Name GLOBAL KNOWLEDGE NE &
* username

User Notifications
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The Responsibilities section displays the list of roles assigned to the contact. You
can also change the roles assigned, if required.

Responsibilities =
=) Responsibility Application
[J MX ISupplier Portal Supplier PO Inv Admin Suppller Portal
) MX ISupplier Broker Suppller Portal
[) MX iSupplier Portal Supplier Inv Admin Supplier Portal
MX iSupplier Profile Administrator iSupplier Portal
Table Diagnostics

The Responsibilities section displays the list of roles assigned to the contact.

e MX iSupplier Portal Supplier PO Inv Admin: This option enables the selected contact to
submit only PO-based invoices.

e MX iSupplier Broker: This option enables the selected contact to submit non-PO invoices.

e MX iSupplier Portal Supplier Inv Admin: This option enables the selected contact to
submit PO-based as well as non-PO invoices.

e MX iSupplier Profile Administrator: This option enables the selected contact to update
the vendor details in the system and add or deactivate other contacts from the iSupplier
Contact Directory.

You can also change the roles assigned, if required.

AUCESS 0L TESIIGIEU Uy SUPPIE! LU IEGL

Further down the page, you can restrict access for the contact in iSupplier by
editing the Site Restriction section. If you do not restrict a contact by site, the
contact will have access to all the sites linked to your organization’s profile.

Responsibilities o
=) Responsibility Application
() MXISupplier Portal Supplier PO Inv Admin Suppller Portal
) WX ISupplier Broker Supplier Portal
) MX iSupplier Portal Supplier Inv Admin Supplier Portal
MX iSupplier Profile Administrator iSupplier Portal

Further down the page, you can restrict access for the contact in iSupplier by
editing the Site Restriction section. If you do not restrict a contact by site, the
contact will have access to all the sites linked to your organization’s profile.

Table Dlagnostics

Site Restriction

Modify Sites
Supplier Site Operating Unit

Access not resiricted by Supplier Site

Table Dlagnostics

Contact Restriction

Modify Contacts
Supplier Contact Address

Access not reslricted by Supplier Contact
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36.To restrict the contact by site, click the Modify Sites button.

2= METROLINX

Responsi

=] Responsibility Application
] MXISupplier Portal Supplier PO Inv Admin Suppller Portal
[0 MXISupplier Broker Suppller Portal
) MX iSupplier Portal Supplier Inv Admin Supplier Portal
MX iSupplier Profile Administrator iSupplier Portal

Table Dlagnostics

User Access Restrictions

If no Supplier Sites or Contacts are specified, the user will be able to access all the data for this supplier.
Supplier Restriction
Suppliers
GLOBAL KNOWLEDGE NETWORK (CANADA) INC.
Table Diagnostics

Site Restriction

‘SM“:_'Y'S"T& To restrict the contact by site, click the Modify Sites button.
upplier
Access not restricled by Suppher-e

Table Diagnostics

Contact Restriction

Modify Contacts
Supplier

Access not reslricled by Supplier Contact.

Contact Address

37.The Modify Site Restrictions page displays. Select the site(s) that you want to

assign to the contact.

ORACLE Mx

NOWLEDGE.COM

Suppller Administration: Profile Management: Contact Directory > Update Contact >

Modify Site Restrictions
Search

Search Suppller Sites for Access Restrictions

Supplier Name
Site
Operating Unit

Go Clear
=) Supplier Name Site .

30 GAILGR

Description Operating Unit .-

[0 11902997 O/A SENTINEL LUBRICANTS INC. 30 GAILGR GO Transit

] 11902997 O/A SENTINEL LUBRICANTS INC. 7300 ST-JACQUES 7300 ST-JACQUES GO Transit

) GLOBAL KNOWLEDGE NETWORK (CANADA) INC. 150YORKSTREET 150YORKSTREET GO Tr:

2 Bloor SLE

[) GLOBAL KNOWLEDGE NETWORK (CANADA) INC. 2 Bloor SL. E

[ GLOBAL KNOWLEDGE NETWORK (CANADA) ING.

0 EGLINTON AVE 30 EGLINTON AVE GO Transit
(1 GLOBAL KNOWLEDGE NETWORK (CANADA) INC. 150YORKSTREET 150YORKSTREET GO Transit
Table Diagnostics

The Modify Site Restrictions page displays. Select the site(s)
that you want to assign to the contact.

Apply  Cancel

Diagnostic Console

Page 34 of 60



Manage Profile and Account Settings 2= METROLINX

38.Click the Apply button.

— s 99-
= ORACLE MXiSupplier Profile Administrator * ‘ | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.com (1)

Supplier Administration: Profile Management: Contact Directory > Update

Modify Site Restrictions Click the Apply button. [ agely | cancel

oy

Search

Search Suppller Sites for Access Restrictions.

Supplier Name
Site
Operating Unit

Go Clear
=) Supplier Name Site . Description Operating Unit .
[J 11902997 O/A SENTINEL LUBRICANTS INC. 30 GAILGR 30 GAILGR GO Transit
[J 11902987 O/A SENTINEL LUBRICANTS INC. 7300 ST-JACQUES 7300 ST-JACQUES GO Transit

) GLOBAL KNOWLEDGE NETWORK (CANADA) INC. 150YORKSTREET 450YORKSTREET GO Transit
) GLOBAL KNOWLEDGE NETWORK (CANADA) INC. 2 Bloor St. E 2 Bloor SLE GO Transit
[J GLOBAL KNOWLEDGE NETWORK (CANADA) INC. 30 EGLINTON AVE 30 EGLINTON AVE GO Transit
GLOBAL KNOWLEDGE NETWORK (CANADA) INC. POB15872 STNA POB15872 STNA GO Transit
Table Diagnostics

Diagnostic Console

39.The Update Contact page displays. Scroll down.

= ORACLE MXiSupplier Profile Administrator Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) OB
Supplier Administration: Profile Management: Gontact Directory > Contact Directory : Active Contacts >
Update Contact Cancel Apply
* Indicates required field
Contact Title v Phone Area Code
FirstName DONNA Phone Number
Middle Name Phone Extension
* LastName LONG Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department i At
P =
Email Address  donna@invalidmail.com 3
url The Update Contact page displays. Scroll down.
Contact Purpose
+
Purpose Delete

No results found
Table Diagnostics

User Account
Create User Account for this Contact

* Supplier Name  GLOBAL KNOWLEDGE NE @

*
Username

User Notifications
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40.Click the Apply button.

[0) MX iSupplier Portal Supplier Inv Admin Supplier Portal

MX iSupplier Profile Administrator iSupplier Portal

Table Diagnostics

User Access Restrictions

If no Supplier Sites or Contacts are specified, the user will be able to access all the data for this suppller.

Supplier Restriction

Suppliers
GLOBAL KNOWLEDGE NETWORK (CANADA) INC.
Table Diagnostics

Site Restriction

Modify Sites
Supplier Site Operating Unit
Access not restricted by Supplier Site.
Table Diagnostics

Contact Restriction

Modify Contacts
Supplier Contact Address
Access not restricted by Supplier Contact. Click the Apply button.
Table Diagnostics
Diagnostic Ci.  ole

Cancel %gly
Copyright (c) 1988, 2020, Oracle and/or Its affiliates. All rights reserved. About this Page  Privacy Statement |8

Now that an account has been set up for the contact, you will see a check mark
against the User Account column for the contact.

Also note that the contact will receive an email notification, confirming their
registration to iSupplier and asking them to reset their password. This password
reset link will expire after 8 hours.

