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View PO Details

Version No: 1.0
Date: 04/08/2023

Overview
This document provides you the steps to view PO details.
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View PO Details

Follow the steps below to view PO details:

1. To view all the POs created by Metrolinx for your organization, click the Menu icon
on the EBS home page.

ORACLE E-Business Suite Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.coM (@) (0}

| Diagnostic Console |

Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.
Announcement
Welcome to Oracle E-Business Suite! If you were expecting to submit an invoice against a Regime 3 PO, please reach

out to your Metrolinx Business Partner.
You can persanalize the choices available on

this page by selecting favorites using the Add
Favorites icon (with a star and plus sign)
To view all the POs created by Metrolinx for your
You can also select a spacific start page when organization, click the Menu icon on the EBS home page.
you log in to Oracle E-Business Suile. Choose
Sellings (gear icon) from the top of the page,
and then choose Preferences. Select the
responsibility and Page you want, and apply
your changes. The next time you log in, you will
be taken to your preferred start page instead of
this home page.

Vendor Training Documents - French
Vendor Tralning Documents - English

System Outage Schedule

Copyright (c) 1998, 2020, Oracle and/or its affliates. All rights reserved. About this Page ~ Privacy Statement
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2. Click the MX iSupplier Portal Supplier PO Inv Admin option.

Note: The options displayed in the menu may be different depending on your
role and access levels.

Search Q| = - * fo EE} | Logged In As KIM.DERIKX@GLOBALKNOWLEDGE.CoM (@) (0]

MX iSupplier Broker

MX iSupplier Portal Supplier Inv Admin

Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.

MX iSupplier Portal Supplier PO Inv Admin

bo

If you were exp g to submit an invoice against a R 3 PO, please reach

MX iSupplier Profile Administrator out to your Metrolinx Business Partner.

Add Favorites

Click the MX iSupplier Portal Supplier PO Inv Admin option.

The options displayed in the menu may be different
depending on your role and access levels.

Search Q| a a * ‘GB | Logged InAs KIMDERIKx@GLOBALKNowLEDGECcoM @ (D)

MX iSupplier Broker

Diagnostic Console

NOCIStipples Eotisl Suppler Iny Adrsn X Please note, iSupplier is used to submit non-Regime 3 Construction Act invoices.

MX iSupplier Portal Supplier PO InvAc| | Home Page . o . X
i B [Q If you were g to submit an againsta R 3 PO, please reach

s
out to your Metrolinx Business Partner.

MX iSupplier Profile Administrator

Click the Home Page option.

Page 3 of 15



View PO Details > METROLINX

4. The Supplier Home page displays. It has the following sections:

e Notifications
e Orders At A Glance

RACLE iSupplier Portal A x & 12 Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM

Supplier Home = Orders  Shipments  Finance
comrch PO Number v The Supplier Home page displays. It has the following sections:
& TIP Disclaimer Message: By registering in iSuppli e . . X ) s
* Notifications: Here, you can view all the iSupplier notifications that are relevant for
: 1 o your organization (e.g., bank account update, invoice cancellation, etc.).
! Notifications
« Orders At A Glance: Here, you can view the list of the most recent POs including
Subject the PO number, description, and order date. You can click the Full List button to
r Profile Management: Change in Bank )
view all the POs.

L0-dalim2ULL 1UDE.20 —peme

Supplier Profile Management: Approval of Bank Account 25-J2n-2022 03:29:51 + Dellvery Schedules

« Overcue Recelpts

Shipment Notices

LL Orders At A Glance

Receipts
Full List )
« Receipls
Description Order Date i
« Returns
IT Equipment (Monilor/Printer) - Delivery needed by 20 Feb 11-Feb-2022 02:15:24 il
Technician visit charges 09-Feb-2022 03:30:47 « On-Time Perfermance
Technician visit to install equipment Invoices
Eguipment anc additional supplies
i « Involces
Consultation for design and delivery
Payments

5. Click the Orders tab.

Note: You can also view the list of POs from the Orders tab.