ORACL.E’ MX iSupplier Profile Administrator @ * ¥ ‘.@ | Logged In As KIM.DERIKX@GLOBALKNOwLEDGEcoM (1)

Supplier Administration

Profile Management

Contact Directory : Active Contacts

General
Company Proflle Crentsy) | eeo Srevious 1-15 v Next15 b
' First Name . Last Name . quplﬁer Name & Phone Nup\be(. \ Evy\ai! A Status - User Account Addresses Update
Organization DONNA LONG SE?%LRKK'\E%ESEF\NC donna@invalidmail.com Current v = 7
Address Book GsvINR 1UNA GLOBAL RROWLEDGE a0Acn@vanmall com Current . =] »
Contact Directory AN ) 7
B Classificat H E
isnes Clersimies | RY Now that an account has been set up for the contact, you will see a check mark =2
Banking Detalis KE against the User Account column for the contact. 3 7
Payment & Invoicing Mz P ]

Also note that the contact will receive an email notification, confirming their

Kit . . . . . . . =
registration to iSupplier and asking them to reset their password. This password 2
LE reset link will expire after 8 hours. =
Sy ]
es NETWORK (CANADA) INC = v ] 7
KIM DERIKX (ISuppller User Account) FT&?’;;\,’;"E?";&;’?EF‘NC Kim.derlkx@Invalidemall.com Current G =]
RACHEL SHANAHAN GLOBAL KNOWLEDGE 612-616-5103 rachel.shanahan@invalidemail.com Current v ] 2 ol

NETWORK (CANADA) INC
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41.To create an additional contact, click the Create button.

— 2 : : sz (99+] A
= ORACLE MXiSupplier Profile Administrator " * fo3 2 | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.com (1)
Supplier Administration
Profile Management
P Contact D
o To create an additional contact, click the Create button.
Company Profle |4 Previous 1-15 v Next15 B
Company
First Name . Last Name - Supplier Name Phone Number . Email - Status - User Account Addresses Update
CrganEation DONNA LONG ﬁéﬁi@"&'\?ﬁtﬁgﬁm donna@invalidmail.com Current v =] ]
Address Book GeyINB U008 EET::?,%LI\,}:(RSVAV‘EESEE‘N(, 90Acp@yopmall.com Current v o] V4
Sl A NI Gl A = —
Contact Directory ANDY FRANCISCY ﬁéﬁ;‘JLR’;'\?f\hﬁg:ﬁNc 4166404703 Andy.Franciscy@invalidemail.com  Current ] 2
Business Classlfications  RHONDA PERRIN SE?%%LRT(“S?&ESEF‘NC 905-3662056 Rhenda.Perin@invalidemail.com  Current ] 7
Banking Detalls KELLY BRADFORD ;i;i.":;&“ﬁf“;ﬁfgfim Kelly bradford@invalldemall.com  Current &l P
Payment & Invoicing Mark Thaw SE?%’:)LRQ%?&IE\E)?&NC Current £ 4
) GLOBAL KNOWLEDGE e - p = ~ .
Kim Derikx NETWORK (GANADAY ING,  905-766-2394 kim.derikx@invalicemail.com Current é 3 p
GLOBAL KNOWLEDGE o 2 Sinvalldel - — »
LESLIE COTTEN kD, (670 leslle cotten@nvalldemalicom  Current ] %
- ; GLOBAL KNOWLEDGE - . - .
Syed Rahman B NETWORK (CANADA) ING. SyedRahman.B@invalidemail.com  Current v = 4
e . GLOBAL KNOWLEDGE MRl com | Curten >
Generic Emal e NAM@invaiidemai.com Current 4 P
KIM DERIKX (ISuppller User Account) ﬁjgﬂ.‘(‘;{’fg‘,‘jﬁﬁgﬁm, Kim derlkx@Invalldemall. com Current G & 2
3 A VI Gl ~
RACHEL SHANAHAN O LD R o 6126165108 rachel shanahan@invalidemail com  Current ¥ 2 u

The Create Contact page displays. Enter the relevant details in the following
fields, such as First Name, Last Name, and Email Address.

= ORACLE MXiSupplier Profile Administrator AN x & .‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.cOM (@) (0]

Supplier Administration: Proflle Management: Contact Directory >

Create Contact g The Create Contact page displays. Enter the relevant
* Indicales required field \ 1 details in the following fields, such as First Name,
Contact Titte = Last Name, and Email Address.
| First Name |
Middle Name -
|__Last Name Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department & Fax Number
[* Email Address : 7‘ Inactive Date 2023 19:45:00) fo
url
Contact Purpose
+
Purpose Delete
No results found
Table Dlagnostics

User Account

Create User Account for this Contact [

Diagnostic Console
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In this demonstration, the relevant fields are populated for you.

RACLE’ MX iSupplier Profile Admi * fol ‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@)

Supplier Administration: Profile Management: Contact Directory >
Create Contact Cancel  Apply
* Indicales required field
Contact Title v
First Name JIM y . . S
e e / \ In this demonstration, the relevant fields are
* LastName  HALPERT “. populated for you.
Alternate Name
Job Title
Department o
* Email Address mh@invalidmall.com Inactive Date  (25-Aug-2023 19:45:00) Y
url
Contact Purpose
&
Purpose Delete
No resuits found.
Table Dlagnostics

User Account

Create User Account for this Contact [

Diagnostic Console

42 .Select the Create User Account for this Contact check box.

RACLE’ MX iSupplier Profile Administrator * fo] ‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Administration: Profile Management: Contact Directory >

Create Contact

Cancel  Apply
* Indicates required field
Contact Title v Phone Area Code
First Name JIM Phone Number
Middle Name Phone Extension
* LastName HALPERT Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department Fax Number
* Email Address Jimh@invalidmail.com Inactive Date  (25-Aug-2023 19:45:00) Y
url

Contact Purpose

+
Purpose
No results found.

Select the Create User Account for this Contact check box.
Table Dlagnostics

User Account

Create User Account for this Contact q‘i
=

Diagnostic Console
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On selecting the check box, the Supplier Name and Username fields are
displayed.

In the Username field, the contact’s email address is auto-populated based on
the email entered in the Email Address field.

ORACLE MX iSupplier Profile Administrator AN x fol .‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) (0]

Supplier Administration: Proflle Management: Contact Directory >
Create Contact On selecting the check box, the Supplier Name and

Username fields are displayed.

* Indicales required field

Contact Title v

First Name  JIM . ; .
Middie Name In the Username field, the contact's email address is
* LastName HALPERT auto-populated based on the email entered in the

Alternate Name Email Address field.
Job Title

Department raa uiver

* Email Address  Jmh@invalidmall.com

Inactive Date (25-Aug-2023 19:45.:00) fo
url

Contact Purpose

+

Purpose Delete
No results found.

Table Dlagnostics

User Account

Create User Account for this Contact
* Supplier Name
*
Username

User Notifications

43.As explained earlier, search and select the name of the supplier in the Supplier
Name field.

ORACLE’ MX iSupplier Profile Administrator ol Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) 0]

Supplier Administration: Profile Management: Contact Directory >

Create Contact Cancel Apply

* Indicales required field

Contact Title v Phone Area Code
FirstName  JIM Phone Number
Middle Name Phone Extension
* LastName HALPERT Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department Fax Number
* Email Address  Jimh@invalidmall.com Inactive Date (25-Aug-2023 19:45:00)  fa
url
Contact Purpose
+
o Nalata
No results found.
Table Diagnostics As explained earlier, search and select the name of the
supplier in the Supplier Name field.
User Account PP PP

Create User Account for this Contact

* Supplier Name ([GLOBAL KNOWLEDGE N§ @

*
Username

User Notifications
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44 Scroll down to view more details

2= METROLINX

pplier Profile Admi

Supplier Administration: Profile Management: Contact Directory >

Create Contact

* Indicales required field

Contact Title
First Name
Middle Name

* Last Name
Alternate Name
Job Title
Department

Jim

HALPERT

* Email Address
url

Jimh@invalidmail.com

Contact Purpose

+

Purpose

No results found.
Table Dlagnostics.