= ORACLE isupplier Portal Logged In As KATHERINE.SMITH@INVALIDEMAILGoM (@) (0]

ks | Shipments  Finance
5

Supplier Home | Or

search PO Ny “ger v Go
& TIP Disclaimer Me{ =y registering in iSupplier, you agree to accept the following terms and conditions found at the link below
Click the Orders tab. :
Planning
Full List Orders
Subject Date -~ « Agreements
¢ ent: C 07-Feb-2022 09:39:42 < PUrSE Orders:
03-Feb-2022 07:16:06
03-Feb-2022 07:09:20 S Pve Hekn)
28-Jan-2022 10:52:26 Shipments
25-Jan-2022 03:29:51 + Delivery Schedules

« Overcue Recelpts

« Advance Shipment Notices

Receipts
Full List ”

- Receipts
Description Order Date Fi

- Returns
IT Equipment (Monitor/Printer) - Delivery needed by 20 Feb 11-Feb-2022 02:15:24 =
Technician visit charges 09-Feb-2022 03:30:47 = On-Time Perfermance
Technician visit to install equipment Invoices
Eguipment anc additional suppli

« Involces
Consultation for design and delivery

Payments
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The Purchase Orders page displays. Here, you can view all the POs linked to your
organization.

= ORACLE isupplier Portal Logged In As KATHERINE.SMITH@INVALIDEMAILCoM (@)

Supplier Home | Orders | Shipments ~ Finance

Purchase Orders Agreements | Purchase History
Purchase Orders

Views

. The Purchase Orders page displays. Here, you can view all the

POs linked to your organization, NOT just the most recent ones.

View All Purchase Orders Advanced Search

Select Order:  View Change History | | «««

Select PO Number . Rev O ing Unit D Type Dx ipti Order Date - Buyer Ci}nency Amount Status Change Requestémus Acknovl{e&ge By Attachments |
T Equipment
{Monitor/Printer) -

o) 1 GO Transit Standard PO 11-Feb-2022 02:15:24 MX_TT BUYER, CAD 30000 Open
Delivery needed by
20 Feb
O 233229 0 GO Transit Standard PO IE:.';::F Ll 09-Feb-2022 03:30:47 MX_TT_BUYER, CAD 300.00 Open
o) 0 GO Transit Standard PO Jeohnician visitto o5 o555 40:55:06 WX TT BUYER, CAD 100.00 Open
¥ nstall equipment
VY N N . . Equipment and R - —
O 233220 0 GO Transit Standard PO pplies  28-Jan-2022 10:19:45 MX_TT_BUYER, CAD 300.00 Open
O 233219 0 GO Transit Standard PO Consultation for — og yon 2022 10:14:56 MX TT BUYER, CAD 250.00 Open
- design and delivery
- 8 Web se , 1-ye: = ~ A 0
O 233218 0 GO Transit Standard PO oacrmtion JE2 28-Jan-2022 10:06:63 MX_TT_BUYER, CAD 100.00 Open

ORACLE iSupplier Portal

Supplier Home | Orders | Shipments Finance

Purchase Orders | Agreements | Purchase History . )
To utilize more advanced search parameters, click

Purchase Orders the Advanced Search option.

Views

View All Purchase Orders Advanced Search

Select Order:  View Change History | | s+«

Select PO Number . Rev Operating Unit Document Type Description Order Date Buyer Currency Amount Status Change Request Status Acknowledge By Attachments
IT Equipment
O 233228 1 GO Transit Standard PO (Monitor/Printer) - 4 cop, 02:15:24 MX_TT BUYER, CAD 300.00 Open
v Delivery needed by
20 Feb
~ .. 0 e o Technician visit ~ .
O 233229 0 GO Transit Standard PO S 09-Feb-2022 03:30:47 MX_TT_BUYER, CAD 300.00 Open
o 0 GO Transit Standard PO Technician visitto g 1 2092 10:56:06 MX_ TT BUYER, CAD 100.00 Open
v nstall equipment
= :
O 233220 0 GO Transit Standard PO ;{‘;:'f’(’;&fgz:f_hes 28-Jan-2022 10:19:45 MX_TT_BUYER, CAD 30000 Open
Consultation for
O 233219 0 GO Transit Standard PO Gonsulfation fo 28-Jan-2022 10:14:56 MX_TT BUYER, CAD 25000 Open
- design and delivery
—= b } Web server, 1-yes s = o e
O 233218 0 GO Transit Standard PO oacrmtion JE2" 28-Jan-2022 10:06:63 MX_TT_BUYER, CAD 100.00 Open
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The Advanced Search page displays. Here, you can search for POs using one or
multiple criteria including PO Number, Document Type, Order Date, and Buyer.

Supplier Home = Orders = Shipments Finance

Purchase Orders Agreements | Purchase History
Purchase Orders

Advanced Search

Specify parameters and values to filter the data that Is displayed In your results set.

nstal equipment

Match @ Al O Any
PO Number is v
Document Type is v Q
Order Date IS v (27-Jan-2022)
Buyer is ¥ Q
Go  Clear Add Another Buyer
Select Order:  View Change History | | «««
Select PO Number - Rev O Unit D Type De:
IT Equipmel
o) 1 GO Transit Standard PO (Monitor/Prin
- Delivery needed by
20 Feb
O 233229 0 GO Transkt Standard PO ;;"‘ v
O 23322 0 GO Transit Standarg PO Technician visit to

v Add
Order Date -~ Buyer Currency Amount Status Change Request Status Acknowledge By Attachments
11-Feb-2022 02:15:24 MX_TT BUYER, CAD 300.00 Open
09-Feb-2022 03:30:47 MX_TT_BUYER, CAD 300.00 Open
5:06 MX_TT BUYER. CAD 100.00 Open

Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM

The Advanced Search page displays. Here, you can
search for POs using one or multiple criteria including
PO Number, Document Type, Order Date, and Buyer.

Views

RACLE iSupplier Portal

Supplier Home

Orders

Shipments ~ Finance

Purchase Orders Agreements | Purchase History

Purchase Orders

Advanced Search

Specify parameters and values to filter the data that Is displayed In your results set.
Match @ Al O Any

PO Number is

v |233224

Document Type is v
Order Date IS v (27-Jan-2022) [
Buyer s v Q
Go  Clear Add Another Buyer
Select Order:  View Change History | | s+«
Select PO Number . Rev O Unit De Type D ipti
IT Equipment
O 233228 1 GO Transit Standardpo  (MonitorfPrinter) -

Delivery nee:
20 Feb
Technician visit
charges

0 GO Transit Standard PO

Technician visit to
nstall equipment

0 GO Transit

Standard PO

Enter the PO number that you wish to search for.

v Add
Order Date - Buyer Currency Amount Status Change Request Status Acknowledge By Attachments
11-Feb-2022 02:15:24 MX_TT BUYER, CAD 300.00 Open
09-Feb-2022 03:30:47 MX_TT_BUYER, CAD 300.00 Open
28-Jan-2022 10:56:06 MX_TT BUYER, CAD 100.00 Open

Enter the PO number that you wish to search for.

Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM

Views
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8. Click the Go button.

= ORACLE isupplier Portal Logged In As KATHERINE.SMITH@INVALIDEMAILGOM (@) (0]

Supplier Home | Orders | Shipments ~Finance

Purchase Orders Agreements | Purchase History
Purchase Orders

Advanced Search

Views
Specify parameters and values to filter the data that Is displayed In your results set.
Match @ All O Any
PO Number is v 233228
Document Type is v aQ
Order Date  is v (27-Jan-2022) G
Buyer _is v Q
o | Clear Add Another Buyer v Add
s
Select Order:  View Chz e History | | «««
Select PO Num cription Order Date -~ Buyer Currency Amount Status Change Request Status Acknowledge By Attachments
Click the Go button. Jufome
O 233228 OMPAINIEN) ®  11.Feb-2022 02:15:24 MX_TT _BUYER, CAD 300.00  Open
lery needed by
20 Feb
= Lo = Technician visit . N & 3050 .
O 233229 0 GO Transit Standard PO charges 09-Feb-2022 03:30:47 MX_TT_BUYER, CAD 300.00 Open
O 233221 0 GO Transit Standard PO Jeohnician visitio o 1 553 10:55:06 MX TT BUYER. CAD 100.00 Open

nstal equipment

The PO corresponding to the search criteria is displayed. Here, you can also click
the PO number to view the PO details for the PO.