Delete

User Account

Create User Account for this Contact

* Supplier Name ([GLOBAL KNOWLEDGE N§ @

*
Username

User Notifications

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Cancel Apply

Phone Area Code

Phone Number

Phone Extension

Alternate Phone Area Code
Alternate Phone Number
Fax Area Code

Scroll down to view more details.

The MX iSupplier Profile Administrator role
update the roles, if required.

is selected by default. You can

[) MX iSupplier Portal Supplier Inv Admin
MX iSupplier Profile Administrator
Table Dlagnostics

User Access

Site Restriction

Modify Sites
Supplier
Access not reslricted by Supplier Site

Table Diagnostics

Site

Contact Restriction

Modify Contacts
Supplier

Acct

Contact

ss not restricted by Supplier Contact

Table Diagnostics

Copyright (c) 1998, 2020, Oracle and/or its affiliates. All rights reserved. About this Page Privacy Statement |8

If no Suppliet
Sl The MX iSupplier Profile Administrator role is selected by
default. You can update the roles, if required.
Suppliers
GLOBAL KN
Table Di2

Operating Unit

Supplier Portal

iSupplier Portal

Address

Diagnostic Console

Cancel Apply

Page 40 of 60



Manage Profile and Account Settings

[J MX iSupplier Portal Supplier Inv Admin
MX iSupplier Profile Administrator
Table Diagnos

Supplier Portal
User Access R

iSupplier Portal
If no Supplier S

As explained earlier, you can restrict access for the contact in iSupplier by
editing the Site Restriction section.

2= METROLINX

Supplier Restr

Suppliers

As explained earlier, you can restrict access for the contact
GLOBAL KNO!

in iSupplier by editing the Site Restriction section.
Table Dlagnostics

Site Restriction

Modify Sites
Supplier Site Operating Unit
Access not reslricted by Supplier Site
Table Diagnostics
Contact Restriction
Modify Contacts

Supplier

Access not restricted by Supplier Gontact.
Table Dlagnostics

Contact

Address

Copyright (c) 19!

Il rights reserved.

45.Click the Apply button.

[) MX iSupplier Portal Supplier inv Admin
MX iSupplier Profile Administrator

Table Diagnostics

User Access Restrictions

iSupplier Portal

Diagnostic Console

Cancel Apply

About this Page  Privacy Statement

If no Supplier Sites or Contacts are specified, the user will be able to access all the data for this supplier.
Supplier Restriction

Suppliers

GLOBAL KNOWLEDGE NI

TWORK (CANADA) INC.
Table Dlagnostics

Site Restriction

Modify Sites

Supplier Site Operating Unit

Access not reslricted by Supplier Site
Table Diagnostics

Contact Restriction

Modify Contacts

Supplier

Access not reslricted by Supplier Contact

Table Diagnostics

Contact

Address

Click the Apply button.

stic Console

acel Q‘q\piy |
3
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The new contact is now added.

Note that the contact will receive an email notification, confirming their
registration to iSupplier and asking them to reset their password. This password
reset link will expire after 8 hours.

= ORACLE MX iSupplier Profile Administrator " * fo} ‘@ | Logged In As KIM.DERIKX@GLOBALKNOwLEDGE.com (1)

Supplier Administration

Profile Management

Genera Contact Directory : Active Contacts
- Create | wo» Previous 1-15 v Next15 b
Company Profile
First Name . Last Name . Supplier Name & Phone Number .. Email -~ Status .. User Account Addresses Update
Organization - GLOBAL KNOWLEDGE _— AL =
PONN«'\ ‘LONU NETWORK (CANADA) INC donna@invalldmall.com Current v g 4
Address Book . GLOBAL KNOWLEDGE T TR pr Curren! »
|JIn HALPERT NETWORK (CANADA) INC. jimh@invalicmail.com Current v
Contact Directory ANDY FRANCISCY 416-6404703 Andy.Franciscy@invalidemail.com _ Current =] »

Business Classificatio

Banking Detalls The new contact is now added. & 2

Payment & Inve I+] . . . e . . . . . N
el Note that the contact will receive an email notification, confirming their registration

to iSupplier and asking them to reset their password. This password reset link will

expire after 8 hours. ] »
S GLOBAL KNOWLEDGE " M@Inv: o C n »
Generic Emall NETWORK NADA) ING. GKinvolces NAM@Invalldemall.com Current v il
- . e | GLOBAL KNOWLEDGE il . = ,
KIM DERIKX (isuppler User Account) e DXL IN OXEEE e e Kim.derikx@invalicemail.com Current v ]
RACHEL SHANAHAN GLOBAL KNOWLEDGE 612-616-5103 rachel.shanahan@invalidemail.com  Current % ] » al

NETWORK (CANADA) INC.

46.Click the Business Classifications section.

= ORACLE MXisupplier Profile Administrator | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.com (1)

Supplier Administration

Profile Management

Benera Contact Directory : Active Contacts
N Create | vee Previous (1-15 v Next15 b
Company Profile
First Name . Last Name . Supplier Name & Phone Number .. Email .. Status .. User Account Addresses Update
Qrganization s GLOBAL KNOWLEDGE v: 3l Ciitren! | »
DONNA LONG NETWORK (CANADA) ING. donna@invalldmall.com Current v )|
Address Book " GLOBAL KNOWLEDGE — . — = >
JIM HALPERT NETWORK (CANADA) ING jimh@invalidmail.com Current v = p
Contact Directory ANDY Andy.Franciscy@invalidemail.com  Current £ 4

I Click the Business Classifications section.

assifications | “*REONDA Rhonda.Perrin@invalidemall.com  Current =)

Banking Details KELLY BRADFORD NE;Z';;R’;(‘;N;;A‘;:‘NC kelly.bracford@invalidemail.com Current @ V4
Payment & Invoicing Mark Thaw S Current = VS
Kim Derkx e ":;&“g:‘tigfimv 906-766-2394 Kim.derlkx@Invalicemall.com Current G E] 2
LESLIE COTTEN ﬁégf?ﬁ&“g\hﬁgﬁb‘ o 919-388-1064 eslie.cotten@invalidemail.com Current ] ]
Syed Rahman 8 ﬁégi’gﬁ;{}g\:g?;:sggﬁh‘c SyedRahman.B@invalidemail.com  Current v é 4
Generle Emall ;«;ﬁ?;im:tfgfxﬁw & GKinvolces NAM@nvalldemal.com Current 3 ] »
KIM DERIKX (iSuppler User Account) SOl OILIREE Kim derikx@invalidemail.com Current v ] »
RACHEL SHANAHAN GLOBAL IAGWLEDIGE 612-616-5103 rachel. shanahan@invalidemail.com  Current g 3 2 a

NETWORK (CANADA) INC.
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The Business Classifications page displays. Here, you can view the various
business classifications and update or remove the classifications that are not
applicable to your organization.

RACLE’ MX iSupplier Profile Adm

The Business Classifications page displays. Here,

Supplier Administration . . g AAEh
you can view the various business classifications

Profile Management ./ and update or remove the classifications that are
Beneral Business Classifications not applicable to your organization.

vance;  save
Company Profile

Organization Certification
fadress Book [] I certify that | have reviewed the classification below and they are current and accurate.

Contact Directory Last Certified 25-Aug-2023 By Kim Derikx

Business Classifications & TIP Dale formal example: 25-Aug-2023

.. Previous 1-15 v Next15 0
Banking Detals Classification - Applicable Minority Type Certificate Number Certifying Agency Expiration Date
Payment & Invoicing 05 Alaskin Native Corporation Owned Firm 7Y

1A Minority Institutions Y

1B Tribally Owned Firm fo

1D Small Agricultural Cooperative fo

20 Forelgn Owned and Located Y

27 Small Disadvantaged Business [P

2F State Government Y

2R Federal Government o

47.Scroll down to update a classification.

RACLE’ MX iSupplier Profile Adm Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Administration

Profile Management

- Business Classifications

General

Company Profile Gancel | Save
Organization Certification

Address Book [ 1 certify that | have reviewed the classification below and they are current and accurate.

Contact Directory Last Certified 25-Aug-2023 By Kim Derikx Scroll down to update a classification.
Business Classifications & TIP Dale format example: 25-Aug-2023
v . Previous 1-15 v Next15 D

Banking Detally Classification - Applicable Minority Type Certificate Number Certifying Agency Expiration Date

Payment & Invoicing 05 Alaskin Native Corporation Owned Firm fo
1A Minority Institutions fo
1B Tribally Owned Firm fo
1D Small Agricultural Cooperative fo
20 Forelgn Owned and Located Y
27 Small Disadvantaged Business [
2F State Government fo
2R Federal Government r'Y
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48.Select the Applicable check box. In this demonstration, select the check box
corresponding to the 12 Local Government option.

| Business Classifications | % [1F U3le TOrmat example: 2o-Aug-2023

Previous 1-15 v Next15®
Banking Details e — . - v e Foor

Classification . Applicable Minority Type Certificate Number Certifying Agency Expiration Date
Payment & Invoicing 05 Alaskin Native Corporation Owned Firm Y

1A Minority Institutions

(<]
&

1B Tribally Owned Fim fo
1D Small Agricultural Cooperative [
20 Foreign Owned and Located °

<]
3

27 Small Disadvantaged Business

2F State Government

<]
©

2R Federal Government fo

8B Housing Autherities Public/Tribal fo
Women Owned fo

XY Indian Tribe (Federally Recognized) f®

ZR Inter- municipal o

ZW School of Forestry

12 Local Government Eﬁ; Select the Applicable check box. In this demonstration,

2U Other Not for Profit Organization

select the check box corresponding to the
12 Local Government option.
Table Dlagnostics

Cancel Save

Dilagnostic Console
Copyright () 1998, Its affiiates. Al rights reserved. About this Page ~ Privacy Statement |
49.Click the Save button.
| Business Classifications | % (1P L3le 10Mat exampie: 25-Aug-2023 7
e Previous 1-15 v Next15®
Banking Detalls Classification Applicable Minority Type  Certificate Number Certifying Agency Expiration Date
Payment & Invoicing 05 Alaskin Native Corporation Owned Firm fe
1A Minority Institutions o
1B Tribally Owned Firm fo
1D Small Agricultural Cooperative [}
20 Foreign Owned and Located fo
27 Small Disadvantaged Business fo
2F State Government o

2R Federal Government

<]
&

8B Housing Autherities Public/Tribal fo
Women Owned fie

XY Indian Tribe {Federally Recognized)

<]
&

ZR Inter- municipal

(<<}
& |&

ZW School of Forestry

12 Local Government

<]

Click the Save button.

2U Other Not for Profit Organization

(

50
Table Diagnostics
cancel | 54
ancel | 4’{3
Diagnostic Console
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A message displays, confirming that the classifications have been saved.

RACLE’ MX iSupplier Profile Adm| * fol ‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@)

Supplier Administration

Profile Management

Genera _&4 Confirmation

YYour classifications have been saved

C any Profil - &
A Business Classifications

Organization Cance] Save
Address Book
Certification . : Sl o 5
ormad Geedhory A message displays, confirming that the classifications
) Vcertify that 1 have ¢ have been saved.
Business Classifications
Last Certified 25-A

@& TP Dale formal examph...

Payment & Invoicing ooe Previous 1-15 v Next15 b
Classification - Applicable Minority Type Certifi Number Certifying Agency Expiration Date
05 Alaskin Native Corporation Owned Firm Y

12 Local Government

[<]

&

1A Minority Institutions

<}
o

1B Tribally Owned Fim

<]
©

1D Small Agricultural Cooperative

a
&

20 Foreign Owned and Located

<]
&

i
]

ORACLE Mx Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Supplier Administration

Profile Management

Genera .4 Confirmation

YYour classifications have been saved,
Business Classifications

Company Profile

Organization Cance] Save
Address Book

Certification
Contact Directory

[ 1 certify that | have reviewed the classification below and they are current and ac
Business Classifications

BarkingQetais Click the Banking Details section.

L

Payment & Invoicing ™ Previous 1-15 v Next15 b
Classification - Applicable Minority Type Certificate Number Certifying Agency Expiration Date
05 Alaskin Native Corporation Owned Firm fe

12 Local Government

a
&

1A Minority Institutions

<]
&

1B Tribally Owned Firm

a

1D Small Agricultural Cooperative

<]
3

20 Foreign Owned and Located

<]
&

i
3
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The Banking Details page displays. Here, you can view, update, and create
banking details related to your organization.

= ORACLE MXiSupplier Profile Administrator I
The Banking Details page displays. Here, you can view, update, and
Supplier Administration g : pag piay Y S »up £
create banking details related to your organization.
Profile Managemenl
Beneral Banking Details
View General Accounts v Go
Company Profile
@ TIP Date format example: 25-Aug-2023
Organization =
Create Previous 1-100f69 v Next10 B
Address Book Details Account Number  IBAN Currency Bank Name Start Date EndDate Priority Increase Priority Decrease Priority Status Update
» XXXXXX2680 270 20-May-2022 fo 27-ul-2023 1 v, Approved 4
Contact Directory &
» XXXXXXXXXX1232 TEST 16 _JUN 2023 01 16-Jun-2023 fo 27-Jul-2023 2 A v, Approved é 4
Business Classifications
P XOOXXXXXXX1546 TEST16_JUN_2023.02  16-un2023  fa 3 A v Approved
Buiog Demile P XOXXKXXXXXXXT654 ROYAL BANK OF CANADA  16-Jun-2023 Y 4 A v Approved
Payment & Invoicing » XXXXX4901 Tesling 02-Jan-2023 fo 5 D v Approved 4
P XXXXX8024 Testing2 20-Jun-2023 % 6 A v Approved  ?
b X00KX3891 Testing3 210un-2023 7 > v Approved
P XXXXX0496 Testing4 21-Jun-2023 Y 8 A v Approved 2
P XO0XX1214 Testing5 21-Jun-2023 Y 9 v Approved
P XOOXXX1214 Testing Bank 21-Jun-2023 Y 10 A v Approved
Create Previous 1-100169 v Next10 b
isupplier metrolinxsit.com:8029/0A_HTML/OA jsp? Joracle/apps/pos/sbd/w i _ti-201134061880apc=2980AMC=101379_34_1&menu=-Y&oaMenulevel-4&oas-u-ctWbUi83rCgwCNgP5tA. # -

51.To update banking details, click the Update icon corresponding to the details
you want to update.