= ORACLE isupplier Portal A k3 ﬂ Logged In As KATHERINE.SMITH@INVALIDEMAILCoM (@) (U}

Supplier Home | Orders | Shipments  Finance

Purchase Orders Agreements | Purchase History
Purchase Orders

Advanced Search

Views
Specify parameters and values to filter the data that Is displayed In your results set.
Match @ All O Any
PO Number  is v 228 __ The PO corresponding to the search criteria is
Document Type is & & displayed. Here, you can also click the PO
OrderDate; {2 3 [T 2622) 0 g number to view the PO details for the particular
Buyer is 2 Q . PO
Go  Clear Add Another Buyer v Add ;
Select Order:  View Change History | | ««« .
| Select PO Number - Rev Operating Unit Document Type Description Order Date - Buyer Currency Amount Status Change Request Status Acknowledge By Attachments’
IT Equipment
(Monitor/Pri

O 233228 1 GO Transit Standard PO 11-Feb-2022 02:15:24 MX_TT BUYER, CAD 300.00 Open

Delivery nee
Feb

Copyright (c) 1998, 2020, Oracle and/or its affiliates. Al rights reserved. Privacy Statement
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9. To return to the Purchase Orders page and view the complete list of POs, click the

Views button.

Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM

Supplier Home | Orders | Shipments Finance

Purchase Orders  Agreements | Purchase History

Purchase Orders

Advanced Search

Specify parameters and values to fiiter the data that s displayed in your results set.

Match @ Al O Any
PO Number is v 233228
Document Type  is v
Order Date I v | (27-Jan-2022) [
Buyer is v
Go  Clear Add Another  Buyer
Select Order:  View Change History | | «««

Select PO Number . Rev Operating Unit Document Type Description

IT Equipme
(Monitor/Prir
Delivery nee
Feb

1 GO Transit Standard PO

To return to the Purchase Orders page and view the
complete list of POs, click the Views button.

=
il

v Add

Order Date -~ Buyer Currency Amount Status Change Request Status Acknowledge By Attachments

11-Feb-2022 02:15:24 MX_TT BUYER, CAD 300.00 Open

y 20

Copyright (c) 1998, 2020, Oracle and/or its affiliates. All rights reserved. Privacy Statement

The Purchase Orders page displays. In this demonstration, we will open PO
number 233228 to view its details.

upplier Portal

Supplier Home | Orders = Shipments  Finance

Purchase Orders Agreements | Purchase History
Purchase Orders

Views

View All Purchase Orders

Select Order:  View Change History | |

The Purchase Orders page displays. In this
demonstration, we will open PO number 233228
to view its details.

Advanced Search

Select PO Number -~ Rev O Unit D¢ Type D Order Date -~ Buyer Currency Amount Status Change Request Status Acknowledge By Attachments

IT Equipm

| . MORItOT/PIINtEr) = 44 o oo o0 . e o , PO Summary

0o 1 GO Transit Standard PO | I 11-Feb-2022 02:15:24 MX_TT BUYER, CAD 300.000  pns
Delivery needed by

D 233229 0 GO Transit Standard PO f‘;’r’g“:d" e 09-Feb-2022 03:30:47 MX_TT_BUYER, CAD 300.00 Open

O 23322 0 GO Transit Standard PO Technician visitto 55 4.1 9095 10:56:06 MX_TT BUYER, CAD 100,00 Open
nstall equipment
Eguipment d

233220 0 GO Transit Standard PO ;{f{‘;'{(’fn:‘szg‘:"es 28-Jan-2022 10:19:45 MX_TT_BUYER, CAD 300.00 Open

O 233219 0 GO Transit Standard PO Consultation for 28-Jan-2022 10:14:56 MX_TT BUYER, CAD 250.00 Open
design and delivery

O 233218 0 GO Transit Standard PO :kfm'l'd’[‘:'n T-¥e3r 2. Jan-2022 10:05:53 MX_TT_BUYER, CAD 100.00 Open
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10.To view the details of a particular PO, click the PO number; for example, 233228.