= ORACLE MXiSupplier Profile Administrator Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) (0]
Supplier Administration
Profile Management
General Ba"kmg Details Cancel Save
I View General Accounts v | Go To update banking details, click the Update icon
Company Profile 2 %
@TIP Date format example: 25-Aug-2023 corresponding to the details you want to update.
Organization
Create 59 v Next10 b
Adcress Book Details Account Number IBAN Currency Bank Name Start Date End Date Priority Increase Priority Decrease Priority Sw. = Upda}e
8 0 13v-20 a2 23 1 Q2
XXXXXX2680 27 20-May-2022 7-Jul-2023 v Approved
Contact Directory » = = ? . = Z PP L \L;‘
P XXXXXXXXXX1232 TEST 16 JUN 2023 01 16-Jun-2023 fo 27-Jul-2023 2 A v Approved
Business Ciassifications
P XOXKXXXXXX1546 TEST 16_JUN_2023_02 16-Jun-2023 ® 3 A v Approved
st oo P XOOKXXXXXXT654 ROYAL BANK OF GANADA  16-Jun-2023 Y 4 v Approved
Payment & Invoicing » XXXXX4901 Testing 02-Jan-2023 fo 5 N v Approved
P XXXXXB024 Testing2 20-Jun-2023 Y 6 ) v Approved
P XXXXX3891 Testing3 21-Jun-2023 fe 7 D v Approved p
P XXXXX0496 Testing4 21-Jun-2023 (Y 8 A v Approved 4
> XXXXXX1214 Testing5 21-Jun-2023 fe 9 N v Approved 7
» XXXXXX1214 Testing Bank 21-Jun-2023 fo 10 A v Approved
Create Previous 1-100f68 v Next10 b
isupplier metrolinsit.com:8029/0A_HTML/OA jsp?page-=/oracle/apps/pos/sbd/webui/SuppMainPG&L ti-201134061880apc-29&0AMC= 101379_34_1&imenu=Y8&oaMenulevel-4&0as-u-ctWbUIi83rCgwCNgP5tA.# -
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The Update Bank Account page displays. Here, you can update the fields, as
needed. Note that only a few fields on this page can be updated; for example,
the End Date field.

= ORACLE MXiSupplier Profile Administrator

The Update Bank Account page displays. Here, you can update
the fields, as needed. Note that only a few fields on this page can
be updated; for example, the End Date field.

Supplier Administration: Profile Management: Banking Detalls >

Update Bank Account

Country
Accouat definition mustinclude baak and brancn informaticn,
Bank Branch
Bank Name ROYAL BANK OF CANADA Branch Name BURNABY BC MAIN BR.
Bank Number 00320 Branch Number 003
Tax Payer ID BIC ROYCCATZ
p Show Bank Details Branch Type ABA
) Show Branch Detalls
Bank Account
Account Number XOOOOXXXXXXXT654 Account Name ﬁEST BANK AC ARC
Check Digits Currency
IBAN Account Status  Approved

) Show Account Detalls
Attachments® ﬂ +

&TIP "Please upload is y"

* @ | confirm that the attachments have been uploaded

Comments

52.To update the End Date field, click the Show Account Details link.

ORACLE mMx ier Profile Administrator AN x fo] ‘@ Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.cOM (@)

Supplier Administration: Proflle Management: Banking Detalls >
Update Bank Account Cancel Save

Country Canada
B AccountIs used for forelgn payments
Account definition must include bank and branch informaticn.

Bank Branch
Bank Name ROYAL BANK OF CANADA Branch Name BURNABY BG MAIN BR.
Bank Number 00320 Branch Number 003
Tax Payer ID BIC ROYCCATZ
P Show Bank Details Branch Type ABA

P Show Branch Detalls

Ban To update the End Date field, click
the Show Account Details link.

4 Account Name [TESTBANKACARG
Check Digits Currency
IBAN Account Status  Approved

p Show Account De'a"{)ﬁ
- - |

Attachments ﬂ +

@ TIP "Please upload is v

* # | confirm that the attachments have been uploaded

Comments
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The account details are displayed.

2= METROLINX

Bank Name  RUYAL BANK UF GANAUA
Bank Number 00320
Tav Pavar In

The account details are displayed.

Brancn Name  BURNABY BU MAIN BK i
Branch Number 003
BIC ROYCCAT2
Branch Type ABA

P Show Branch Deta

Account Name |TEST BANKAC ARC

Currency
Account Status  Approved

ount Details

4 Hide
Details
Alternate Account Name |

Account Suffix
Agency Location Code

Account Type Q
Description |
End Date  (25-Aug-2023) (Y

Attachments* ﬁ +

@TIP "Please upload is y

* #4 | confirm that the attachments have been uploaded

Comments

Note from Buyer None

Note to Buyer

Nanimanén

isupplier metrolinxsit.com:8029/0A_HTML/OA jsp?page-/oracle/apps/pos/sbd/webui/SuppMainPG&:_ti-201134061880AMC=101379_34_1&menu-Y&oaMenulevel-48i0apc-30&0as-IN8Fz6QDu-J4GaexnaXoow. # v

)

53.Enter the appropriate date in the End Date field.

Bank Name  RUYAL BANK UF GANAUA
Bank Number 00320
Tax Payer ID
P Show Bank Details

Bank Account
Account Number XOOOOXXXXXT654
Check Digits
IBAN
4 Hide Account Details

Details

Alternate Account Name |

Attachments* ﬂ T+

@ TIP "Please upload is y

* @ | confirm that the attachments have been uploaded

Comments

Note from Buyer None

Agen  Enter the appropriate date in the End Date field.

Brancn Name  BURNABY BU MAIN BR 2
Branch Number 003
BIC ROYCCAT2
Branch Type ABA

P Show Branch Detai

Account Name |TEST BANK AC ARC

Currency
Account Status  Approved

Account Type
Description |

Note to Buyer

Dioassmanmbo.

isupplier metrolinxsit.com:8029/0A_HTML/OA jsp?page=/oracle/apps/pos/sbd/webui/SuppMainPG&:_ti-201134061880AMC=101379_34_1&menu-Y&oaMenulevel-48i0apc-30&0as-IN8Fz6QDu-J4GaexnaXoow. # v

)
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2= METROLINX

Note that this field only needs to be updated in case you are deactivating the

existing bank account.

Bank Name  RUYAL BANK UF GANAUA
Bank Number 00320
Tax Payer ID
P Show Bank Details

Bank Account
Account Number  XXXXXXXXXXX7654
Check Digits
IBAN
4 Hide Account Details

Details

Alternate Account Name |
Account Suffix
Agency Location Code

Attachments* ﬂ R

@TIP "Please upload is y

* ® | confirm that the attachments have been uploaded
Comments

Note from Buyer None

Note to Buyer

Documents

P Show Branch Details

Brancn Name  BURNABY BU MAIN BK %
Branch Number 003

Note that this field only needs to be updated in case
you are deactivating the existing bank account.

BIC ROYCCAT2
Branch Type ABA

Account Name |TEST BANKAC ARC

Currency
Account Status  Approved

Account Type QU
Description | i
| EndDate 30-Aug-2023

54.Enter any notes to the buyer, if required.

Bank Name  RKUYAL BANK UF GANAUA
Bank Number 00320
Tax Payer ID
P Show Bank Details

Bank Account
Account Number XOOOXXXXXXT654
Check Digits
IBAN
4 Hide Account Details

Details

Alternate Account Name |
Account Suffix
Agency Location Code

Attachments* ﬂ e

@ TIP "Please upload is y

* ® | confirm that the attachments have been uploaded
Comments

Note from Buyer _None

Branch Number 003

P Show Branch Details

‘ Note to Buyer [Updated end dale 1o 30-Aug-2023.

Documents

Brancn Name BURNABY BU MAIN BK %

BIC ROYCCAT2
Branch Type ABA

Account Name |TEST BANK AC ARC
Currency
Account Status  Approved

Account Type Q
Description |
EndDate 30-Aug-2023  f

Enter any notes to the buyer, if required.
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55.Scroll down to save the changes.

2= METROLINX

Bank Name  KUYAL BANK UF GANAUA
Bank Number 00320
Tax Payer ID
P Show Bank Details

Bank Account
Account Number XOOXXXXXXXT7654
Check Digits
IBAN
A Hide Account Details

Details

Alternate Account Name |
Account Suffix
Agency Location Code

Attachments:  SED 4

@TIP "Please upload is y

* #4 | confirm that the attachments have been uploaded

Comments

Note from Buyer None
Note to Buyer |U,

ug-2023.

Documents

Brancn Name BURNABY BU MAIN B T
Branch Number 003

Branch Type ABA

P Show Branch Details

BIC ROYCCAT2

Account Name |TEST BANKAC ARC

Currency
Account Status  Approved

Account Type Q
Description
End Date  30-Aug-2023 fie

Scroll down to save the changes

56.Click the Save button.

Bank Account

Account Number JOOOOXXXXXT654
Check Digits
IBAN
A4 Hide Account Detalls

Details

Alternate Account Name |
Account Suffix
Agency Location Code

Attachments* p +

@ TIP "Please upload is y

* @ | confirm that the attachments have been uploaded

Comments

Note from Buyer None
Note to Buyer |Updated end date to

0-Aug-2023.

Documents

Copyright (c) 1888, 2020, Oracle and/or Its affiliates. All rights reserved.

Account Name lTEST BANK AC ARC
Currency
Account Status  Approved

Account Type Q
Description
End Date  30-Aug-2023 e

Click the Save button.

Diagnostic C..  ole

Cancel :\iaq&)

About this Page  Privacy Statem....
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2= METROLINX

A message displays confirming that the change details have been routed to
Metrolinx for approval.

Note that every time your banking details are updated or created, it will go
through two levels of approval at Metrolinx. At the first level, the banking details
are verified manually and approved, and you will receive a notification that the
banking detail change is in process. At the second level, Metrolinx will deposit a
nominal amount into your bank account to verify the account. Upon successful
receipt of payment, Metrolinx will send an email to you to inform you about the
approval of bank details.

= ORACLE MX iSupplier Profile Administrator

Supplier Administration

Profile Management

General

Com

Or.
A Note that everytime your banking details are updated or created, it will go through two levels of approval =
o at Metrolinx. At the first level, the banking details are verified manually and approved and you will receive
B a notification that the banking detail change is in process. At the second level, Metrolinx will deposit a ?te
o nominal amount into your bank account to verify the account. On successful receipt of payment, Metrolinx -
will send an email to you to inform about the approval of bank details.

Pz

P XXXXXXXXXXX7654 2%%,’?"‘“ OF 16-Jun2023  fp 4 22?2.%3

» XXXXX4901 Tesling 02-Jan-2023 Y 5 Approved

» XXXXX8024 Testing2 20-Jun-2023 Y 6 \ v, Approved

» XXXXX3891 Testing3 21-Jun-2023 % 7 3 v Approved

» XXXXX0496 Testing4 21-Jun-2023 o 8 Approved

P XXXXXX1214 Testings 21-Jun-2023 r;, 9 Approved

A NYVVVV1014 Tocting Bonk 24 _lun 2003 0 A0 Annroved b

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.cOM (@)

_ Confirmation
Bank account XXXXXXXXXXX7654 has been modified. These changes will be routed to an administrator for approval.

A message displays confirming that the change details have been routed to Metrolinx for approval. B

57.Click the Create button to add new banking details.

= ORACLE MXiSupplier Profile Administrator )

Supplier Administration

Profile Management

General
Company Profile

Organization

*x & 22

Logged In As KIM.DERIKX@GLOBALKNowLEDGEcoM @ (D)

- Confirmation
Bank account XXXXXXXXXXX7654 has been modified. These changes will be routed to an administrator for approval.
Banking Details

Cancel Save

View General Acc|

Adaress Book

Contact Directory
Business Classifications
Banking Details

Payment & Invoicing

@ TIP Date format ¢

Click the Create button to add new banking details.

Creal 3 s 1-100l69 v Next10 P
Details Account Number IBAN Currency Bank Name Start Date End Date Priority Increase Priority Decrease Priority Status Update

3 XXXXXX2680 270 20-May-2022 (Y g;‘g“" 1 %) Approved 4

> XXXXXXXXXX1232 TEST 16 _JUN 2023 01 16-Jun-2023 fo gg;‘su‘- 2 \ v Approved

» XXXXXXXXXX1546 TEST16_JUN_2023_02  16-Jun-2023 -y L . v Approved

P XXXXXXXXXXX7654 gﬁr‘jﬁéﬁ’WK OF 16-un-2023 4 3 v ggngﬁg

3 XXXXX4901 Tesling 02-Jan-2023 [ 5 A v Approved

» XXXXX8024 Testing2 20-Jun-2023 Y 6 v Approved

b XXXXX3891 Testing3 21-Jun-2023 Y 7 \ Vv Approved

» XXXXX0496 Tesling4 21-Jun-2023 fo 8 \ v Approved

P OXXXXXX1214 Testings 21-Jun-2023 [ 9 v Approved

N VVvvvvaaas Tastinn Bant 24 b onna o an Annrnuen bt
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The Create Bank Account page displays. In this demonstration, we will learn how
to add new banking details for the Electronic Fund Transfer (EFT) mode of
payment.

Note that the banking details are mandatory to complete the registration. If you
prefer alternate modes of payment such as Wire transfer, Automated Clearing
House (ACH), or Cheque payment, refer to the "Payment Methods" user guide.

- 99+
I The Create Bank Account page displays. In this demonstration, we will learn how to add new banking m

details for Electronic Fund Transfer (EFT) payment method.

Cancel Save
Note that the banking details are mandatory to complete the registration. If you prefer alternate

payment methods, such as Wire transfer, Automated Clearing House (ACH) or Cheque payment, refer

to the "Payment Methods" user guide.

Bank Branch
@ New Bank @ New Branch
O Existing Bank ) Existing Branch
Bank Name | | Branch Name
Bank Number | | Branch Number j
Tax Payer ID BIC
p Show Bank Delails Branch Type ABA v|
p Show Branch Detalls
Bank Account
Account Number ] Account Name |
Check Digits | Currency | v
IBAN | Account Status  New
p Show Account Detalls
Attachments®  =f=
¥ TIP "Please upload is y"

Select a new or existing bank and branch to add banking details for EFT
payment. If the bank/branch you want to add is not mentioned in the list of
existing banks/branches, you can select the New Bank/New Branch option and
add the bank/branch. Next, enter the basic details in the Bank Name and Branch
Name fields.

I Select a new or existing bank and branch to add banking details for EFT payment. If the bank/branch m

you want to add is not mentioned in the list of existing banks/branches, you can select the New Bank/
New Branch option and add the bank/branch. Cancel | Save

Next, enter the basic details in the Bank Name and Branch Name fields.

Bank Branch
@ New Bank @ New Branch
) Existing Bank O Existing Branch
Bank Name Branch Name
Bank Number ‘ Branch Number [:
Tax Payer ID BIC
P Show Bank Details Branch Type ABA _ v| )

p_Show Branch Detalls

Bank Account

Account Number Account Name

Check Digits Currency v
IBAN Account Status  New
P Show Account Detalls
Attachments® =f=
@ TIP "Please upload is y"
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2= METROLINX

In this demonstration, the relevant fields are populated for you.

Note: The Bank Number and Branch Number fields are auto-populated based
on the bank or branch selected.