L€ iSupplier Portal

Supplier Home = Orders Shipments Finance

Purchase Orders Agreements | Purchase History
Purchase Orders

Views

number; for example, 233228.

To view the details of a particular PO, click the PO

Select Orde view Change History | | «««
Select PO .{umber - Rev Operating Unit Document Type Description
IT Equipment
= - - " {Monitor/Printer) -
O 233{{}} 1 GO Transit Standard PO sl g
20 Feb
P = i . Technician visit
O 233229 0 GOTanst  StandardPO Ll
O 23322 0 GO Transit Standard PO Technician visit to
' nstall equipment
PR — . . " Equipment and
O 233220 0 GO Transit Standard PO additional suppli
O 233219 0 GO Transit Standard PO Consultation for
- design and delivery
O 233218 0 GO Transit Standard PO Webh server, 1-year

Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM

Advanced Search

Order Date - Buyer Currency Amount Status Change Request Status Acknowledge By Attachments
11-Feb-2022 02:15:24 MX TT BUYER. CAD 300.00 Open
09-Fed-2022 03:30:47 MX_TT_BUYER, CAD 300.00 Open
28-Jan-2022 10:55:06 MX_TT BUYER, CAD 100.00  Open
28-Jan-2022 10:19:46 MX_TT_BUYER, CAD 300.00 Open
28-Jan-2022 10:14:56 MX_TT BUYER, CAD 25000 Open
28-Jan-2022 5:63 MX_TT_BUYER, CAD 100.00 Open

The PO details are displayed. Note that the Summary section displays the PO
value, delivered quantity, invoiced quantity, and payment status.

RACLE iSupplier Portal

Supplier Home | Orders | Shipments ~ Finance

Purchase Orders  Agreements | Purchase History

Orders: Purchase Orders >

Currenc CAD

Order Information

General

Total

Supplier
Supplier Site
Supplier Contact
Address

300.00
ACME Leaming Ltd
Home Base

567 Office St
Toronto, ON, M5C 2N§
MX_TT_BUYER,

11-Feb-2022 02:15:24

IT Equipment (Monitor/Printer) - Dellvery
needed by 20 Feb

Open

Buyer
Order Date
Description

Status

Note to Supplier
Operating Unit
Sourcing Document

GO Transit

Standard Purchase Order: 233228, 1 (Total CAD 300.00)

Logged In As KATHERINE.SMITH@INVALIDEMAIL.COM

The PO details are displayed. Note that the Summary
section displays the PO value, delivered quantity,

invoiced quantity, and payment status. Export

Terms and Conditions Summary

Total 300.00

R ived 0.00

Payment Terms NET 30 eceive:
Invoiced 0.00
Carrler
Payment Status  Not Paid

FOB ! ot Pai

Freight Terms.
Shipping Control

Ship-To Address
Address 20 Bay Street
Toronto, TORONTO MSJ 2W3
Bill-To Address

Address 20 Bay Street
Toronto, TORONTO MSJ 2W3

Page 9 of 15
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The PO displays information such as Supplier, Supplier Site, Address, etc., which
are part of your organization’s profile information.

Note: These details are entered or validated by your organization’s Profile

Administrator during the registration process.