Bank

@ New Bank
O Existing Bark

Bank Name | State Bank of Canada

Bank Number 004 |
Tax Payer ID
P Show Bank Delails

Bank Account

Account Number

Check Digits
IBAN
P Show Account Detalls
Attachments® =f=
@ TIP "Please upload is y"

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM o
In this demonstration, the relevant fields are populated for you.

Note that the Bank Number and Branch Number fields are auto-
populated based on the bank or branch selected.

Account dehiniton must include bank and branch informaticn

Branch

® New Branch

O Existing Branch
Branch Name
Branch Number
BIC
Branch Type
P _Show Branch Details

ABA

Account Name |

Account Status  New

Cancel ~Save

Main Branch
00028

Currency | v

58.Enter the account number in the Account Number field.

Supplier Administration: Profile Management: Banking Detalls >
Create Bank Account

* Indicales required field

Bank

@ New Bank
O Existing Bank
Bank Name |State Bank of Canada
Bank Number |004
Tax Payer ID

P Show Bank Details

Bank Account

Account Number 795433541

Check Digits
IBAN
) Show Account Detalls
Attachments® ==
@ TIP "Please upload is y"

ORACLE’ MX iSupplier Profile Administrator

‘@

&t

*
Country |Canada v
Account is used for foreign payments

Account definition must include bank and branch informaticn

Branch

@® New Branch

D) Existing Branch

Branch Name Main Branch
Branch Number 00029
BIC

Enter the account number in the Account Number field.

| Account Name |

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM

Account Status  New

Cancel Save

Currency | v
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In this example, let’s continue with the options selected for EFT mode
of payment.

59.Scroll down to add more details.

= ORACLE MXiSupplier Profile Administrator ol Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.cOM (@) [0}
Cancel Save
In this example, let's continue with the options selected for
EFT mode of payment.
nformaticn

Bank Branch

@® New Bank @ New Branch

O Existing Bark O Existing Brd .

e e pa Scroll down to add more details.
Bank Number |004 |
Tax Payer ID BIC
P Show Bank Delails Branch Type ABA  v|
) Show Branch Detalls
Bank Account
Account Number 786433541 Account Name |
Check Digits Currency [ v
IBAN Account Status  New
P Show Account Detalls
Attachments®  =f=
@ TIP "Please upload is y"

Once you add a new bank account, you must attach the relevant supporting
documents such as void cheques, etc.

Note: Metrolinx requires the supporting documents to be uploaded in order to
review the newly added bank account.

60.To attach supporting documents, click the Plus icon.

O Exisling Bank O Existing Branch -
Bank Name | State Bank of Canada ‘ Branch Name Main Branch |
Bank Number |004 | Branch Number 00029 |
Tax Payer ID o

P Show Bank Details

Once you add a new bank account, you must attach the relevant

BankAcEsint supporting documents such as void cheques, etc.

Account Note that Metrolinx requires the supporting documents to be
chiet uploaded in order to review the newly added bank account.
P Show Account Detalls

- [R
e To attach supporting documents, click the Plus icon.

@ TP "Please upload Atta
* [ | confirm that the attachments have been uploaded

Comments

Note to Buyer |

Documents
Diagnostic Console
Cancel Save
isuppliermetrolinxsit com:8029/0A_HTML/OA jsp?page=/oracle/apps/pos/sbd/webui/: inPGA:_ti-20113406 AM - Y&izddBread Crumb-RS&i0apc-3480as - TiXpFALuyXeTCI2_vudA # TSN G IERSECC I
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61.The Add Attachment pop-up window displays. Click the Choose File button.

2= METROLINX

O Existing Bark O Existing Branch

Bank Number | 004
Tax Payer ID

Bank Name | State Bank of Canada

p Show Bank Details
P Show Branch Detalls

Bank Account

Account Number 796433541
Check Digits
IBAN

P Show Account Detalls

o+

#TIP "Please upl

Attachments®

Add Attachment

Attachment Typ

* [ | confirm that t

Title
Comments Description
7%
Not Category From Supplier
*File | Choose File | Nofile chosen
o fila ok
Documents

the Choose File button.

Branch Name Main Branch
Branch Number 00029

BIC

Branch Type ABA v

Account Name

Currency

Account Status  New

The Add Attachment pop-up window displays. Click

62.0nce the relevant file is added, click the Apply button.

Diagnostic Console

Cancel Save

O Existing Bark O Existing Branch

Bank Name | State Bank of Canada

Bank Number | 004
Tax Payer ID

p Show Bank Details
P Show Branch Detalls

Bank Account

Account Number 796433541

Check Digits
IBAN
P Show Account Detalls
Attachments® ==
@i Please upld Add Attachment x
* [ lconfim thatti  Attachment Type  File v
c s Title  2023-08-25 07:36:55 DOCUMENT.(
ommes Description  2023.08-18 17:20:04 DOCUMENT.4 Once the relevant file is
Not Category From Supplier
*File | Choose File DOCUMENT.docx
Documents Cancel | Add Another A!flly
2

Branch Name Main Branch
Branch Number 00029
BIC

Branch Type ABA v

Account Name

Currency v

Account Status  New

added, click the Apply button.

Diagnostic Console

Cancel Save
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63.A Confirmation pop-up box displays confirming
added successfully. Click the OK button to conti

2= METROLINX

that the attachment has been
nue.

O Existing Bank

(O Existing Branch
Bank Name | State Bank of Canada

Bank Number | 004
Tax Payer ID

p Show Bank Details
} Show Branch Detalls

Bank Account

Account Number 796433541
Check Digits
IBAN

P Show Account Detalls

Attachments® p +
has been added successfully. Click the O

TP “Please upload Attal & Confirm
* Attachment 2023soezvrormrrusrocenruuueureos mywuTTor
I firm that the att: ¥
Nl commiticc: it wouid be committed when you commit the rest o the currer]
Comments transaction.
Note to B i //J
Documents

64.Enter any notes to the buyer, if required.

A Confirmation pop-up box displays confirming that the attachment
K button to continue.

Branch Name Main Branch
Branch Number 00029
BIC

Branch Type ABA v

Account Name ]
Currency v

Account Status  New

O Exisling Bank ) Existing Branch
Bank Name | State Bank of Canada

Bank Number | 004
Tax Payer ID

p Show Bank Details

Branch Name
Branch Number
BIC
Branch Type
P Show Branch Detalls

ABA )

Main Branch
00029

<]

Bank Account
Account Number 79
Check Digits
IBAN
p Show Account Detalls
Attachments'  SED 4
@ TIP "Please upload is v

* @ | confirm that the attachments have been uploaded
Comments

Note to Buyer

Documents

Copyright (c) 1998, 2020, Oracle andlor its affliates. All rights reserved. About this Page Privacy Statement [

Account Name |
Currency |
Account Status  New

Enter any notes to the buyer,
if required.

Diagnostic Console

Cancel ~Save
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As part of the process of adding a new bank account, please ensure that you
enter a note to the buyer specifying to which site you would prefer to assign the
bank account.