Sup)

Note

PO Details

Show All Details

Details Line &
14 1
P 2

Retumn to Suppller

| Copyright (c) 1998, 2020, Oracle and/or its affliates. Al rights reserved Privacy Statement

Total 300.00
Supplier ACME Leaming Lid

Supplier Site  Home Base
plier Contact
Address 567 Office St
Toronto, ON. M5C 2N5
Buyer MX TT BUYER,
Order Date 11-Feb-2022 02:15:24

Description (Monitor/Printer) - Delivery
by 20 Feb
Status  Open
e to Supplier

Operating Unit GO Transit
Sourcing Document
Supplier Order Number

Payment Terms  NET 30
Carrier
FOB
Freight Terms
Shipping Control

Ship-To Address

Address 20 Bay Stree

Toronto, TOR

Bill-To Address

Address 20 Bay Stree

Toronto, TOR
Attachments None
Hide All Details
Type Item/Job Supplier Item Description
Goods 15" LCD Monitors (Product T250-004)
Goods Wireless Laser Printer (Product P934-020)

Home

Total
Received 0.C

Invoiced 0.00
Payment Status  Not Paid

The PO displays information such as Supplier,
Supplier Site, Address, etc., which are part of
your organization’s profile information.

Note that these details are entered or validated
by your organization'’s Profile Administrator
during the registration process.

uom Qty Price Amount Status Attachments  Reason
BOX 10 10 100.00 Open
CARTON 4 50 0.00 Open

Actions View Change History v Go | Export
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11.View the following PO details:

e Buyer
e OrderDate

e Description

e Status

e Payment Terms
e Ship-To Address

e Bill-To Address

2= METROLINX

Total 300.00

Supplier E Leaming Lid

Supplier Site
Supplier Contact

Address 567 Office St
Toronto, ON. M5C 2N5
Buyer MX TT BUYER,
Order Date  11-Feb-20 5:24
Description 1T Equipment (Monitor/Printer) - Delivery
needed by 20 Feb
Status  Open

Note to Supplier
Operating Unit GO Transit
Sourcing Document

Supplier Order Number

Retum to Suppller Home:

Payment Terms NET 30
Carrier
FoB
Freight Terms

Shipping Control
Ship-To Address
Address 20 Bay Street
Toronto, TORONTO M5J 2W3
Bill-To Address

Address 20 Bay Street
Toranto, TORONTO M5J 2W3

Attachments None
PO Details
Show All Details | Hide All Details
Details Line & Type  Item/Job Supplier Item Description uom Qty Price
> 1 Goods 15" LCD Monitors (Product T250-004) BOX 10 10
» 2 Goods Wireless Laser Printer (Product P934-020) CARTON 4 50

Total 300.00 -
Received 0C

Invoiced 0.00

The PO also displays the
following information:

* Buyer

* Order Date

* Description

* Status

* Payment Terms

* Ship-To Address

» Bill-To Address

Amount Status Attachments  Reason

100.00 Open
200.00 Open
Actions

View Change History v Go | Export
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Payment terms refers to the time within which Metrolinx will process payment. For
example, NET 30 means that Metrolinx will process the payment within 30 days
after receiving the invoice.

Note: Payment terms may vary and are determined based on the mutual
agreement between Metrolinx and your organization.

Total 300.00 -
Total 300.00 Payment Terms  NET 30 Received 0.00
Invoiced 0.00

Payment Status  Not Paid

Supplier

aming Lid Carrier

Supplier Site
Supplier Contact
Address

. Payment terms refers to the time period within which Metrolinx will process payment.
uyer : : A
s S For example, NET 30 means that Metrolinx will process the payment within 30 days
Description - after receiving the invoice.
Status
Note to Supplier Note that payment terms may vary and are determined based on the mutual
Operating Unit agreement between Metrolinx and your organization.

Sourcing Document
Supplier Order Number

Attachments

PO Details

Show All Details | Hide All Details

Details Line & Type Item/Job Supplier Item Description uom Qty Price Amount Status Attachments  Reason
4 1 Goods 15" LCD Monitors (Product T250-004) BOX 10 10 100.00 Open
> 2 Goods Wireless Laser Printer (Product P934-020) CARTON 4 50 200.00 Open
Retumn to Suppller Home Actions VI hange History v Go | Export

| Copyright (c) 1998, 2020, Oracle andjor its affiliates. Al rights reserved. Privacy Statement

The Ship-To Address and the Bill-To Address could be different or the same, as in
this example.

Total 300.00 -
Total 300.00 Payment Terms  NET 30 Received  0.00
Supplier AGME Leaming Lid Carrier Invoiced 0.00
Supplier Sita  Home Base Fos Payment Status  Not Paid
Supplier Contact Freight Terms
Address 567 Office St Shipping Control

Toronto, ON. M5C 2N5

Buyer MX TT BUYER,
Order Date  11-Feb-20;
Description T Equ

Ship-To Address

24
ent (Monitor/Printer) - Delivery

Address 20 Bay Street
Toranto, TORONTO M5J 2W3

needed by 20 Feb
Status Open Bill-To Address
Note to Supplier
Operating Unit GO Transit Address 20 Bay Street
Sourcing Document Toronto, TORONTO M5J 2W3

Supplier Order Number
Attachments None

PO Details
The Ship-To Address and the Bill-To
Address could be different or the same,
Show Al Details | Hide AllDetails : as in this example.
Details Line & Type  Item/Job Supplier Item Amount Status Attachments  Reason
> 1 Goods 100.00 Open
P 2 Goods Wireless Laser Printer (Product P934-020) CARTON 4 50 200.00 Open
Retum to Suppller Home Actions View Change History v Go | Export

| Copyright (c) 1998, 2020, Oracle andor its affiliates. Al rights reserved Privacy Statement
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The PO Details section displays the ordered quantity, which could consist of a
single or multiple line items, as in this example. However, the sum of the values
will always be equal to the total PO value.

|_Total _300.00 -
Received 0.00

Total 3
Invoiced 0.00

D0 Payment Terms NET 30

Supplier £ Leaming Ltd Carrier
Supplier Site  Home FOB Enyme S cict but

Supplier Contact Freight Terms

Address 567 Office St Shipping Control

, ON. M5C 2N5
Buvar MX TT RIIYER

Toron

Ship-To Address

The PO Details section displays the ordered quantity, which could
consist of a single or multiple line items, as in this example. However,
the sum of the values will always be equal to the total PO value.

Anacnments None

PO Details

Show All Details | Hide All Details

Details Line & Type Item/Job Supplier Item Description uom Qty Price Amount Status Attachments  Reason
> 1 Goods 15" LCD Monitors (Product T250-004) BOX 10 10 100.00 Open
> 2 Goods Wireless Laser Printer (Product P934-020) CARTON 4 50 200.00 Open
Retum to Suppller Home Actions View Change History v  Go  Export

| Copyright (c) 1998, 2020, Oracle andor its affiliates. All rights reserved. Privacy Statement

12.To view the line items in more detail, click the Show All Details link.

Total 300,00 -
Total 300.00 Payment Terms  NET 30 s
Supplier ACME Leaming Lid Carrier Invoiced 0.00
Supplier Site Home Base FOB Payment Status  Not Paid
Supplier Contact Freight Terms
Address 567 Office St Shipping Control
Toronto, ON. M5C 2N5 SHIp:Ts Addass

Buyer MX TT BUYER,
Order Date 11-Feb-2022

Description 1T Equipment (M
needed by 20 Feb

Status  Open Bill-To Address
Note to Supplier

:24
nitor/Printer) - Delivery

Address 20 Bay Street
Toranto, TORONTO M5J 2W3

Operating Unit GO Transit Address 20 Bay Street
Sourcing Document Toronto, TORONTO M5J 2W3
Supplier Order Number

To view the line items in more detail, click the Show All Details link.