O Existing Bank O Existing Branch #
Bank Name |State Bank of Canada Branch Name Main Branch
Bank Number [004 | Branch Number 00029
Tax Payer ID BIC

p Show Bank Details Branch Type AB v
P show Branch Detalls

Bank Account
Account Number 796433541 Account Name \
Alanate Pinitn 1 Currency | -
nt Status  New
>

As part of the process of adding a new bank account, please ensure that

Att
\ you enter a note to the buyer specifying to which site you would prefer
& e A
i ¥ to assign the bank account.
*4
Cor
| Note to Buyer |The Bank account needs to be assigned to our "Home Base" site.
4
Documents
Diagnostic Console
Cancel Save
Copyright (c) 1998, 2020, Oracle for its affiliates. All rights reserved. About this Page Privacy Statement [
O Existing Bank O Existing Branch #
Bank Name |State Bank of Canada Branch Name Main Branch
Bank Number [004 | Branch Number 00029
Tax Payer ID BIC

p Show Bank Details Branch Type ABA  v|
P show Branch Detalls

Bank Account

Account Name |
Currency | v

Account Number 7'

Check Digits
IBAN Account Status  New
P Show Account Detalls
Attachments® ﬂ +
& TIP "Please upload is v

* [ | confirm that the attachments have been uploaded

Comments

Note to Buyer |The Bank account needs to be assigned to our "Home Base" site. J
4

Documents

Click the Save button. binseizcsnusie

Cancel” | S
>

Copyright (c) 1998, 2020, Oracle and/or its affiliates. All rights reserved. About this Page Privacy Statement [
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2= METROLINX

A message displays, confirming that the banking details have been added to
your organization’s profile. You can receive payments against invoices only after

Metrolinx approves your banking details. For example, the account number
ending in "4901" is in the Approved status.

Note that every time your banking details are updated or created, it will go for

Metrolinx's approval. For example, the account number ending in "7654" is in

the Change Pending status implying that it is yet to be approved by Metrolinx.

*x & a2

ORACLE' MX iSupplier Profile Administrator )

Supplier Administration

Profile Management

Genera & Confirmation

Bank account 796433541 has been added to your company profile. The account information will be routed to an administrator who will review the details and carry out any account
verification that is required. You will be notified once the review is complete,
Dambima Madaile =

Company Profile

A message displays, confirming that the banking details have been added to your organization's profile. You can
receive payments against invoices only after Metrolinx approves your banking details. For example, the account
number ending in “4901" is in the Approved status.

Note that every time your banking details are updated or created, it will go for Metrolinx's approval. For example,
the account number ending in “7654" is in the Change Pending status implying that it is yet to be approved by

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) o

Metrolinx.
» ‘xxxxxxxxxxxvesz Fcz?:;\;gﬁmk oF ‘ 16-Jun-2023 fo 4 gg;:lgnej
» XXXXX4901 Testing 02-Jan-2023 fo 5 v Approved 4
P XXXXX8024 Testing2 20-Jun-2023 fo 6 v Approved
b X000X3891 Testing3 21-un-2028 7 J Approved
» XXXXX0496 Tesling4 21-Jun-2023 fo 8 Vv Approved 4
P X000KX1214 Testings 210un2023 Gy 9 v Approved y

66.Click the Payment & Invoicing section.

ORACLE' MX iSupplier Profile Administrator

Supplier Administration

Profile Management

Genera & Confirmation

verification that is required. You will be notified once the review is complete.

Banking Details

Company Profile

QOrganization
View General Accounts v | Go
Adaress Book
@ TIP Date format example: 25-Aug-2023
Contact Directory

‘GED

Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) o

Bank account 796433541 has been added to your company profile. The account information will be routed to an administrator who will review the details and carry out any account

Create Previous 1-100f70 v Next10 b
Business Classifications  Details Account Number IBAN Currency Bank Name Start Date End Date Priority Increase Priority Decrease Priority Status Update
P XXXXXX2680 270 20May-2022 %fa‘”' 1 Approved »
| Banking Details - 2
- P XXXXXXXXXX1232 TEST16 JUN 2023 01 16-Jun-2023 Y gg;;“" v Approved
Payment &({\(0 cing
= . P XOOXXXXXXX1546 TEST16_JUN_2023_02  16-Jun-2023 Y 3 v Approved P 4
= ROYAL BANK OF » Change
» XXXXXXXXXXX7654 CANADA 16-Jun-2023 fo 4 Pending
) — . 02-Jan-2023 [y 5 v Approved 4
Click the Payment & Invoicing section.
20-Jun-2023 (Y 6 v, Approved
P XXXXX3821 Testing3 21-Jun-2023 % 7 v Approved
P XXXXX0436 Tesling4 21-Jun-2023 o 8 v Approved 4
P XXXXXX1214 Testing5 21-Jun-2023 fe 9 v Approved V4

Cancel Save
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The Payment and Invoicing page displays. Here, you can view your payment and
invoicing preferences.

Note: You can also change the mode of payment from here. Please refer to the

"Payment Methods" user guide to learn more about changing the mode of
payment.

= ORACLE' MX iSupplier Profile Administrator

The Payment and Invoicing page displays. Here, you can view
Supplier Adminlstration - your payment and invoicing preferences.
Profile Management
Note that you can also change the payment method from
Beneral Payment and Invoicing here. Please refer to the “Payment Methods" user guide to
O Holdal Payments learn more about changing the methods of payment.

Company Profile [ Hold Unmatched Invoices

Organization Search

Address Book
Note that the search is case insensitive

Contact Directory Address Name Go  Clear

Business Classifications Preferences
Address Name Address Details
Payment Method Payment Currency Invoice Currency Notification Method

Banking Details No search conducted.

Payment & Invoicing JebjeDisonostion

Diagnostic Console

Copyright (c) 1998, 2020, Oracle and/or its affliates. Al rights reserved. About this Page ~ Privacy Statement

67.In the Address Name field, enter the site address for which you want to view
your payment and invoicing preferences.

= S . - €D
= ORACLE MXiSupplier Profile Administrator " * fo3 ) | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM (@) (U}
Supplier Administration
Profile Management
Payment and Invoicing| N the Address Name field, enter the site address for which
General . . . .
O i P you want to view your payment and invoicing preferences.
Ci any e 8 ~ °
Company Profile [ Hold Unmalched Invoices e
Organization Search
Address Book
Note that the search is case insensitive
Contact Directory Address Name Go  Clear
Business Classifications Preferences
Address Name Address Details
Payment Method Payment Currency Invoice Currency Notification Method
Banking Details No search conducted.
Payment & Invoicing Jable Disgnostics
Diagnostic Console
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68.Click the Go button.

ier Profile Administrator Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.COM o

Supplier Administration

Profile Management

Senor Payment and Invoicing

. O Hold all Payments Invoice Amount Limit

Company Profile [ Hold Unmatched Invoices Payment Hold Reason
QOrganization seﬂl’ch

Aldisss Book Note that the search is case insensit
te that the search is case insensitive Cli
ick the Go button.
Contact Directery Address Name Home Base Cﬁ) Clear

N

Business Ciassifications Preferences

Address Name Address Details
E Payment Method Payment Currency Invoice Currency Notification Method
Banking Details No search conducted

Payment & Invoicing JibleDisriostics

Diagnostic Console

69.The search results are displayed. View the payment and invoicing details for the
address in the following fields, such as Payment Method, Payment Currency,
Invoice Currency, and Notification Method.

= ORACLE MXiSupplier Profile Administrator N x & ‘GIB Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.cOM (@) (0}

Supplier Administration

Profile Management
General Payment and Invoicing
O Hold all Payments X N ) o
[ Hold Unmatched Invoices The search results are displayed. View the payment and invoicing

details for the address in the following fields, such as
Payment Method, Payment Currency, Invoice Currency,
Note that the search is case insensitive and Notification Method.

Address Name Home Base

Company Profile

Organization Search

Address Book
Contact Directory

Business Classifications Preferences

Address Name . Address Details
Payment Method Payment Currency Invoice Currency Notification Method

Banking Details PO BOX 15872, STATION A.Lockbox

Home Base #15872 TORONTO,ON,M5W 1C1,Canada Electronic Vv Canadian Dollar v Canadian Dollar v Email v

Payment & Invoicing Table Diagnostics

Diagnostic Console

Copyright (c) 1998

cle and/or its affiliates. All rights reserved.
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