Smg*‘l\n Details | Hide Al Details
e = e 2
Details Line & Type Item/Job Supplier Item Description uom Qty Price Amount Status Attachments  Reason
> 1 Goods 15" LCD Monitors (Product T250-004) BOX 10 10 100.00 Open
> 2 Goods Wireless Laser Printer (Product P934-020) CARTON 4 50 200.00 Open
Retum to Suppller Home Actions  View Change History v Go | Export

Copyright () 1998, 2020, Oracle andior its affiliates. All rights reserved. Privacy Statement
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The details are displayed. Here, you can view the Shipments section, including the
Need-By Date information.

Sourcing Document i
Supplier Order Number
Attachments  None

The details are displayed. Here, you can view the Shipments

PO Detalls section, including the Need-By Date information.

ShowcAll Datalls | Hids All Detalls

Details Line a Type Item/Job Supplier Item Description

Uom Qty Price Amount Status Attachments  Reason
4 1 Goods 15" LCD Monitors (Product T250-004) BOX 10 10 100.00 Open
Shipments
; 5 % Qty Amount : e -
Shipment Ship-To Location B - - - Promised Date Need-By Date Payment Status Status Supplier Line Split Reason Attachments
Ordered Received Invoiced Ordered Received Invoiced
20 Bay St 10 0.00 20-Feb-2022 11:25:19 Open
A 2 Goods Wireless Laser Printer (Product P934-020) CARTON 4 50 200.00 Open
Shipments
. . . Qty Amount ) - ]
Shipment Ship-To Location 5 = 3 = Promised Date Need-By Date Payment Status Status Supplier Line Split Reason Attachments
Ordered Received Invoiced Ordered Received Invoiced
4 0.00 20-Feb-2022 11:25:21 Open
Return lo Supplier Home Actions V|

ange History v Go | Export
| Copyright (c) 1988,

Oracle and/or its affiliates. Al rights reserved

Privacy Statement

13.Click the Actions drop-down arrow to view the possible actions you can take on
the PO.

Sourcing Document Toronto, TORONTO M5J 2W3
Supplier Order Number

Attachments  None

PO Detalls

Show All Detalls | Hide All Detalls
Details Line & Type Item/Job

Supplier Item Description Uom Qty Price Amount Status Attachments  Reason
4 1 Goods 15" LCD Monitors (Product T250-004) BOX 10 10 100.00 Open
Shipments
z : % Qty Amount E e .
Shipment Ship-To Location B - - - Promised Date Need-By Date Payment Status Status Supplier Line Split Reason Attachments
Ordered Received Invoiced Ordered Received Invoiced
Street 10 0.00 20-Feb-2022 11:25:19 Open
A 2 Goods Wireless Laser Printer (Product P9
Click the Actions drop-down arrow to view the possible
Shij 1t .
[pments actions you can take on the PO.
Shipment Ship-To Location oy Ameunt Promised Date Need-By Dat Payment Status Stat Line Split Reason Attachments
- romised Date Need-By Date 'ayment us Status, ine Split Reason chment
o i Ordered Received Invoiced Ordered Received Invoiced 2 2 e
20 Street 4 0.00 20-Feb-2022 11:25:21 Open
Return lo Supplier Home Actions | Go  Export
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View PO Details

2= METROLINX

You can take the following actions based on your requirement:

View Change History
Printable View

View Related Contracts
View Receipts

View Invoices

View Payments

View Shipments

Note: At any stage during the PO life cycle, you can track your invoice and/or
payment status in real-time by selecting the relevant option from the drop-down
and clicking the Go button.

4

Shig

Shig

Sourcing Document
Supplier Order Number

Toronto, TORONTO M5J 2W3

Attachments None

PO Detalls

Show All Detalls | Hide All Detalls
Details * "

You can take the following actions based on your requirement:
+ View Change History

* Printable View

* View Related Contracts

* View Receipts

* View Invoices

* View Payments

* View Shipments

At any stage during the PO life cycle, you can track your invoice and/or
payment status in real-time by selecting the relevant option from the
drop-down and clicking the Go button.

Amount Status
100.00 Open

Attachments  Reason

Status Supplier Line Split Reason Attachments

Open

200.00 Open

Status Sup| Printable View

Attachments

Open

Actions
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